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1 Introduction

1.1 Requests on data registration

The Database of Researchers is used to accumulate data on the research
activities of our faculty and staff, enabling us to keep track of these activities and
make use of the data to prepare materials for internal and external evaluation. Part
of the data in the database is made available to society to disseminate reliable

information.

Part of the data accumulated in the Database of Researchers is published on
websites based on individual privacy settings (Researchers can select “Public” or
“Private” for part of the data) and under the information protection/management
system of the university.

Please register error-free, accurate data.

Back to the Table of Contents A
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2 Using the Database of Researchers
2.1 Register and Refer to Individual Data Sets

The Input the data feature enables researchers to register and view their basic

information and academic achievements. Click the button on the menu screen.

Database of Researchers _ BCe !

Daigaku Taro

(2 Input achievements [ Output achievements

B <
Print out the document Download the data

& Apply for Research Fund & Data cooperation

Input the data

e
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The submenu page of [Input the data] will be displayed. Select an item you want

to register/refer to from the list on the left of the screen.

Target : [Daigaku Taro

Simpiified Researcher History

Profile

Researcher identification
Name(s) appearing in print
Research Interests
Reference URL

Graduating School
Graduate Schoo

Studying abroad experiences
Degres

External Career
Association Memberships
Research Areas

SDGs (Sustainable
Development Goals) Selection

Qualification Acquired
Training Attendance Career

Teacher organization
examination execution

Research Activity

Research Career
Papers

Books etc

MISC

Industrial Property Rights
Works

Other Research Activities
Awards

Research Projects

Contribution,Course,Research
Section

R :Linktoresearchmap w : Public to overview

Icon Description

K :Output to KAKENHI P : Output to Personal Record

Simplified Researcher History

Profile R w ¢ [Researcher identification R W
Name(s) appearing in print & |Research Interests w P
Reference URL w |Graduating Scnool w P
Graduate Schoo R w ¢ [Studying abroad experiences w e
Degree R W P |Extemal Career w B
Association Memberships R w P [Research Areas w e
SDGs (Sustainable Development Goals) Selection w |Qualification Acquired w e
Training Attendance Career W |Teacher organization examination execution w P
Research Activity
Research Career R W |Papers K P
Books etc R w x p |misc K ®
Industrial Property Rights R w » [works w e
Other Research Activities R w p |awards w P
Research Projects R w Contribution,Course,Research Section w
Presentations R w [k ¢ [|preferred joint research theme w
Matter concerning results on duty w e
Education Activity
Charge of on-campus dlass subject R w [Cnarge of class subject R W
Award for Educational Activities w P [Device of Educational Contents w e
Development of Textbook and Teaching Material w P |Lecture at Education Metnod and Practice w e
Evaluation of Educational Capability w Special k= sbout A peron who has ork w e
experience

Special Affairs w P

Committee Memberships R w P |Social Contribution w e
Companies and organizations founded w ¢ [Media Coverage w P
Academic Contribution R w P

Back to the Table of Contents A
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2.1.1 Register, Refer to, and Delete Achievement Data
Select a research activity you want to register/refer to from the list on the left of
the screen. The list of the achievements in the selected research activity will be
displayed on the right of the screen.
In this example, we will select [Papers].
The details of the Relation and Distribution features are shown in sections 2.1.2

Establish a Relation between Achievements and 2.1.3 Distribute Achievements,

respectively.

@ To newly register an achievement, click the Create New button.

Target : |Da|gaku Tero £ Public Preview Top
Simplified Researcher - Papers
History

Profile
Researcher identification 1. Enter papers published in academic journals, i jonal conference ings, and uni
Name(s) appearing in bulletins.
print 2. In the case of a contribution to a Festschrift, enter both the title of the Festschrift and the publisher in
the journal title section below.
Research Interests 3. The achievements without data registration are not exhibited including an item, either.
Reference URL 4. Items in red character are all necessary to input in order to register the achievements.
5. You can register the achievement collectively with the Excel file with bulk registration.
Graduating School Please click "Bulk Registration” and select the Excel file to upload.
Graduate School 6. You can change the File Format of a downloading Excel file at the menu of [Setting].

Studying abroad Click "Search” after you selected search criteria

experiences
Major achievement  : v
Degree Search condition 5 . N

External Career

Association Memberships 1 1-2 (2 results)
Select No. Relation Major Date of publication Listing order

Research Areas

SDGs (Sustainable 2022/10/01

Development Goals) 2 B |2021/20 |
Selection - —

Create New || Copy |[ Change || Delete || Refer || Relation |[ Distribution |
Qualification Acquired

Training Attendance
Career

Excel Download || Bulk Registration

Download will take some time. Please wait until the downicad is complete.

Teacher organization
examination execution
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@ To copy and add, modify, delete, or refer to achievement data, check the
radio button in the [Select] column of the data to be processed and click the
appropriate action button.

.

Research Career

Papers

About Input

| conference proceedings, and university

Books etc . Enter papers i in ic journals, i

bulletins.

MISC
Industrial Property Rights
Works

Other Research Activities

N

v s w

. The
. Ttems in red character are all necessary to input in order to register the achievements.
. You can register the achievement collectively with the Excel file with bulk registration.

. In the case of a contribution to a Festschrift, enter both the title of the Festschrift and the publisher in

the journal title section below.

without data are not an item, either.

Please click "Bulk Registration" and select the Excel file to upload.

Awards . You can change the File Format of a downloading Excel file at the menu of [Setting].

o

Research Projects

Click "Search" after you selected search criteria.

Contribution,Course,Research

Section Major achievement

Search condition
Date of publication

: v
: | None v | Year [None v | Month~ [ None v | Year [None v | Month
Search

Presentations

Preferred joint research
theme

1 1-2 (2 results)

Date of publicati

Relation Listing order

Major
Matter concerning results on
duty

Education Activity

BT BHR
LLICRATRHAR

Create New || Copy || Change

2022/10/01

2021/10 |

Refer || Relation || Distribution

Charge of on-campus class
subject

Icharge of class subject

Award for Educational
Activities

Excel Download | [ Bulk

Download will take some time. Please wait until the download is complete.
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® In the case of newly creating, copying and adding, or modifying data, the
achievement edit screen will appear. Follow the instructions to input and

modify the information.

Papers

About Input

1. Enter papers published in academic journals, international conference proceedings, and university
bulletins.

2. In the case of a contribution to a Festschrift, enter both the title of the Festschrift and the publisher in
the journal title section below.

3. The achievements without data registration are not exhibited including an item, either.

4. Items in red character are all necessary to input in order to register the achievements.

(J Enter details

Major achievement [JJ Check as a major achievement
£ researchmap

- If you check as a major achievement, it will be displayed preferentially in the researchnmap and
researcher directory.

Title GE i (Japanese)
I | Special Character |
= researchmap @ Web(Public) [ Personal Record  {#f KAKEN

(English)
I | Special Character |
= researchmap @ Web(Public) [3 Personal Record i KAKEN

Date of publication
= researchmap @ Web(Public) [ Personal Record  #f KAKEN

+ Enter the dates, e.g. April 1, 2020 — 20200401

- Enter "00" if the day is not specified, e.g. April 2020 — 20200400
- Enter "0000" if the date is not specified, e.g. 2020 — 20200000

Author(s) (Japanese)

I |

2 researchmap @ Web(Public) [ Personal Record {8 KAKEN

(English)

I |

= researchmap @ Web(Public) [ Personal Record 4 KAKEN

(Underline)
[3 Personal Record

+ Enter the name of the author to be underlined.

- If there is no input, your name will be used as it appears in the Researcher Information section, in
its original form and in Roman script.

® Be sure to input information in the fields with the Required icon.
® For the details of the icons, refer to section 2.2.8.4 Icons on the Data

Input Pages.
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@ After inputting data, click the Create New button.
* In the case of copying and adding/modifying data, the button corresponding to

each action is displayed.

Public settin
g O Private O Public (on-campus) @ Public (on-campus and off-campus)

Listing order
- Enter numbers to determine the display order if necessary.
- If left blank, the items will be displayed in chronological order.

ter details
[ Create New | RReturn to list | Reset |
Edit ie)ds , and click "Create New".

Click the Reset button if you want to reenter the data from the beginning or the

Last researchmap link
date

Return to list button if returning to the list page of achievements.

Note that if you do not input the required information or enter invalid data when
submitting the data, an error message will appear. If any error message is

displayed, enter correct data according to the instructions in the message box.

A Entered items are not correct.

¥ Please check the errors displayed under the input box and try again.

Papers

About Input

. Enter papers published in academic journals, international conference proceedings, and university
bulletins.

. In the case of a contribution to a Festschrift, enter both the title of the Festschrift and the publisher in
the journal title section below.

3. The achievements without data registration are not exhibited including an item, either.

Items in red character are all necessary to input in order to register the achievements.

[

~

»

Enter details

Major achievement (O check as a major achievement

£ researchmap
- If you check as a major achievement, it will be displayed preferentially in the researchmap and

researcher directory.

BiY Either required (Japanese)
| | Special Character |
= researchmap @ Web(Public) [3 Personal Record  # KAKEN

(English)
|testaaa ] Special Character
= researchmap @ Web(Public) [3 Personal Record 4 KAKEN

Date of publication
Date of publication is required to input.

S researchmap @ Web(Public) [3 Personal Record 4 KAKEN
« Enter the dates, e.g. April 1, 2020 — 20200401
« Enter "00" if the day is not specified, e.g. April 2020 — 20200400
« Enter "0000" if the date is not specified, e.g. 2020 — 20200000
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(® After the confirmation screen appears, click the Register button.

Papers

O Register is not complete yet.

* To complete Register with the following content, please press the [Register] button at the bottom of the
screen.
* If you need to make corrections, press the [Return] button.

Item name Input data

Major achievement Not Major
Title (Japanese) : AACESTBHR
(English) :
Date of publication 2021/10
Author(s) (Japanese) :
(English) :
(Underline) :
Authorship No : Lead author
No : Last author
No : Corresponding author

T OLOUDAL 1D .

Last researchmap link
date

Register ! Back
The ilf be updated.

If the contents displayed is correct, click "Register".
If you want to edit the contents, click "Back".

The registered data will be newly added to the list and the list page of
achievements will be displayed again.

In the case of modification, the selected achievement will be updated.

Database of Researchers Users Manual for Faculty and Staff P. 8



® If you want to remove an achievement, select the achievement to be deleted

and click the Delete button on the list page.

Papers

About Input

1. Enter papers published in academic journals, international conference proceedings, and university
bulletins.

2. In the case of a contribution to a Festschrift, enter both the title of the Festschrift and the publisher in

the journal title section below.

. The achievements without data registration are not exhibited including an item, either.

. Items in red character are all necessary to input in order to register the achievements.

5. You can register the achievement collectively with the Excel file with bulk registration.
Please click "Bulk Registration" and select the Excel file to upload.

6. You can change the File Format of a downloading Excel file at the menu of [Setting].

bW

Click "Search” after you selected search criteria.

Major achievement 2 v
Date of publication  : [None v | Year [None v | Month~ [None v | Year [None v | Monta

Search

Search condition

1 1-2 (2 results)

Relation Major Date of publication Listing order
o) 1 COICBET 3R 2022/10/01
® 2 AACBET TR 2021/10

[ create New || Copy || Chang} || Delete |[ Refer || Relation || Distribution
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@ After the confirmation screen appears, click the Delete button if you are

sure that you want to delete the data.

Papers

O Delete is not complete yet.
« To complete Delete with the following content, please press the [Delete] button at the bottom of the

screen.
» If you want to cancel the deletion, please click the [Back] button.

Item name Input data

Major achievement Not Major

Title (Japanese) : AAICBITAHAR
(English) :

Date of publication 2021/10

Author(s) (Japanese) :
(English) :
(Underline) :

Authorship No : Lead author

No : Last author
No : Corresponding author

Last researchmap link
date

I Delete | |Back
The contents W& ed from the database.

Click "Delete" after you check the contents you delete.
If you want to stop deleting the contents, click "Back."

Back to the Table of Contents A
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2.1.2 Establish a Relation between Achievements

The Relation feature allows a researcher to copy an achievement data set

created by another faculty member and use the data to create his or her own

achievement data.

This feature is used if, for example, researcher A has created a data set on

his/her paper and researcher B, who is the co-author of the paper, wants to refer

to the data to create researcher B’s achievement data.

Data sets associated with each other are linked with an ID called [Relation ID].

In this example, we will use an achievement categorized as “Papers” to explain

the procedure for relating an achievement with another.

@ Click the Relation button on the list page of achievements.

s

bulletins.

the journal title section below.

“uho

Papers

2. In the case of a contribution to a Festschrift, enter both the title of the Festschrift and the publisher in

The achievements without data registration are not exhibited including an item, either.
Items in red character are all necessary to input in order to register the achievements.
You can register the achievement collectively with the Excel file with bulk registration.
Please click "Bulk Registration” and select the Excel file to upload.

6. You can change the File Format of a downloading Excel file at the menu of [Setting].

About Input

Enter papers published in academic journals, international conference proceedings, and university

Click "Search” after you selected search criteri

a.

. Major achievement v
Search condition 4
Date of publication ~ : |[None v | Year [ None v | Montn~ [None v | Year [None v | Month
Search

1 1-2(2results)

Relation Major Date of publication
(@) 1 OOICBIT 3R 2022/10/01
[e) 2 AACBSTBHR 2021/10

Create New |[ Copy || Change || Delete |[ Refer || Relation || Histribution
——
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@ The achievement search screen will be displayed. Search the achievements
registered to the system for the appropriate achievement. For the detailed
procedure for specifying search criteria, refer to section 2.7.1 How to

Specify Search Criteria.

Target : IDa|gaku Taro £ Public Preview Top
Simplified Researcher
History

IProﬁIe About Input
IResearcher identification 1. Please select Papers that you relate.
Name(s) appearing in

Iprmt Please select the condition of the displayed object.

IRessarch Interests Name(Original) : |
Major achievement i V]
IReference URL e
Title (Japanese) : ]
IGraduatmg School Special Character ]
IGraduate School Title (English) : |
ST v . Special Character |
experiences Date of publication : [None v Year [None | Month~ [None v Year [None v] Month
Author(s) (Japanese) :
IDegree Author(s) (English)
IExtema\ Career Name of author(s)
- (Underline)
IAssoclatlon Memberships (et e
IResearch Areas Last author

Corresponding author : v

Papers Relation

£

<

SDGs (Sustainable .
Journal name ] ]
Development Goals)
e (Japanese)
ciechion Journal name (English) : [ ]
JQuaI\ﬁcatlon Acquired Volume g [ ‘

ORCID Put Code
arXiv ID

Bibcode :
J-GLOBAL ID d

Search

We did not find any results.

Name(Original) Major Title Date of publication Listing order

[ Relation H Return to list ]

3 The search results will appear in the lowest part of the screen. Select the

data set to be related and click the Relation button.

1 1-1 (1 results)

Name(Original) Major Date of publication Listing order

(@) 1| XZE &F COICDVWTOHR 2020/08 1

Relation || Return to list
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@ The achievement edit screen where the selected achievement data are
input as default values will be displayed. If you need to correct the

information, follow the instructions to modify the data.

Papers

About Input

. Enter papers published in academic journals, international conference proceedings, and university

bulletins.

. In the case of a contribution to a Festschrift, enter both the title of the Festschrift and the publisher in
the journal title section below.

3. The achievements without data registration are not exhibited including an item, either.

. Items in red character are all necessary to input in order to register the achievements.

[

~n

'S

(J Enter details

Major achievement [J Check as a major achievement

£ researchmap
- If you check as a major achievement, it will be displayed preferentially in the researchmap and

researcher directory.

QLY Either required (Japanese)
[=CET TR | Special Character |
S researchmap @ Web(Public) [3 Personal Record 4 KAKEN

(English)
|testaaa | special Character |

= researchmap @ Web(Public) [3 Personal Record 4 KAKEN

Date of publication 20221001

= researchmap @ Web(Public) [3 Personal Record & KAKEN

+ Enter the dates, e.g. April 1, 2020 — 20200401

- Enter "00" if the day is not specified, e.g. April 2020 — 20200400
+ Enter "0000" if the date is not specified, e.g. 2020 — 20200000

® After completing the data input, click the Relation button.

Last researchmap link
date

Enter details

[ Relation I eturn to list I Reset ]
Edit t fields , and click "Relation".

Click the Reset button if you want to reenter the data from the beginning or the

Return to list button if returning to the list page of achievements.
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® After the confirmation screen appears, click the Register button if you are

sure that you want to modify the data.

Papers

© Register is not complete yet.

« To complete Register with the following content, please press the [Register] button at the bottom of the
screen.
« If you need to make corrections, press the [Return] button.

Item name Input data

Major achievement Not Major
Title (Japanese) : OOICDUVTOHR
(English) :
Date of publication 2020/08
Author(s) (Japanese) :
(English) :
(Underline) :
Authorship No : Lead author
No : Last author
No : Corresponding author

J-GLOBAL ID :

Last researchmap link
date

Register | |Back
The ¢ # be updated.
If the contents displayed is correct, click "Register".
If you want to edit the contents, click "Back".
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@ The achievement data related to the other one will be registered and the list

page of achievements will be displayed. “o” will be inserted in the Relation

column of the achievement related to the other one.

About Input

. Enter papers published in academic journals, international conference proceedings, and university

o

N

o

“u s

6.

Papers

bulletins.

In the case of a contribution to a Festschrift, enter both the title of the Festschrift and the publisher in
the journal title section below.

The achievements without data registration are not exhibited including an item, either.

Items in red character are all necessary to input in order to register the achievements.

You can register the achievement collectively with the Excel file with bulk registration.

Please click "Bulk Registration” and select the Excel file to upload.

You can change the File Format of a downloading Excel file at the menu of [Setting].

Click "Search” after you selected search criteria.

Search condition

Major achievement

]
Date of publication  : Year [None v | Month~ Year Month

Search

1 1-2(2 results)

Select No. Relation Major Title Date of publication Listing order
® 1 o OOICBIT 3R 2022/10/01
o) 2 AACBSTBHR 2021/10

[ create New |[ Copy |[ Change |[ Delete |[ Refer || Relation || Distribution |

Back to the Table of Contents A
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2.1.3 Distribute Achievements

The Distribution feature allows a researcher to copy an achievement data set
created by him/her to create other faculty members’ achievement data.

This feature is used if, for example, researcher A has created a data set on
his/her paper and wants researchers B and C, who are the co-authors of the
paper, to refer to the data created by researcher A as their own achievement

data.

The distributed data will be handled as a set of data by linking with each other

using an ID called [Relation ID].

In this example, we will use an achievement categorized as “Papers” to explain

the procedure for distributing the achievement.

@ Select an achievement data set to be distributed on the list page of

achievements and click the Distribution button.

Papers

About Input

. Enter papers published in academic journals, international conference proceedings, and university
bulletins.

2. In the case of a contribution to a Festschrift, enter both the title of the Festschrift and the publisher in
the journal title section below.

. The achievements without data registration are not exhibited including an item, either.

. Items in red character are all necessary to input in order to register the achievements.

. You can register the achievement collectively with the Excel file with bulk registration.
Please click "Bulk Registration” and select the Excel file to upload.

6. You can change the File Format of a downloading Excel file at the menu of [Setting].

"

0 bW

Click "Search” after you selected search criteria.

Major achievement = v
Date of publication ~ : |None v | Year [ None v | Month~ [None v | Year [None v | Month

Search

Search condition

1 1-2(2results)

Select No. Relation Major Date of publication
® 1 o OO(CEST BHE 2022/10/01
[e) 2 AACBESTBHR 2021/10
Create New | Copy |[ Change |[ Delete |[ Refer |[ Relation I[W!
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@ The window for selecting faculty members to whom the data will be
distributed will appear. Specify search criteria and click the Search button
to search for the recipient(s) of the data.

Papers

About Input

1. Please select Coauthor or Collaborators.

2. The distributed data is treated as one achievement that is copied by the researcher who selects it, and
related.

Achievement confirmation

Please select the condition of the displayed object.

Belongs to(LV1) : Kwansei Gakuin University Select
Belongs to(LV2) :
Belongs to(LV3) :
Belongs to(LV4) :
Belongs to(LV5) :
Name(original)

Search condition

Name(alphabet) :

Name(katakana) :

I Search ]

If you want to check the details of the data to be distributed, click the

Achievement confirmation button.
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3 The search results will be displayed in the middle part of the screen. Select
a researcher or researchers to whom the data will be distributed and click

the |Add button. Multiple recipient researchers can be selected at the same

time.
Select Belong Name State =
() | Kwansei Gakuin University B=E k&l
() |Kwansei Gakuin University P2 KB
() |Kwansei Gakuin University E EF
[[) | Kwansei Gakuin University RE KB
4 »
l | 1Add | I | 1Cancel |
Select Belong Name =

Distribution || Return to list || Reset |
Edit the mandatory fields , and click "Distribution™.
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@ The selected recipients will be added to the field at the bottom of the screen.

Confirm that any incorrect recipient has not been selected.

Select Belong Name State |
() |Kwansei Gakuin University 5% xEl
(0] |Kwansei Gakuin University &2 KB
4 »
| 1Add | [ +Cancel |
Select Belong Name =
(0 |Kwansei Gakuin University RE TF
[J |Kwansei Gakuin University RF K&

Distribution || Return to list || Reset |
Edit the mandatory fields , and click "Distribution™.

Database of Researchers Users Manual for Faculty and Staff P. 19




If you want to cancel the selection, select a recipient you want to remove and
click the 1Cancel button.

Select Belong Name State =
() |Kwansei Gakuin University B8 XBB
() |Kwansei Gakuin University &z
< B
| tAdd | [ sCancel |
Select Belong Name =
(J |Kwansei Gakuin University 2 BT
Kwansei Gakuin University RF K&
1 »
Distribution || Return to list || Reset |
Edit the mandatory fields , and click "Distribution™.

® After completing the selection of recipients, click the Distribution button.

Select

Belong Name =
(J |Kwansei Gakuin University BIF  KEB
(O |Kwansei Gakuin University [ N:

Distribution

Return to list ][ Reset ]

=

Edit th

7

Ids , and click "Distribution™.
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® After the confirmation screen appears, click the Register button if you are

sure that you want to modify the data.

Papers
Select Belong
Kwansei Gakuin University B9 KRB
Kwansei Gakuin University ke KEB

Register Back
The contents will be deleted from the database.
If the contents displayed is correct, click "Register".
If you want to edit the contents, click "Back".

The list page of achievements will be displayed. This completes the procedure
for distribution of achievement data.

+x  Update of the distribution result on the recipient’s achievement list page
The achievement data distributed will be displayed on the achievement list page
of the user(s) to whom the data have been distributed as an achievement related
to the data of the distributor. “o” will be displayed in the relevant field.

(In reality, faculty/staff members as an individual user cannot view the screen of

other users.)

Papers

About Input

1. Enter papers published in academic journals, international conference proceedings, and university
bulletins.

2. In the case of a contribution to a Festschrift, enter both the title of the Festschrift and the publisher in
the journal title section below.

3. The achievements without data registration are not exhibited including an item, either.

4. Items in red character are all necessary to input in order to register the achievements.

5. You can register the achievement collectively with the Excel file with bulk registration.
Please click "Bulk Registration™ and select the Excel file to upload.

6. You can change the File Format of a downloading Excel file at the menu of [Setting].

Click "Search™” after you selected search criteria.

Major achievement : v
Date of publication  : [None v | Year [None v | Month~ [ None v | Year [None v | Month

Search

Search condition

1 1-2(2results)

Relation Major Date of publication Listing order
O 1 OOICBET 3R 2022/10/01
®) 2 AACBETBHR 2021/10

[ Create New ][ Copy ][ Change ][ Delete H Refer ][ Relation ][ Distribution ]

[ Excel Download | Bulk Registration

Download will take some time. Please wait until the download is complete.

Back to the Table of Contents A
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2.2 Import Data from External Databases
(WoS, CiNii, researchmap)
The automated external data import feature allows users to easily import data
using web APIs from external databases, such as Web of Science, CiNii, and

researchmap.

Data in external databases are automatically collected nightly and stored in the
intermediate database area. Users can complete data registration simply by
selecting data sets that they want to import from the candidate data sets and
approving them.

To import data, follow the instructions in section 2.2.5.4 Configure Data Import

Settings to define the settings.

2.2.1 Flow of Data Registration

@ Specify criteria to import data from external databases.

Define common conditions, such as the user's name and department, and
individual conditions for each external database.

* The name and department of the user are registered as default values.

-Mame
- Affiliation
Researcher, «Author Identifiers

*Initials

Database of Researchers

External

(@ |
_ Databases
o (@

-Date of publication

=

Felay Databases

Back to the Table of Contents A
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@ The system stores the search results in the intermediate database and

notifies the user of the results as candidate data.

The automated data collection feature imports candidate data from the
selected external databases to the intermediate database during daily batch
processing based on the conditions defined in advance.

* When the system imports the candidate data to the intermediate database,

the data are not yet stored in the internal database of the university.

When some candidate data sets are imported to the intermediate database,
the user is notified of the obtainment of the data on the menu screen after
the user logs in.

Database of Researchers

Researcher

]

(]
—

o - -
‘I o ()

Relay Datzbases
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(3 Select data to be imported from the candidate data sets to register the data.

To import data to the internal database of the university, select data sets to
be imported from the list of the candidate data stored in the intermediate

database and approve the data sets.

Note that data excluded from the data to be imported at this time will never

be shown in the notifications after the user logs in.

Database of Researchers

u : Databases

Relay Databases

Back to the Table of Contents A
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2.2.2 External Databases and the Types of Achievements That Users Can
Import

The following are import source databases and the types of achievements that can be imported.

Achievement researchmap  Web of Science CiNii Research

Paper ° ) °
Misc ° ° °
Books etc °

Presentations ° °

Contribution, Course, Research Section °

External Career °

Awards °

Research Interests °

Research Areas °

Association Memberships °

Teaching Experience (Off-campus) °

Other Research Activities °

Works °

Industrial Property Rights °

Education °

Committee Memberships °

Social Contribution °

Media Coverage °

Academic Contribution °

Back to the Table of Contents A
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2.2.3 Notification of Data Obtainment

If some data sets have been imported during daily batch processing at nighttime,

the notification window will be displayed on the menu screen as follows.

External Data Import

You got 75 new data.

Click the Confirm button to move to the External system data cooperation

screen.

The Data acquisition status pane will be displayed by default.

S SR R & External system data cooperation

Data acquisition status

€ Data acquisition status Candidate Data(75) Imported Data(0) Excluded Data(0)

4 Operation setting & importselected Data [T ST AR Last duplication check date : 2022-10-31 17:14:36

Update the candidate data v

& Data acquisition setting

External
system Duplication Select catrgory
A Return to Main Menu Acquisition  and Similarity Select item
date
1 [ Add new } researchmap #Edt  Research Areas
Applied microbiology [Research
XSS - Uit sciences Areas]
20221031
2 [ Add new ] researchmap #Edt | Association Memberships
Gakkyokai [Professional
N8 : Apr 2016 ~ Mar. 2017 Memberships] Society classfcaion
2022-10-31
3 [ Add new ] researchmap #Edt | Association Memberships
GakkyokalENGPrivate [Professional
Memberships] Socety classifcation
2022-10-31
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To move to the menu screen, click the Close button.
If you click the Import external data button on the menu screen, you will move

to the External system data cooperation screen.

Database of Researchers o8 bl revew | 8 Sating

Daigaku Taro

Temy
7 f $ e
- August 7t (
Input the data Simple registration of Print out the document Download the data
research achievements
Batch Upload

& Apply for Research Fund 4

nsion of Kenkyu Tougou Database
be susp:

ces wi
Wed.) 9:00am to 5:00pm

Data coope
|
—-—
Import external data

Apply/Report on-campusll Preview of
Research Funds for Kakenhi application

Back to the Table of Contents A
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2.2.4 Data Acquisition Status Pane
Data acquisition status can be checked in the Candidate Data tab on the Data
acquisition status pane.

The description of each item is as follows:

@ Header area

External system data

& External system data cooperation

Data acquisition status
Data acquisition status Candidate Data(75) Imported Data(0) Excluded Data(0)

Operation setting : + 2022-10-31 17-14:36
s Import selected Data  Exclude selected Data Last duplication check date : 2022-10-31 17 6
Update the candidate data v
Data acquisition setting

Show|[200 v Showing 110 75 of 75 entries  Previous 1 = Next
A Return to Main Menu entries

External
system Duplication Select catrgory

Acquisition  and Similarity Select item

#Edit | Research Areas

ltem Descriptions

Candidate Data Allows users to view the list of data sets imported from external databases.

Imported Data Allows users to view the history of data import from external databases to the internal
database of the university.

Data registered by mistake can be removed from the internal database and returned
to the candidate data list.

* Data that have been already registered to the internal database of the university
cannot be directly deleted from the internal database.

Excluded Data Allows users to view the list of data marked as unnecessary data (not the user’s own
data).

Data excluded by mistake can be returned to the candidate data list.

Last duplication check date Indicates the date and time of the last duplication/similarity check.

If you return data from the registered data list or excluded data list to the candidate
data list, the date and time will be updated after duplication/similarity check is
performed.

Update the candidate data Allows users to perform a duplication/similarity check or import data sets from
external databases again.

Show XX Allows users to specify the number of achievements displayed.

Search Allows users to enter search criteria to retrieve data matching the criteria from the
list of the data sets.
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@ List of candidate data

24

Chosha

25
MISC1

MiscAllJuyoPublic

Publication Name : Zasshimei

Publication Date : Mar. 1

Publication Date : Feb. 2017

External

system Duplication Select catrgory
Acquisition and Similarity Select item

date
researchmap @ Similer #Edit| Review Papers
[Misc] @ Review
2022-10-31 P Major achievement : Major
o Lead author : Yes

Last author : Yes

Comesponding author : Yes

Peer reviewed/Not peer reviewed : Refereed
Invited/Not invited - Invited

Language : Chinese

Publishing type : Unselected

International coauthorship : Yes

International/Domestic journal : Domestic jouna

Kind of work : Unselected

Authorship : No Setting

Authorization for registering with the repository
setting

Reason for not authorizing : No Setting

researchmap #Edit  Review Papers
[Misc]
2022-10-31 Major achievement : Not Major
Lead author : No
Last author : No

Co nding author : No

Not peer reviewed : Unselected

Invited/Not invited

Language : Unselected
Publishing type : Unselected
International coauthorship : Unselected
International/Domestic jounal : Unselected
Kind of work : Unselected
Authorship : No Setting
Authorization for registering with the repository : No
setting
Reason for not authorizing : No Sefting

researchmap @ Similer #Edit| Review Papers
[Misc] 7 Review
2022-10-31 Papers Major achievement : Not Major

Lead author ; No

ltem Descriptions ‘
No Indicates the number assigned to each set of data on the list.
Data Indicates the overview of the data obtained from external databases.

[Displayed items] Title, journal, date of publication, DOI, ISBN, and ISSN

External system /
Acquisition date

(1) External system
Indicates the external database from which the data has been imported.

* If data sets in different external databases have the same DOI, the data sets will be
grouped as the same data.

(2) Acquisition date
Indicates the date of acquisition of the data from external databases.

Duplication and
Similarity

If duplicate or similar data sets are listed, the following three types of icons will be
displayed.

Moving the cursor to the icon shown will display the reason for duplication or similarity.
(1) Duplicate data set in the internal database of the university

The icon will appear if a data set that has the same DOI has already been registered to
the internal database.

Click the icon to view the detail of the data set in the internal database.
(2) Similar data set in the internal database of the university
The icon will appear if a similar data set has been registered to the internal database.
Click the icon to view the detail of the data set in the internal database.
[Similarity criteria]
- The title is identical to that of the data in the internal database.

- The title, name of the journal, and year of publication are identical to those of data in
the internal database.

(3) Similar data set in the candidate data list
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The icon will appear if a similar data set or data sets are included in the candidate data
sets imported from external databases.

“No. X” indicates the number assigned to the data similar to this data set.
[Similarity criteria]
- The title and category are identical to those of the similar data.

- The title, name of the journal, category, and year of publication are identical to those
of the similar data.

* If one of the data sets compared does not have “Category,” the item will not be used
as a similarity check criterion because “Category” exists only in the case of Scopus.

ltem Descriptions

Edit Allows users to specify a research activity as the import destination and edit the default
values at the time of registration to the internal database.

Select category / (1) Select category (in the internal database of the university)
Select item Allows users to define a research activity as the import destination in the internal
database.

(2) Select item (to fill in blank items)
Allows users to configure the default values at the time of registration.
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® List of registered data

Data acquisition status
Candidate Data(72) Imported Data(3) Excluded Data(0)
@ Delete imported data from database
Show 200 v Showing 110 3 of 3 entries Previous 1 Next
entries
External system Category
- No. Data
Acquisition date Imported Date
1 MISC1 researchmap Review Papers
Publication Name [Misc] 2022-11-14 14:40:53
Publication Date : Feb. 2017 2022-10-31
DOI
ISBN
ISSN
2 Misc2 researchmap Review Papers
Chosha [Misc] 2022-11-14 14:40:53
2022-10-31
3 researchmap Review Papers
[Misc] 2022-11-14 14:40:53
2022-10-31
Publication Date : May. 2, 2019
Dol
ISBN
ISSN
Showing 1to 3 of 3 entries  Previous 1 = Next
ltem Descriptions ‘
No Indicates the number assigned to each set of data on the list.
Data Indicates the overview of the data obtained from external databases.

[Displayed items] Title, journal, date of publication, DOI, ISBN, and ISSN

External system /
Acquisition date

(1) External system
Indicates the external database from which the data has been imported.

* If data sets in different external databases have the same DOI, the data sets will be
grouped as the same data.

(2) Acquisition date
Indicates the date of acquisition of the data from external databases.

Category / Imported Date

(1) Category (in the internal database of the university)

Allows users to define a research activity as the import destination in the internal
database.

(2) Imported Date
Indicates the date and time of registration to the internal database of the university.
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@ List of excluded data

Candidate Data(69) Imported Data(3) Excluded Data(3)

" Retum selected data to candidate data

Show[200 v Showing 1 to 3 of 3 entries Previous 1 Next
entries

External system
. No. Data _— Excluded date
Acquisition date

1 Applied microbiology researchmap 2022-11-14 14:42:31
Publication Name [Research Areas]
Publication Date 2022-10-31
Dol
ISBN
ISSN
2 Gakkyokai researchmap 2022-11-14 14:42:31
Publication Name [Professional
Publication Date Memberships]
Dol 2022-10-31
ISBN
ISSN
3 GakkyokaiENGPrivate researchmap 2022-11-14 14:42:31
Publication Name [Professional
Publication Date Memberships]
DoI 2022-10-31

ISBN
ISSN

Showing 1to 3 of 3 entries  Previous 1 = Next

Iltem Descriptions

No Indicates the number assigned to each set of data on the list.

Data Indicates the overview of the data obtained from external databases.
[Displayed items] Title, journal, date of publication, DOI, ISBN, and ISSN

External system/ (1) External system
Acquisition date Indicates the external database from which the data has been imported.

* If data sets in different external databases have the same DOI, the data sets will be
grouped as the same data.

(2) Acquisition date
Indicates the date of acquisition of the data from external databases.

Excluded date Indicates the date and time of exclusion from the candidate data sets.

Back to the Table of Contents A
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2.2.5 Import Data Sets
2.2.5.1 Import Candidate Data Sets

Users can simultaneously register multiple data sets on the list page of

candidate data.

@® Check the checkbox(es) of data you want to import.

Click the Edit button to change the setting of the category in the internal
database and fill in blank items if necessary.

@ Click the Import selected Data button to import the data.

Candidate Data(69) Imported Data(3) Excluded Data(3)

s Import selected Data Exclude selected Data Last duplication check date : 2022-11-14 14:38:37
@ Update the candidate data v

Showing 1 to 69 of 69 entries Previous 1 = Next

Show 200 v entries

o Extemal system 1 bkcation and Select catrgory
ata _—

Acquisition date Similarity Select item

KoenkotoAllJuyoPublic
Koes

A Talks]
2022-10-31

® The result of the data import processing will be displayed. Check the
numbers of the imported data sets and data sets with an error or errors and
click the Close button.
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Import processing result
Processing count
Number of successful import 1
Number of successful update 0
Number of error import 0
Result detail
Show : |All v
External
system/Acquisition Selected
Data date catrgory
1 Conference1 researchmap Presentations
Koensha [Conference Activities &
Publication Name : Kaigimei Talks]
Publication Date : Apr. 13, 2019 2022-10-31
Dol
ISBN
ISSN
Successful import.
Close

@ If any error is detected, the Confirmation window asking how the data with
an error will be treated will appear. If you select “Yes” (Move the data), the
data will be moved to the excluded data list and will never be listed on the
candidate data list. If you select “No” (Do not move the data), the data will
remain as a candidate data set and be checked as data to be imported when

data import is performed next time.

Confirmation

Move error data to exclusion data?
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® The imported data sets will be displayed on the list of registered data.

Data acquisition status

Candidate Data(74) Imported Data(1) Excluded Data(0)

1@ Delete imported data from database

Show[200 v entries Showing 110 1 of 1 entries Previous 1 = Next
External system Category
| | No. Data SRt
Acquisition date Imported Date
1 Papert

Papers
2022-11-14 145219

Date - Dex
DOI - 10.1111hex 12487
1SBN

1SN

Showing 110 1 of 1 entries Previous 1 = Next

® The registered data will be displayed as achievements in the research

activity to whom the data have been imported.

Major Date of publication Listing order

1 Paperl 2019/12/17

| Create New || Copy || Change || Delete || Refer || Relation || Distribution

Back to the Table of Contents A

2.2.5.2 Remove a Registered Data Set from the Internal Database of the University

Users can return data registered to the internal database to the candidate data

list.

@ Check the checkbox(es) of data you want to remove from the internal

database.

@ Click the Delete imported data from database button.

Data acquisition status

Candidate Data(74) Imported Data(1) Excluded Data(0)

& Delete imported data from database ] ®

Show 200 v | entfles Showing 110 1 of 1 entries Previous 1~ Next

@ Extemal system Category

Acquisition date Imported Date

Papers
apers] 2022-11-14 14:52:19

SBN
SsN
' Showing 110 1of 1 entries Previous 1 = Next
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3 The data removed from the internal database will be displayed on the list of

the candidate data.

Extemal system

Duplication and Select catrgory

Acquisition date Similarity Select item

2Edt| Papers

I\ pers]
2022-10-31

* If you directly delete data in the internal database, the deleted data will
remain on the list of the registered data.

Please delete on this page any data imported from external databases.

Back to the Table of Contents A
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2.2.5.3 Return Excluded Data Sets to the List of Candidate Data

Users can return excluded data sets to the list of candidate data.

@ On the list of excluded data sets, check the checkbox(es) of the data that

you want to return to the list of candidate data.

@ Click the Return selected data to candidate data button.

Data acquisition status

Candidate Data(74) Imported Data(0) Excluded Data(1)

[ 4 Retum selected data to candidate data ] ®

Show 200 ] entrie Shoving 110 1 0f 1 entres Previous 1 Next

@ External system

Acquisition date

Excluded date

2022-11-14 14:57:12

1SBN
1SN

’ Showing 110 1 of 1 entries Previous 1 Next

@ The data sets returned from the list of excluded data to the list of candidate

data will be displayed on the list of candidate data.

External system

Duplication and Select catrgory
Acquisition date Similarity S

#Edt| Papers

[ P
2022-10-31

Back to the Table of Contents A

Database of Researchers Users Manual for Faculty and Staff P. 37



2.2.5.4 Configure Data Import Settings

2.2.5.4.1 Flow of Configuring Data Import Settings
The following four steps of configuration on the Data acquisition setting screen
are necessary to import data from external databases.
Step 1: Select external databases from which you will import data.
Step 2: Specify data acquisition conditions.
Step 3: Specify the category of achievements (research activity) to which the
data will be imported.

Step 4: Define required items by research activity.

On the Data acquisition setting screen, users can visually find the status of
settings from steps 1 through 4 with status colors: green (configuration

completed), navy (in process of configuration), and gray (not configured).

& External system data cooperation

Data acquisition setting

Set the necessary information for acquiring performance data from the External System step by step.

@ & ®
Selection of data acquisition destination DB Setting data acquisition condition Setting of import target achievement Setting required items by performance
Select Extemal System to use s in Setthe i target it
= input s wi
CiNii Research articles Q Papers. Review Papers Presental tions
books (@ Books
Web of Science @ Papers Review Papers
researchmap published_papers @© Papers
books_etc @ Books
presentations Q Presentations.

Back to the Table of Contents A
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2.2.5.4.2 Step 1: Select External Databases from Which You Will Import Data

@ Select external databases from which you want to import data and set

priorities.

Check the checkbox(es) of databases from which you want to import data in the
External system column.

In addition, assign priorities to external databases by clicking the 1 or | icon in
the Priority column.

If data sets with the same DOI are imported from multiple external databases,
the data items of the achievement data in the external database of higher priority

will be preferentially acquired.

@ |If you are sure that the conditions have been correctly specified, click the

Next button to proceed to Step 2.

Data acquisition setting

Set the necessary information for acquiring performance data from the External System step by step.

Selection of data acquisition destination DB Setting data acquisition condition Setting of import target achievement Seting required items by performance
Select Extemal System to use Set con entiing Sel the nial value of the import target s e of
researchers o be acquired performance for each external database input value of missing flems when imporing

Achievements selectable as import target

Extemal Pt
Y Academic & Awards
Review ntific Research Professional & tesearc] Associa tion his Grad

]
Papers Books Presentations Research Career  Experience Honors Interests s Memberships Experience Other Works Patents S

system

2 v v v
researchmap 2 v v v v v v v v v v v v v v v

Back to the Table of Contents A
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2.2.5.4.3 Step 2: Specify Data Acquisition Conditions

@ Set conditions for importing achievement data from external databases.

Common conditions are shown in the upper part of the screen.

Switch the tabs for individual conditions to configure the settings for each
external database.

Data acquisition setting

Set the necessary information for acquiring performance data from the External System step by step.

Selection of data acquisition destination DB Setting data acquisition condition Setting of import target achievement Setting required items by performance
Select Extemal System to use Set conditons foridentiying Setthe nial value of the import target Set nital value of
researchers o be acquired performance for each extemal database input value of missing tems when importing
Set acquisiion con
The

Ple fthe p
Researchers name | A% A5 Add | Delete Com mon
Daigaku Taro e
conditions
Daigaku, T
Affiliation | BAEFRAF Add Delete

Kwansei Gakuin University

CiNii Research Web of Science researchmap

@ Aticies | @) Books

Acquisition setting of Anw{ \

Author ID Add Delete

In this item, you can specify the Author ID (NRID) of CiNii Article, the Author ID of CiNii Books, and the Researcher Number.

Publication year

As the number of data to be extracted increases, the time required to obtain the data increases, so the initial setting for the target period is set to 2 years. If you wis
to obtain data retroactively to an earlier period, please change the applicable period

Individual
T P conditions

Author ID Add Delete

In this item, you can specify the Author ID (NRID) of CiNii Article, the Author ID of CiNii Books, and the Researcher Number.

Publication year ~

As the number of data to be extracted increases, the time required to obtain the data increases, so the initial seting for the target period is set to 2 years. If you wis
\ 10 obtain data retroactively to an earlier period, please change the applicable period

Back

* Clicking the Add button adds a new condition. Clicking the Delete button
deletes the condition.

Back to the Table of Contents A
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@ To view the specified conditions, click the orange button for each acquisition

setting to show its preview.

Preview of data to be retrieved from researchmap

Data list in search results

RonbunAllJuyoPublic -
Chosha

Publication Name : Zasshimei

Publication Date : Dec. 17, 2019 DOl : 10.1111/hex.12487 ISBN : ISSN :

Classification with External Database : 32

BXBADH
Publication Name :
Publication Date : Aug. 2018 DOl : ISBN : ISSN :

Classification with External Database : 37

AXBAZFAAEOH

E=2 -]

Publication Name : £

Publication Date : Mar. 2016 DOI: ISBN : ISSN :
Classification with External Database : 32

RonbunENGPrivate
Chosha

® If you are sure that the conditions have been correctly specified, click the

Next button to proceed to Step 3.

Publication year ~

% As the number of data to be extracted increases, the time required to obtain
the data increases, so the initial setting for the target period is set to 2 years. If
you wish to obtain data retroactively to an earlier period, please change the

applicable period
Done Back
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2.2.5.4.4 Step 3: Specify the Category of Achievements (Research Activity) to
Which the Data Will Be Imported

Define the category of achievements (research activity) in the internal database
of the university to which the data obtained from external databases will be

imported.

@ Set a research activity in the Achievements selectable as import target

column for each external database.

Data acquisition setting

Set th

Setting of import target achievement Setting required items by performance
s et

Selection of data acquisition destination DB Setting data acquisition condition
Select Extemal System to use sel

nts selectable as import target

published_papers

books_etc

presentations

misc

@ |If you are sure that the conditions have been correctly specified, click the

Next button to proceed Step 4.

media_coverage @ Media Coverage

academic_contribution @ Academic Contribution
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2.2.5.4.5 Step 4: Define Required ltems by Research Activity
Set default values for selection items required to be entered when importing data
acquired from external databases to the internal database of the university.
Values set in this step are just displayed by default. You can change the values

each time you perform data import on the candidate data list page.

@ Switch the tabs for individual conditions and define the values for each

research activity.

Data acquisition setting

Set the necessary information for acquiing performance data from

performance
of
when importing

Selection of data acquisition destination DB

Select Extemal System to use

Papers  ReviewPapers  Books  Presentations = Grantin-Aid for Scientific Research  Researd hCareer  Awards& Honors  AssociationMemberships ~ Other  Works  Patents
Graduating School  Graduate School  Social Contribution
Major achievement Not Major ¥
Invited talk Unselected v
Language Unselected v
Presentation type Unselected v
InternationallDomestic presentation Unselected v
International coauthorship Unselected v
Collaborative range No Setting v
Classification of researc h achievement t No Setting v

.. I

@ If you are sure that the settings have been correctly configured, click the

Done button to complete the configuration.

Authorization for No setting v
registering with the
repository

Reason for not No Setting v
authorizing

o [
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2.2.6 Configure Basic Settings

2.2.6.1 Basic Settings for External Data Linkage

On the Operation settings page, users can define the basic settings required to

use the external data integration system.

Operation settings

ecessary operati mation I system data cooperation
[ Selection of Use of update function Onl
a) @© Also upd

[/ Selection of update policy (&) Add candidate data to uner
o

b)

[Selection of Use of update function] section

If you need to protect the data entered on the campus, select [Only new
registration].

If you wish to make the data in the internal database of the university

synchronize with the external data, select [Also update registered datal.

[Selection of update policy] section

If the external data are not reliable due to insufficient accuracy, select [Add
candidate data to unentered items of registered data] to prioritize the values
entered on the campus.

If the external data are reliable due to high accuracy, select [Overwrite all
items of registered data with candidate data] to save you from having to

correct the values entered on the campus.
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2.2.7 Privacy Settings for Personal Information

Following the Act on the Protection of Personal Information Held by Incorporated
Administrative Agencies, etc., which took effect on April 1, 2005, we request
each faculty and staff member to state his/her permission for the university to

put his/her information on public view in the following manner.

Publishing his/her information on the university’s website
Providing his/her information to researchmap, managed by the Japan Science

and Technology Agency (JST), and publishing the information on this website
Before configuring the settings, please refer to the Personal Information
Management Rules and the Basic Policy Concerning the Protection of Personal

Information.
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Configure Privacy Settings

Select [Profile] and [Researcher Identification]. The Profile page and the

Researcher identification page will be displayed.

Target : [Daigaku Tero &9 Public Preview [IIRE)

Simolified Researcher History - Icon Description

Profile R :Linkto researchmap W : Publicto overview [K :Outputto KAKENHI P :Output to Personal Record

Researcher identification
Name(s) appearing in print

Research Interests Profile i

P [l| Researcher identification R W

etersnoetn Name(s) appearing in print R |Research Interests R ow P
e Reference URL w [ Graduating School R ow e
(Ciadiate Schoo Graduate School R W P |Studying abroad experiences w e
S shoad opeee Degree R w P |Extemnal Career N = -
Deovee Association Memberships R W P |Research Areas ®ow e
i i SDGs (Sustainable Development Goals) Selection w | Qualification Acquired w e
dissockuon Membersiips) Training Attendance Career W | Teacher organization examination execution w P
Research Areas AT
SDGs (Sustainable

Research Career " w |Papers Row kP
Development Goals) Selection

Books etc R w Kk P |MISC R W K P
Qualification Acquired
P ————eT— Industrial Property Rights " w P |wors " ow e
Training Attendance Career
e ————— Other Research Activities ® w P |Awards " ow e
Jeacher

@ Select whether your information will be published on publicly accessible
websites, etc. After you complete the configuration process, click the
Change button.

The following are items for which you can choose your privacy settings on
the Profile screen:
Alias or other alternative names, publicly accessible email, URLs,

face photo, description, etc.

Profile (Japanese)

Vi
£ researchmap @ Web(Public)
+ Enter the Research Outline.
(English)
)

= researchmap @ Web(Public)
+ Enter in English if necessary.

Public setting (LD

@ private O Public (on-campus) O Public (on-campus and off-campus)
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Researcher identification

About Input

researchmap ID £ researchmap

researchmap permalink I ]
= researchmap @ Web(Public)

Research funding Research funding number
number
= researchmap @ Web(Public)

Public setting

@ private O Public (on-campus) O Public (on-campus and off-campus)

Researcher ID Researcher ID

= researchmap

J-GLOBAL ID J-GLOBAL ID

| |

@ Web(Public)

Public setting
@ private O Public (on-campus) O Public (on-campus and off-campus)

Last researchmap link

date )

| Change |Beset

Edit the mandatory fields , and click "Change".

® |[f you select [Private], your personal information will not be published
on publicly accessible websites.

® |[f you select [Public (on-campus)], your personal information will be
listed on document preparation conditions but will not be published
on publicly accessible websites.

® |f you select [Public (on-campus and off-campus)], your personal

information will be published on publicly accessible websites.
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@ After the confirmation screen appears, click the Register button if you are

sure that you want to modify the data.

Profile

O Register is not complete yet.

« To complete Register with the following content, please press the [Register] button at the bottom of the
screen.
« If you need to make corrections, press the [Return] button.

Item name Input data

Organization Belongs to(LV1) : Kwansei Gakuin University
Belongs to(LV2) : School of Humanities

Belongs to(LV3) : Department of Culture and History
Belongs to(LV4) :

Belongs to(LV5) :

Name (Japanese) : XZF XE3

No : Name (Foreign name)
(English) : Daigaku Taro

Name (Kana) : /A7 #0%

Alternative names (Japanese) :
(English) :
Public setting : Private

Mail Address E-mail (public) : asaa@bbbb.co.jp

Public setting : Private

E-mail : aaaa@bbbb.co.jp

No : receive by e-mail (E-mail)

Mobile mail :

No : receive by e-mail (Mobile mail)

Alternative mail address :

No : receive by e-mail (Alternative mail address)
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Syllabus information
Photo
Photo :
Public setting : Public (on-campus and off-campus)
Gender Male
Date of birth Date of birth : 1990/12/17
Public setting : Private
Nationality Japan
Profile (Japanese) :
(English) :
Public setting : Private
ZIP code
Current address
Qualifications for No
research supervisor
Date of adoption 2022/04/01
Laboratory Address (Japanese) :
(English) :
Public setting : Private
Laboratory Phone (Japanese) :
number (English) :
Public setting : Private

Laboratory Phone (Japanese) :
number (English) :
Public setting : Private

Laboratory Fax number | (Japanese) :
(English) :
Public setting : Private

Monthly basic salary

Examination division No : Request for examination as a professional researcher
Name of research field for examination :

Last researchmap link

date
pr—
Back
The hase.willhe updated.

If the contents displayed is correct, click "Register".
If you want to edit the contents, click "Back".

Database of Researchers Users Manual for Faculty and Staff P. 49




Researcher identification

O Register is not complete yet.

¢ To complete Register with the following content, please press the [Register] button at the bottom of the
screen.
¢ If you need to make corrections, press the [Return] button.

Item name Input data

researchmap ID

researchmap permalink |yama-test2

Research funding Research funding number :
number Public setting : Private
Researcher ID Researcher ID :

J-GLOBAL ID J-GLOBAL ID :

Public setting : Private

Last researchmap link
date

C— |

Register ! 'Back
The be updated.

If the contents displayed is correct, click "Register".
If you want to edit the contents, click "Back".
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2.2.7.1 Specify the Privacy Setting for Each Achievement

You can configure the privacy setting for each data set on achievements on

the achievement registration screen.

In this example, the data set of an achievement categorized as Papers is set
as [Private].

Research Activity Search
1 1-2(2results)

= Select 3 Relation Major Date of publication Listing order
I—' — o) 1 OOHT TR 2022/10/01

Books etc
I— | o) | z| ] LA:EE?%EW;? |zozl,’xo |

MISC
I— Create New Change || Delete | [ Refer | [ Relation | [ Distribution
Ilndustra\ Property Rights

Works
IO‘*er Research Activities Excel Download | [ Bulk Registration
IA»Vards

Research Projects Download will take some time. Please wait until the download is complete.

Papers Publ ti

s O private O Public (on-campus) @ Public (on-campus and off-campus)
Books etc
Listing order

MISC

- - Enter numbers to determine the display order if necessary.

Industrial Property Rights « If left blank, the items will be displayed in chronological order.

Works Last researchmap link

P date

Other Research Activities

O enter details
Awards Return to list
Research Projects Edit the mandatory fields , and click "Change".

When displaying the publicly accessible page, the item [Papers] is displayed
on the screen, but the information on the achievement specified as [Private]
does not appear.

BpuE bk

(WANSE GAKUIN UNVERSTY

aé °Eﬁ§"ﬁ%ﬂj’|\ Database of Researchers BAE

Personnel Information

s GOALS

Personnel
Information

Daigaku Taro
©Personnel Information Q

Research Activity

Jpdated on 2022/10/27

Papers [ display / non-display ]

o Title: OOICBET2H R
Date of publication: 2022.10
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2.2.8 Explanation on Data Input Screen
2.2.8.1 How to Use the Select Button

For items with the Select button displayed, you can select a menu item from

the selection list.

In this example, we will explain the procedure for selecting your [Nationality]

on the Profile screen.

@ Click the Select button.

Nationality [JPN]Japan | Select |

S researchmap  [3) [Personal Record]

@ The window for selecting a menu item will be displayed. Enter search

criteria and click the Search button to search the selection list.

Country

Select a Location from the drop-down list, and click "Search".
If a part of Country name is inputted and "Search" is pushed, it can narrow down further.

7

Location :| Asia v [ Search ] c)

Select by clicking Coun‘trl\'y\in the list. Then click "Ente;I;‘\
Bangladesh a) b)
Bhutan
Brunei Darussalam
Cambodia
China
Hong Kong
India
Indonesia
Japan
Kazakhstan
Korea, Democratic People's Republic of
Korea, Republic of
Kyrgyzstan
Lao People's Democratic Republic
Macao

a) Click the drop-down list of [Location] to select the appropriate item. In
this example, [Asia] has been selected.

b) If there is an input field, typing a keyword or keywords will narrow
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down the search results. Keywords are not necessarily required.
c) Clicking the Search button will search the selection list based on the

specified search criteria.

(3 Select the appropriate item from the narrowed-down search results. In this
image, [Japan] will be selected. After selecting the item, click the Enter

button.

Country

Select a Location from the drop-down list, and click "Search".
If a part of Country name is inputted and "Search" is pushed, it can narrow down further.

Location : [Asia | |['search |

Select by clicking Country in the list. Then click "Enter".

Bangladesh
Bhutan

Brunei Darussalam
Cambodia

China

Hong Kong

India

(=]

1
Korea, Democratic People's Republic of
Korea, Republic of
Kyrgyzstan
Lao People's Democratic Republic
Macao

EaEa

If you want to cancel your selection, click the Back button.

Korea, Republic of

Kyrgyzstan

Lao People's Democratic Republic
Macao

E5 B

@ The item selection window will close and the item selected will be entered
in the input field.

Nationality [JPN]Japan | Select |

S researchmap [3) [Personal Record]
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2.2.8.2 How to Use the Special Character Button

You can enter special characters used in chemical and mathematical formulae

in the fields of items with the Special Character button displayed.

For special characters you can enter, refer to section 2.2.8.2.1 List of Special

Characters.

In this example, we will explain the procedure for inputting COS2.

@ Enter the letter string before the special character. COS has been entered

in the image below.

Tive Japanese

==

Special Character

[==Tesearchmap @ Public [ [Personal Record] i JUAA

@ Click the Special Character button.

Tte Gapanese)

[cos

|| Special Character |

S researchmap @ Public [ [Personal Record] i JUAA
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(3 The Special Character Input Form window will be displayed. Referring to
the example, input the letter to be converted in the input field for the special
character and click the Conversion button. “2” has been input in the input

field of [superscript style] below.

Special character Input Form

Please input the character which changes an example into
reference and push [conversion].

Concrete example and notes
[superscript style]
OH OH#U-#UR
CQS2  |cos#U2#UR
#U #UR|| Conversion ]l
[subscript style]
CH; CH#D3#DR
V205 V#D2#DRO#D5#DR
0| | #nr [ Conversion |

@ The Special Character Input Form window will close and the special

character will be input.

e CIEIETED

COS#U2#UR| | Special Character
researchmap @ Public  [3 [Personal Record] 4 JUAA

® Entered special characters, with some exceptions, can be viewed on the

registration confirmation screen.

Title (Japan{se) : COS? |
(English) -
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2.2.8.2.1 List of Special Characters

The following are special characters that can be entered by clicking the

Special Character button of the Database of Researchers.

Note that the print preview of the special characters in the red frames cannot

be viewed on your monitor. You can view how the special character looks

only on printed materials.

[[superscript style] [Square root]

[OH™  [oH#u-#UR JX #QX#QR

COS2  |cos#U2#UR Q[ | %GR [ Conversion |

o[ | #UR [ Conversion | [over strings style (RANGE)]

[subscript style] Base strings and the over strings with them, enter the former
first. In addition, must type "(/)" between those two strings.

CH; CH#D3#DR
VW #EVW(/)—>#ER

V205 V#D2#DRO#D5#DR

#D | #DR [ Conversion | #E| ) [-_v] #ER [ Conversion |

[character with superscript and subscript style]
IThe superscript and the subscript strings, enter the former first. In)
addition must type "(/)" strings between those two strings.

[under strings style(RANGE)]
Base strings and the under strings with them, enter the former
first. In addition, must type "(/)" between those two strings.

khem.
14
53

#F14(/)53#FR

| EXE

[alZ,  |la1#A25()365%AR XY [#HXY(/)-#HR
3opqr #H | (/[ v] #HR | Conversion
Tetuv T#A30pqr(/)stuv#AR TR
Al J0) | | #AR [ Conversion | DMI. D#BM#BRL
[Fraction]
in a fraction, the numerator and the denominator, enter the |#B I | #BR [ Conversion |
Former first. In addition, must type the "(/)" strings between [Oblique or Italic style]

In PDF form document, Japanese is not displayed by oblique style.

#IEXE#IR

il JolC e [comesion] |[1]

l #IR I Conversion I

» Double-byte characters cannot be italicized.
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2.2.8.3 How to Use the Choose File Button

You can register an image for items with the Choose File button displayed.

In this example, we will explain the procedure for uploading a face photo to
the Profile.

@ Click the Choose File button.

Photo

Choose File | No file chosen

eteome:
Q@ Web(Public)
- Enter the full path to the file if you want to include a facial photo.

- The photo should be in the recommended .png format and of about 160x160 pixels.

Public setting (=)

O private O Public (on-campus) @ Public (on-campus and off-campus)

@ The file upload window will be displayed. Select a file to be registered and

click the fI< (Open) button. In this example, we will select the image file

of a face photo.

EREA == FLLWIANS- - 0O X
f-h H&E ®F | E9FvY-l

t > FLWIAILS-

image.png
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3 The file upload window will close and the selected image file will be set as

the profile photo.

Photo Photo

Choose File | img.png
Delete a file : (J
Q@ Web(Public)
- Enter the full path to the file if you want to include a facial photo.
« The photo should be in the recommended .png format and of about 160x160 pixels.

Public setting (=D

O private O public (on-campus) @ Public (on-campus and off-campus)

@ The uploaded image file can be viewed on the registration confirmation

screen.

Photo

Photo :

Public setting : Public (on-campus and off-campus)
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2.2.8.4 Icons on the Data Input Pages

Some input items of achievement data may have a symbol or symbols
indicating an institution to which the data will be submitted.

The following are the descriptions of the symbols.

R = researchmap

» Personal information of the faculty member to be provided to

researchmap

P [3 Personal Record

» Personal information of the faculty member to be output to his/her

personal data sheet

W @ Web(Public)

» Data published on the complete list of researchers

K % KAKEN

» Data to be output to the Grants-in-Aid for Scientific Research (Kakenhi)

preview screen
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2.3 Perform Batch Registration Using an Excel File

The batch registration feature (using an Excel file) of the Database of Researchers
allows faculty/staff members to register, modify, and delete multiple data sets of

their own research activity at the same time.

For performing batch registration using an Excel file by research activity, refer to
section 2.3.1 Batch Registration of Achievements by Research Activity Using an
Excel File. For simultaneously registering all your achievement data using an Excel
file, refer to section 2.3.2 Batch Registration of Achievements in All Research

Activities Using an Excel File.
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2.3.1 Batch Registration of Achievements by Research Activity Using an Excel
File

2.3.1.1 Download a Batch Registration Excel File (by Research Activity)

The Excel Download feature in the individual data registration/reference page

allows users to download an Excel file by selected research activity.

® To simultaneously download all your achievement data in Excel format,
refer to section 2.3.2.1 Download a Batch Registration Excel File (All
Research activities).

® |If you want to download achievement data after filtering the data with
certain criteria or download the data in other file formats, such as ODS and

CSYV, refer to section 2.7 Download Achievement Data as a File.

@ Click the Input the data button.

Daigaku Taro

Temy
* The
=m Augu
Print out the document Download the data

& Apply for Research Fund & Data cooperation

4 ‘o
-_—
Apply/Report on-campus] Import external data
Research Funds i

Batch Upload
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@ Select a research activity whose data you want to download. [Papers] will

be selected in this example.

Target : |Daxgaku Tero | 29 Public Preview  [IRETY

| AssodiationMemberships B simplified Researcher History
BeseardvAnd Profile R w P |Researcher identification Row
SDGs (Sustainable Name(s) appearing in print R |Research Interests R W P
Development Goals)
Selection Reference URL W |Graduating School R W P
® » 3
AN Rl Graduate School w Studying abroad experiences w
= Degree R W ¢ |External Career R ow P
Training Attendance Career 9
————— Association Memberships R w P |Research Areas ® w9
Teacher organization
examination execution SDGs (Sustainable Development Goals) Selection w | ualification Acquired w e
Training Attendance Career w | Teacher organization examination execution w e
Research Career r w l|papers R oW K P
Books etc R W K P IMISC R W K P
Books etc Industrial Property Rights R ow p |works Row o
MISC Other Research Activities R w P [Awards R ow e
Industrial Property Rights Research Projects R W |Contribution,Course,Research Section w
Works Presentations R w K P |Preferred joint research theme w
O REacarCh ACVITES Matter concerning results on duty w P
s Education Activity
Charge of on-campus class subject R w |Charge of class subject Row
Research Projects
TR ST Award for Educational Activities W » |Device of Educational Contents v B
Contribution,Course,Research
Section Development of Textbook and Teaching Material w P |Lecture at Education Method and Practice w e
I A A ho h k
Pressofation Evaluation of Educational Capability i || Afre aboutA pemson vt has wod w e
experience
Preferred joint research
Ry Special Affairs w P

3 The list page of [Papers] will be displayed. Click the Excel Download

button.

1 1-2(2resuits)

Relation Major Date of publication
(@) 1 OOICBET 3R 2022/10/01
®) 2 AACBET MR 2021/10

Create New || Copy || Change || Delete || Refer |[ Relation || Distribution

(| Excel Download || Bulk Registration |
——)

Download will take some time. Please wait until the download is complete.

@ The Excel file download window will appear. Select the fR#F (Save File)

button and click the OK button.
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2.3.1.2 Create a Batch Registration Excel File (by Research Activity)

You can enter data for a research activity in the batch registration Excel file

(by research activity).

@® Open the Excel file downloaded by following the procedure in section
2.3.1.1 Download a Batch Registration Excel File (by Research Activity).

*  The batch registration Excel file (by research activity) is downloaded and

given a file name including the research activity (e.g., gy_c_ronbn.xls).

@ Perform data input.

nnnnnnnnn

r |OOKMTEHE  |BHH 00 |20221001
Not Major | AAIZMTBHZ 20211000

® Confirm that the name of the appropriate research activity is written
on the sheet.

® Follow the instructions in the seventh row of the Excel sheet to input
data.

Data in all cells in the first to 10th rows and in the second and third columns

cannot be modified because the data are necessary for the system settings.

If the message “For the details, refer to the (R) XX sheet.” is written in an
instruction field, the sheet for reference is attached. Click on the tab of the

relevant sheet at the lower left corner of the Excel screen.
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T T 3 T T n T o) 3
Major achieveTitle vto of pupliAuthor(s) ;
Operation Serisl Lost tink dCheck as_a £ (BAE) [GEim) S () (€33] [Underiine)
Either required *Required
| operation t, ~ |serialno - |upd date ~ |rr_renkei last date __ ~ |major_achie ~ |ronbn name gng ~ [ronbn_name _eng. ~ linl pub ymd - |auth name gng. ~ |auth name eng ~ lauth name ksn =
wewnenes|2022-10-27 1756.15.58: NotMaior | OOIZMIF 5% Bt 20221001
swenners 20221101 1400:16.10 NotMaior | AACHTAHE I 20211000
dd
dd
A
3

® Clicking on the (R) XX tab will show you the sheet for reference.

Natural Science|Algebra

Natural
Natural analysis
Natural ical analysis
Natural i
Natural l ics and statistics
Natural ical physics and theory of condensed matter physics
Natural i optical properties of condensed matter and atomic physics
Natural i and strongly correlated systems
Natural i chemical physics and soft matter physics
Natural Science| Theoretical studies related to particle-, nuclear-, cosmic ray and astro-physics
Natural studies related to particle~, nuclear-, cosmic ray and astro-physics
Natural Science|Astronomy ]
Natural and planetary sciences
Natural ic and sciences
Natural Science|Human geosciences
Natural earth sciences
Natural i i ]
Life Science _|Plant nutrition and soil science
Life Science | Applied mi
L [Applied bi v
ioorganic chemistry

Food sciences
Life Science | Applied molecular and celular biology
Life Science _|Forest science |
Wood science |

[Aquatio bi ion science
|Aquatic life science
Life Science | Animal production science
Life Science _|Veterinary medical science
Life Sci Animal lfe science

tory animal science
Molecular biology |
e Structural biochemistry
Life Science _|Functional bi
Life Science _|Bi ]

i Genome biology |

i System genome science
Life Science _|Cell biology

Life Science D biology

Life Soci Plant molecular biology and physiology

Life Sci and anatomical structure

Life Animal physiological chemistry, physiology and behavioral biology
Life Science | Genetics ]

Life Science lo

biol
ENTKKB0110_Papers

BY
(R)Research Areas | Supplement.Special Character | @) «

® If you click the drop-down menu in the first row, you can narrow down
the data.

® Data to be entered are listed in the rightmost column of all reference
sheets. You can copy and paste the data from the column to the

achievement input sheet.
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@ If you want to enter special characters in the input field, use the reference
sheet for inputting special characters. For how to use the sheet, refer to

the instructions for data input at the top of the sheet.

Input Spegial Character
XPlease input the value in which a special character is converted into the cell
that is the blank of “Conversion” referring to the concrete example and notes.
The value in which a special character is converted into the cell of “After it converts it”
is output when inputting it.
Please copy , and use it to input the batch registration seat.

Concrete example and notes

(With the top]

OH OH#U-#UR
cos? COS#U24UR
Conversion After C
#U] [ #UrR #U%UR

[(With the bottom]

CH, CH#D3#DR
V,05 V#D2#DRO#D5#DR
Conversion After G
#D] #DR #D#DR

[Character with upper and lower] The supersoript and the subscript
previously puts the superscript. and It
writes on both sides of a “(/)”.

25

[a] 565 [a]#A25(/)365#AR
Sopqr T#A30par(/)stuv#AR
stuv
Conversion After C
#A W [ ] #AR [#AO#AR
(Fraction] The numerator and a denominator
carry out a numerator previously and
- writes it on both sides of “(/)".
— #F14(/)534FR
53
Conversion After
#F [ L] [ #FR [#F() #FR

[CSquare root) |

| X |#Qx»o
ENTKKBO110_Papers | (R)Research Areas | Supplement.Special Charactpr | @ «

® No menu item is selected in the Operation column of the downloaded
sheet. If you want to update or delete the data, select the appropriate item

of the Operation.

Papers \
LoginID | Name

Major achiev¢Title
Operation Serial numbefUpdate Last researchmap link dCheck as a r (A% 3%) ‘(§%)
*Either required

operation ty ~ |serial no  ~ |upd date ~ |rr_renkei last date ~ |major_achie ~ [ronbn_name gng ~ [ronbn_name eng

Hopppprrk|2022-10-27 17:56:15.582 Not Major  |OOIZBIT 28R HHH
Adg *kpkpkk| 2022-11-01 14:00:16.100 Not Major AAICRITBHR
Update
Delete

® Add
»  If you want to newly add achievement data, select [Add]. If you select
another item, an error will occur during registration process.
® Update
» If you want to modify achievement data, select [Update]. Only the
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data having status of [Update] will be modified during batch
registration process.

® Delete
» If you want to delete achievement data, select [Delete].

® After completing the input and update of achievement data, save the file.
Note that if you use the Save As command, keep in mind the following.

1 U8 » PC» 5900-F v ¢ sampleDig )

22 . FLLTHLE—
A zE . EHEH L E ] $4X

™ pC -
e . 81 gy_c_ronbn.xlsx 2015/04/22 14:42  Microsoft Excel ... 106 KB
8 9920-F
B F2INT
B FFaxvb
Shrad
B A
W 33-399
&, Windows (C:)
s Recovery Imag
s HP_TOOLS (E:)
¥ user (¥¥calcos¥
® group (¥¥calcos .

JP4IL%(N): | gy_c_ronbn.xlsx
TrAVOER(T): :Excel Ty (*.xlsx)
{ERLE: iino 55 H50EmM

O@IRzREIS

Y- - oot

& TAI-OFRR

a) If changing the file name, use only single-byte alphanumeric characters.
b) Excel 2002/2003 Workbook (.xIs) or Excel 2007/2010 Workbook (.xlsx)
can be selected as a file format. Select the Excel file format that you have

selected in the Excel file format selection section on the Preference page

and save the file.

Back to the Table of Contents A
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2.3.1.3 Upload a Batch Registration Excel File (by Research Activity)

The batch registration feature of the Database of Researchers using a batch
registration Excel file (by research activity) allows faculty/staff members to
register, modify, and delete multiple data sets of achievements in their own

research activity at the same time.

It is necessary to prepare a batch registration Excel file (by research activity)
for the registration procedure before operating the batch registration feature
on the screen. For how to prepare a batch registration Excel file (by research
activity), refer to section 2.3.1.2 Create a Batch Registration Excel File (by

Research Activity).

*  Only data of one person can be saved in an Excel file.
* During a batch registration process, error checking and registration are
performed at the same time. Please note that even if only one error occurs,

all the data in the Excel file will not be registered.

@ Select the category of data to be registered by batch on the Input the data

screen.

B Output achievements

B <
Print out the document Download the data

& Data cooperation

o

[ —]
Import external data

‘ Input the data

Batch Upload
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@ Select a research activity to be registered by batch. [Papers] will be

selected in this example.

Target : [Daigaku Tero | 59 Public Preview [IRGY

Association Memberships simplified Researcher History

Research Areas profile R w P [Researcher identification Row

SDGs (Sustainable Name(s) appearing in print R |Research Interests R w P

Development Goals)

Solatice Reference URL w | Graduating School R oW P

Qualification Acquired Graduate School R w » [studying abroad experiences w e

I N W e g r R W P

Training Attendance Career Degree Extervnl Caices

- Association Memberships R w » [Research Areas R oW P

Teacher organization

examination execution SDGs (Sustainable Development Goals) Selection W |Qualification Acquired w P
Training Attendance Career W |Teacher organization examination execution w e

Research Activity Research Activity

Research Career Research Career R Papers B (v @ B

Papers Books etc R W K P |MISC Rl ‘w BN P

Books etc Industrial Property Rights R w P [works R oW P

MISC Other Research Activities R w p |Awards = W e

Industrial Property Rights Research Projects R w [Contribution,Course,Research Section w

Works Presentations R w K ¢ [Preferred joint research theme w

Other Research Adtivities Matter concerning results on duty w P

3 The list of achievements categorized as Papers will be displayed. Click the

Bulk Registration button.

Papers

About Input

(23

. Enter papers published in academic journals, international conference proceedings, and university
bulletins.

. In the case of a contribution to a Festschrift, enter both the title of the Festschrift and the publisher in

the journal title section below.

The achievements without data registration are not exhibited including an item, either.

Items in red character are all necessary to input in order to register the achievements.

. You can register the achievement collectively with the Excel file with bulk registration.
Please click "Bulk Registration” and select the Excel file to upload.

6. You can change the File Format of a downloading Excel file at the menu of [Setting].

N

o opow

Click "Search” after you selected search criteria.

Major achievement : v
Date of publication  : [None v | Year [None v | Month~ [ None v | Year [None v | Month

Search

Search condition

1 1-2(2results)

Relation Major Date of publication Listing order
O 1 COCEET 3R 2022/10/01
O 2 AARCBETBHAR 2021/10

[ Create New ” Copy H Change H Delete H Refer ” Relation H Distribution

Excel Download || Bulk Registration |

Download will take some time. Please wait until the download is complete.
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@ After the file selection screen appears, click the Choose File button.

Papers

1. You can register the data edited with the Excel file with bulk registration. Please select the Excel file.

2. Please download the Excel file from “Excel Download™ button on the achievement list or “Download™
menu in the top menu, and edit the file.

3. By using a bulk registration function, you can create, edit and delete the data at one time.

4. Please see the manual for more information about editing the Excel file. Manual is accessible from the

main menu.
Choose File | Ifo file chosen
Upload will take some time. Please wait until the upload is complete.
< Reload Press the "Reload” button, please update of processing status.
Select Process start time Upload data detalls Process Status

| Detete || View results || Return to achievement list |

® The file upload window will appear. Select an Excel file to be uploaded and

click the F< (Open) button.

© ~ 4t g » PC» H0-F HU0-FOBE
=E - HATALG-
~ EIETJ-

-

15 pC
& 4n0-F
e FAIMT
El FFaxsb
B KoFe
B b7a
¥ -l
&, windows (C:)
—a Recovery Imag
= HP_TOOLS (E:)
® user (¥¥calcos¥ |

gvﬁcﬁronbnfnew.xlsxl 2015/04/22 16:38  Microsof]
—_——

TrAILE(N): |gy_c_ronbn_new.xl5x v| |§“&Iﬂ'ﬂ?‘ﬂb [ V|
(=@ ] o |
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® After the file upload window automatically closes, confirm that the name

of the selected file has been entered and click the Upload button.

Choose File | gy_c_ronbn.xlsx l Upload |

Upload will take some time. Please wait until the upload is complete.

< Reload Press the "Reload” button, please update of processing status.

Select Process start time Upload data details Process Status

Delete || View results || Return to achievement list

@ The result of the processing will be displayed in the bottom part of the
screen and the Progress Status of the batch registration will change to

[Running...]. After some time, click the Reload button.

Z Reload Press the "Reload" button, please update of processing status.
Select Process start time Upload data details Process Status
O 2022-11-14 13:24:13 Running---
—J

Delete H View results H Return to achievement list

* If [Failure] is displayed in the Process Status column, refer to section

2.3.1.4 In the Case of Failure in Batch Registration.

When the Process Status changes to [Success], the batch registration

process is complete.

< Reload Press the "Reload" button, please update of processing status.

Select Process start time Upload data details Process Status

O 2022-11-14 13:26:50 2 (Add:0, Update:1, Delete:0, Skip:1) Success

[ Delete || View results |[ Retum to achievement list |

Back to the Table of Contents A
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2.3.1.4 In the Case of Failure in Batch Registration

If batch registration using an Excel file fails, you can refer to the error

information to determine the error details.

@ If an error occurs during a batch registration process, the Process Status
will change to [Failure]. Select the row of the data with status of [Failure]

and click the Reference button.

< Reload Press the "Reload" button, please update of processing status.

Process start time Upload data details Process Status

Select

O 2022-11-14 13:29:17 2 (Add:0, Update:1, Delete:0, Skip:1) A Failure

O 2022-11-14 13:26:50 2 (Add:0, Update:1, Delete:0, Skip:1) Success

[ Delete H View results H Return to achievement Iist]

@ The error detail screen will be displayed.

A Entered items are not correct.

« Please check the results of validating upload data and input the items displayed in red again.

Papers
Processing result

Processing status Failure (Canceled upload)
File Name gy_c_ronbn.xlsx
Sheet Name Papers
Upload data details All data counts : 2(Error:1)

Add : 0

Update : 1

Delete : 0

Skip : 1

Return to list

If you want to return to list, click "Return to list".

Display all results 1 1-1 (1 results)
Data Validation Results (list)

No. Type | Line position Validation Results

1 |Update 12 | Date of publication is required to input.

® The numbers of “valid data sets” with no problem in the input items
and “invalid data sets” with an error or errors, which cannot be
registered, will be displayed in the Processing result table. Note that

if any error occurs in the file, “valid data sets” will not be registered
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either.

Clicking on [Display all errors] will display only entries with an error.
® In the Data Validation Results (list) table, the row(s) of data with an

error and the details will be displayed. Referring to the error details,

correct the data in the uploaded file and perform batch registration
again.

The following is an example of the screen when selecting [Display only errors]
to display only entries with an error. If you want to display all items, click on
[Display all results].

1 1-1(1results)

Data Validation Results (list)

Type | Line position Validation Results

1|Update 12 | Date of publication is required to input.

Back to the Table of Contents A
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2.3.2 Batch Registration of Achievements in All Research Activities Using an

Excel File

2.3.2.1 Download a Batch Registration Excel File (All Research activities)

Researchers can download all their achievements by batch using the batch

data registration feature.

® For how to edit the downloaded file, refer to section 2.3.2.2 Create a Batch
Registration Excel File (All Research Activities).

® For how to register the edited data in the file by batch, refer to section
2.3.2.3 Upload a Batch Registration Excel File (All Research Activities).

® |f you want to download achievements by research activity using an Excel
file, refer to section 2.3.1.1 Download a Batch Registration Excel File (by

Research Activity).

@ Click the Batch Upload button.

|
Database of Researchers N - |

Daigaku Taro

74

Tempor
* The da
(] August
Print out the document Download the data

& Data cooperation

o

[ —]
Import external data

Input the data
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@ The submenu page of [Batch Upload] will appear. Select [Downloading the

Researcher Basic and Total Datal].

Target

(® The Downloading the Researcher Basic and Total Data screen will be

displayed. Click the Create a download file button.

e

Downloading the Researcher Basic and Total Data

[ Create a downioad le |

& publicPreview [IIREY

@ The result of the processing will be displayed in the bottom part of the

screen and the status [Reserved] will appear in the Processing Status

column of the file data. After some time, click the Reload button.

< Reload

Press the "Reload"” button, please update the processing status.

Process start time

2022-11-14 15:22:25

Processing status

Reserved

I Create a download file

| NS
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® When the file creation process is complete, the Excel icon is shown in the
Process Status column of the file data. Click the Excel icon.

Z Reload Press the "Reload" button, please update the processing status.

Process start time

Processing status
2022-11-14 15:22:52 @

Create a download file —

The created file will be downloaded in the format selected in the Excel file
format selection section on the Preference page.

® The Excel file download window will appear. Select the £R#F (Save File)

button and click the OK button.

Target : [Daigaku Tero

Bulk Registration using Excel

@ =NERHTRE
Do

r Basic and

X
« v o~ &> pCH F9v0-F 5
Uploading the Researcher Basic and =

Total Data =

FLIAIS- = @
= ec [ 1 51 EE

B 3DATYIIN BRSBTS
¥ s9v0-F

B 720N

B Fraxvh

= €95

- Nead

b v

45 Windows (C)

= Google Drive (G:
= user (¥nas) (W,
= group (¥¥nas) (X
- chare (¥¥nac) (V: ¥
TPANAEN): [ER_FEEEYS Fxlsx =
T74VOER(): | Microsoft Excel Worksheet (*.xlsx)

~ TANI-0FRT

Back to the Table of Contents A
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2.3.2.2 Create a Batch Registration Excel File (All Research Activities)

@ Open the file downloaded by following the procedure in section 2.3.2.1

Download a Batch Registration Excel File (All Research activities).

*  The downloaded batch registration Excel file (all research activities) is

named all_achievement.xls.

Operation  Serial numbe{Update Last researc{Check [(Enelish) T(Underline)
10 equired
11 operation tv ~ [serial no. ~ lupd date - | renkei last ~ |major achiev. = Ironbn name eng. ~ {inl pub ymd _ ~ |auth name gng ~ [auth name eng_ ~ [auth name ksn_
xxxxxxxx 2022-11-14 13: [Not Major ICOITRIT SR test 20221001

12
1B e 2023-11-01 14 Not Major | AAI BT 501 20211000
1"
15
16
17

18

19
20
21
22
2
2
25
2%

2

< LI ENTKKB0110_Papers ENTKKB0120_Books etc ENTKKB0130_MISC ENTKKB0160_Works ENTKKBO1: ... @

® Confirm that the name of the appropriate research activity is written
on the sheet.
® Follow the instructions in the seventh row of the Excel sheet to input

data.

Data in all cells in the first to 10th rows and in the second and third columns

cannot be modified because the data are necessary for the system settings.

Author(s)
y

e Enelishy [(Underfine)

[Major_achiev{Title
s

e{Update Last researcHCheck a: [(Enelish)

uired [*Requ
- lupddate |u rerkei lost - [major achie * [ronbn name eng - [ronbn name eng ~ [inl pub ymd | * [suth name eng - [auth name eng. - [outh name ksn
tttttttt 2022-11-14 13 Not Major  |OOIBIT SR test 20221001
12
13 v 2022-11-01 18 ot Major | AAICRT HUIE 20211000

« » .| ENTKKBO110_Papers ENTKKB0120_Booksetc | ENTKKBO130_MISC ENTKKBO0160_Works | ENTKKBOL: ... @
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If the message “For the details, refer to the (R) XX sheet.” is written in an
instruction field, the sheet for reference is attached. Select the tab of the

relevant sheet at the lower left corner of the Excel screen.

3 Selecting the (R) XX tab will show you the sheet for reference.

A = T D E F | G | H | Ii J | K | L
Classificatid, Master namehd

Hokkaido, Toho fdHokkaido Universit

Hokkaido Toho§]Hokkaido University of Education
Hokkaido,Toho Mumran Institute of Technology
|Hokkaido, Toho Otaru University of Commerce
Hokkaido, Toho Obihim University of Agriculture anfl Veterinary Medicine
Hokkaido,Toho fuKitami Institute of Technology
Hokkaido,Toho §]Hirosaki University]

9 Hokkaido TohofuIwate University |

10 [Hokkaido, Toho f{Tohoku University]

11 |Hokkaido,Toho fMivagi University of Education
12 [ Akita University | I
13 [Hokkaido,Toho§] Yamagata University

14 [Hokkaido,Toho§i] Fukushirma University

15 Hokkaido,Toha Asahikawa Medical College

16 Hokkaido,Toho ﬂ--- Medical University

17 |Hokkaido,Toho JJFUT URE UNIVERSIT Y-HAKODATE
18 Hokkaido,Toho Kushim Public University of Econorics
19 |Hokkaido,Toho Aomori Public College

DO AN

20 |Hokkaido,Toho fJ Aomori University of Health and Weffare
21 |Hokkaido, Toho Iwate Prefectural University
22 |Hokkaido,Toho fUMivagi University ]
23 |Hokkaido,Toho AKita Prefectural University
24 Hokkaido,Toho Yamata Prefectural University of [Health Science
25 |Hokkaido,Toho§]Fukushima Medical University
26 |Hokkaido, Toho§|The University of Aizu
27 |Hokkaido, Toho Na oro City University
28 [Hokkaido, TohoW|Sapporo City University J = |

4 D e \ (R)Nesg V=3 master (R)Research Areas | (R)Name ofa country | (R)Qualifications w @

® |[f you click the drop-down menu in the first row, you can narrow down
the data.

® Data to be entered are listed in the rightmost column of all reference
sheets. You can copy and paste the data from the column to the

achievement input sheet.
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@ If you want to enter special characters in the input field, use the reference
sheet for inputting special characters. For how to use the sheet, refer to

the instructions for data input at the top of the sheet.

A B C D = E G H I J
1 | Input Special Character
2 ¥ Please input the value in which a special character is converted into the cell
3 that is the blank of “Conversion” referring to the concrete example and notes.
4 The value in which a special character is converted into the cell of “After it converts it”
(5 is output when inputting it. [:
6
&
8

Please copy , and use it to input the katch registration seat.

Concrete e le and notes
9 (With the top)
:? oW OHHU-#UR
e cos? COS#UZEUR
14 Conversion After Conversion
15 #U] [ sur #UBUR
16
17 (With the bottom]
:g CHa CH#D3#DR
g? Vo0Os V#D2#DRO#D54DR
22, Conversion After Conversion
23 4D [ #or #D4DR
24
(Character with upper and lower) The superscript and the subscript
previously puts the superscript. and It
25 writes on both sides of a “(/)".
2A 25 I ]
< .. | (R)Research Areas | (R)Name of a country ‘ (R)Qualifications Supplement.Special Character ®
D L |

® No menu item is selected in the Operation column of the downloaded
sheet. If you want to update or delete the data, select the appropriate item

of the Operation.

. Latin siphabet,

In Update or
D lease

ers input restriot] e input restrict]
« Within 7,500 byt
[Line feed] le

Major achiev|Title

Update Last researc|Check as a|(Japanese) |(English)

*Either required *Re quired
upd date > lrr renkei las ~ Imajpr achiey ~ [ronbn name gng ~ [ronbn name eng ~ Linl pub zmd .
022-11-14 1 Not Mapr  |OOIZRIT HHR test 20221001
022-11-01 1 Not Majpr ANICRIT B 20211000

»  If you want to newly add achievement data, select [Add]. If you select
another item, an error will occur during registration process.
® Update
» If you want to modify achievement data, select [Update]. Only the
data with status of [Update] will be modified during batch registration

process.
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® Delete

» If you want to delete achievement data, select [Delete].
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® After completing the input and update of achievement data, save the file.

Note that if you use the Save As command, keep in mind the following.

X3 &

® ~ + B Pc» Ho0-F v & | | FuLO-FoRR »

2 - FLATAILS— B= - @

A gm ==l =5 H4Z
s PC- = a\l_ach\evement.x\sx 2015/04/23 11:07  Microsoft Excel ... 2,616 KB
| s
v FAIHT
bl Pk
> (B EiFv
> E EFA
b (W z2-3wh
> &y Windows (C:)
I —a Recovery Imag
b ca HP_TOOLS (E:)
> 8 user (¥¥caloos¥

1> & group (¥¥calcos .
TrAILE(N): |a|\_achievement.xl5x 9
TPAIDEE(T): |Excel b (*xisx) =
fELE: lino b BHOBH
[ RzRTTs
= TS0 EER YL v [ #wEn

a) |If changing the file name, use only single-byte alphanumeric
characters.

b) Excel 2002/2003 Workbook (.xIs) or Excel 2007/2010 Workbook
(.xIsx) can be selected as a file format. Select the Excel file format
that you have selected in the Excel file format selection section on

the Preference page and save the file.

Back to the Table of Contents A
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2.3.2.3 Upload a Batch Registration Excel File (All Research Activities)

The batch registration feature of the Database of Researchers using a batch
registration Excel file (all research activities) allows faculty/staff members to
register, modify, and delete multiple data sets of achievements in all their

research activities at the same time.

Itis necessary to prepare a batch registration Excel file (all research activities)
for the registration procedure before operating the batch registration feature
on the screen. For how to create a batch registration Excel file (all research
activities), refer to section 2.3.2.2 Create a Batch Registration Excel File (All

Research Activities).

*  Only data of one faculty member can be saved in an Excel file.
* During a batch registration process, error checking and registration are
performed at the same time. Please note that even if only one error occurs,

all the data in the Excel file will not be registered.

@ Click the Batch Upload button.

Database of Researchers E |

Daigaku Taro

 1nput achievements @ outputachiovements

l'mpo ary suspension of Kenkyu Tougou Database
vices will be suspended temporary.
9’\7 Wed.) :00am to 5:00pm
Pnntomthedocumel Download the data

Apply for Research Fund & Data cooperation

ApplY/REpoft on-campusll Preview of achievements Import exte: mal data Connection setting
Research Funds for Kakenhi application to researchmap

Database of Researchers Users Manual for Faculty and Staff P. 81



@ The submenu page of [Batch Upload] will appear. Select [Uploading the Researcher
Basic and Total Data].

Bulk Registration using Excel Tcon Description

Downloading the Researcher Basic and R :Link toresearchmap W : Publicto overview 3 :Outputto KAKENHI P :Output to Personal Record
Total Data
Uploading the Researcher Basic and
Total Data
\ ) Downloading the Researcher Basic and Total Data Uploading the Researcher Basic and Total Data
1§

® The Uploading the Researcher Basic and Total Data screen will appear. Click the Bulk
Registration button.

— e -

Bulk Registration using Excel
Dovnloading the Ressarcher Basic and Uploading the Researcher Basic and Total Data
Total Data

1. You can register all achievement data for researcher edited with the Excel file with bulk registration.
Please click "Bulk Registration” and select the Excel file to upload.

. Please download the Excel file from the "Download all achievements” menu.

By using  bulk registration function, you can create, edit and delete the data at one time.

. Please see the manual for more information about editing the Excel file. Manual is accessible from the
main menu.

Pwn

2 Reload Press the "Reload” button, please update the processing status.

Sel

Process start ti Processing status

Bulk Registration
1

elete || View results

@ After the file selection screen is displayed, click the Choose File button.

Bulk Registration using Excel
Downloading the Researcher Basic and Uploading the Researcher Basic and Total Data
Total Data

About Input

. You can register all achievement data for researcher edited with the Excel file with bulk registration.
Please click "Bulk Registration” and select the Excel file to upload.

. Please download the Excel file from the "Download all achievements” menu.

. By using a bulk registration function, you can create, edit and delete the data at one time.

. Please see the manual for more information about editing the Excel file. Manual is accessible from the
main menu.

s W

Choose File | No file chosen

Upload will take some time. Please wait until the upload is complete.
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® The file upload window will appear. Select an Excel file to be uploaded and

click the Fi< (Open) button.

T g » PC » HU0-F

Z=E - FLTALE-
4 E= _ EFER
1 pC - g -
Y SO—F [ all_achievement_new.xlsx ! 2015/04/23 11:08  Microsoff
m FAINT
Bl Pt
B EhFy
BT
W z1-swy
E Windows (C:)
—a Recovery Imag
s HP_TOOLS (E:)
¥ user (¥¥calcos¥ o ez

TrAIE(N): ‘all_achievement_new.xlsx v| |§'f(tﬂ)7?‘|'Jlf (%) v|
| m@ | | Fmw |

® After the file upload window automatically closes, confirm that the name

of the selected file has been entered and click the Upload button.

3. By using a bulk registration function, you can create, edit and delete the data at one time.
4. Please see the manual for more information about editing the Excel file. Manual is accessible from the
main menu.

Choose File | all_achievement_new.xlsx || Upload

Upload will take some time. Please wait until the upload is complete.

Return to list

Database of Researchers Users Manual for Faculty and Staff P. 83




@ The result of the processing will be displayed in the bottom part of the
screen and the Progress Status of the batch registration will change to

[Running...]. After some time, click the Reload button.

< Reload Press the "Reload” button, please update the processing status.

2022-11-22 14:13:09 Running---

[ BulkRegistration || Delete |[ View results | ‘e

* If [Failure] is displayed in the Process Status column, refer to section
2.3.2.4 In the Case of Failure in Batch Registration.

When the Process Status changes to [Success], the batch registration

process is complete.

< Reload Press the "Reload" button, please update the processing status.

2022-11-22 14:13:36 Success

Bulk Registration || Delete || View results

Back to the Table of Contents A
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2.3.2.4 In the Case of Failure in Batch Registration

If batch registration using an Excel file fails, you can refer to the error

information to determine the error details.

@ If an error occurs during a batch registration process, the Process Status
will change to [Failure]. Select the row of the data with status of [Failure]

and click the Reference button.

< Reload Press the "Reload"” button, please update the processing status.
Select Process start time Processing status
2022-11-14 15:56:07 A Failure
O 2022-11-14 15:54:19 Success
[ Bulk Registration H Delete ][ View results ]

@ The error detail screen will appear. Click the drop-down menu in the Sheet

Name row.

& Entered items are not correct.

* Please check the results of validating upload data and input the items displayed in red again.

Uploading the Researcher Basic and Total Data

Processing result

Processing status Failure (Canceled upload)
File Name all_achievement.xlsx
Sheet Name [ TERROR] Researcher identific v | [ View results |
Upload data details Alldata counts : 1(Error:1) d
Add: 0
Update : 1
Delete : 0
Skip : 0

Return to list

If you want to return to list, click "Return to list".

Display all results 1 1-1(1results)
Data Validation Results (list)

No. Type Line position Validation Results

1|Update 12 |Other user may have already updated or deleted the data. Select the data again.
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3 The word [ERROR] is shown in the name of the sheet(s) with an error.
Select the sheet name with [ERROR].

Processing result

Processing status Failure (Canceled upload)

File Name all_achievement.xlsx

Sheet Name [ERROR] Researcher identific v I View results |

[ERROR] Researcher identific «
Name(s) appearing in
Research Interests
Reference URL
Graduating School
Graduate School
Studying abroad expe

Degree n to list

Extern.aI.Career list, click "Return to list".
Association Membersh

Research Areas

SDGs (Sustainable De

Qualification Acquir

Teacher organization

Research Career
[ERROR] Papers

Upload data details

Display all results

1 1-1(1results)

in Results (list)

No.

Type Line psi Validation Results

@ Click the View results button.

Uploading the Researcher Basic and Total Data

Processing result

Processing status

Failure (Canceled upload)

File Name

all_achievement.xlsx

Sheet Name

[ TERROR] Papers

"i [ View results |

Upload data details

7 —
All data counts : 4(Error:1)

Add: 0
Update : 1
Delete : 0
Skip : 3

Return to list

If you want to return to list, click "Return to list".
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® The details of the registration results will be displayed in the bottom part

of the screen.

Uploading the Researcher Basic and Total Data

Processing result

Processing status Failure (Canceled upload)
File Name all_achievement.xlsx
Sheet Name | [ERROR] Papers v | [ View results |
Upload data details All data counts : 4(Error:1)
Add: 0
Update : 1
Delete : 0
Skip : 3

Return to list

If you want to return to list, click "Return to list".

1 1-1(1results)

Display all results

Data Validation Results (list)

No. Type Line position Validation Results

1|Update 12 | Date of publication is required to input.

® The numbers of “valid data sets” with no problem in the input items
and “invalid data sets” with an error or errors, which cannot be
registered, will be displayed in the Processing result table. Note that
if any error occurs in the file, “valid data sets” will not be registered
either.

® Clicking on [Display only errors] will display only entries with an error.
In the Data Validation Results (list) table, the row(s) of data with an
error and the details will be displayed. Referring to the error details,

correct the data in the Excel file and perform batch registration again.
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The following is an example of the screen when selecting [Display only errors]

to display only entries with an error. If you want to display all items, click on

[Display all results].

Display all results

1|Update 12 | Date of publication is required to input.

1 1-1(1results)

Display only errors

Data Validation Results (list)

No.  Type Line position Validation Results

[

Update 12 | Date of publication is reguired to input.

1 1-4(4results)

13| The data are out of an update object.

14| The data are out of an update object.

Hlw N

15| The data are out of an update object.

Back to the Table of Contents A
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2.4 Simply Register, Copy and Add, Modify, and Refer
to Academic Achievement Data

On the Simple registration of research achievements page, you can easily
register and refer to the details of your bibliography and research achievements
by copying and pasting the existing text data.

The pasted data will be displayed on websites as they are.

*  This feature only helps you process your achievement data before
registering the information. The processed data using this feature cannot
be downloaded and synchronized with researchmap. Accordingly, be sure
to perform data registration by following the instructions in section 2.1.1

Register, Refer to, and Delete Achievement Data.

@ Click the Simple registration of research achievements button on the

menu page.

Database of Researchers B e (R

Daigaku Taro

0ot achiovpmonts  Output acheverments

Batch Upload

& Apply for Research Fund & Data cooperation

Apply/Report on-campus]
Research Funds
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@ Click on [Simple registration of research achievements]. The list of your

research activities will be displayed in the right part of the screen.

Simple registration of research activities

About Input

1. Enter bibliographic information, results contents, etc by copying and pasting existing text data.
2. The achievements without data regi ion are not exhibited including an item, either.
3. Items in displayed are all necessary to input in order to register the achievements.

1 1-3(3results)

Select | No. Classification Bibliographic information, results contents, etc. Listing order
0) 1| Presentations OOIDVTHRR
o) 2|Presentations OOICETIHARBDER
@ 3| Papers OOICET 3R

[ Create New ]I Change H Delete ] Refer

® To newly perform simple registration, click the Create New button.

Simple registration of research activities

About Input

1. Enter bibliographic information, results contents, etc by copying and pasting existing text data.
2. The achievements without data registration are not exhibited including an item, either.
3. Items in displayed are all necessary to input in order to register the achievements.

1 1-2(2results)

Classification Bibliographic information, results contents, etc. Listing order
@ 1|Papers OOICHT 38R
@) 2| Papers OOICHT 2HAAMEDER

[[ Create New || Copy |[ Change || Delete || Refer |
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To copy and add, modify, delete, or refer to achievement data, check the radio
button in the Select column of the data to be processed and click the appropriate
action button.

The copy and add feature displays the same data as the selected existing
achievement data on the edit screen and allows users to edit the copied data

and newly add the edited data to the list.

Simple registration of research activities

About Input

1. Enter bibliographic information, results contents, etc by copying and pasting existing text data.
2. The achievements without data registration are not exhibited including an item, either.
3. Items in displayed are all necessary to input in order to register the achievements.

1 1 -3 (3results)

0O a audo Bibliograp 0 audo e 0 e e ang orage
1| Presentations OCICDLWTORR
® 2| Presentations OOICEET DHMAMBOREE

[ Create New ] Copy ]l Change H Delete H Refer ]

@ The screen for editing the achievement data to be simply registered will

appear. Follow the instructions to input necessary information.

Simple registration of research activities

1. Enter bibliographic information, results contents, etc by copying and pasting existing text data.
2. The achievements without data registration are not exhibited including an item, either.
3. Items in displayed are all necessary to input in order to register the achievements.

Classification a) [Papers v
Required - Select the classification.
Bibliographic (Japanese) €T D
information, results
contents, etc.
2| Special Character
Q@ Web(Public)

- Enter the bibliographic information, results contents, etc.

(English)

#| Special Character

@ Web(Public)
- Enter an English title if the original is not in English.

Public setting
Required

Listing order
- Enter numbers to determine the display order if necessary.

Create New | Return to list | Reset |
Edit the mandatory fields , and click "Create New".

® public (on-campus and off-campus)
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a) You are required to fill in the fields with the red icon displayed. Please

be sure to input information for these items.

® After inputting data, click the Create New button.
* In the case of copying and adding/modifying data, the button corresponding to

each action is displayed.

Public setting

@ public (on-campus and off-campus)

Listing order |

- Enter numbers to determine the display order if necessary.

Create New "Return to list l Reset ]

Edit the mandatory nelds , and click "Create New".

Click the Reset button if you want to reenter the data from the beginning or the

Return to List button if returning to the list screen.

Public setting

e @ public (on-campus and off-campus)

Listing order |

- Enter numbers to determine the display order if necessary.
e o A e

| Create New || Return to list [ Reset l
Edit the mandatory fields , and click "Create New".
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Note that if you do not input the required information or enter invalid data when
submitting the data, an error message will appear. If any error message is

displayed, enter correct data according to the instructions in the message box.

ﬂ Entered items are not correct.

¥ Please check the errors displayed under the input box and try again.

Simple registration of research activities

About Input

1. Enter bibliographic information, results contents, etc by copying and pasting existing text data.
2. The achievements without data registration are not exhibited including an item, either.
3. Items in displayed are all necessary to input in order to register the achievements.

Classification [Papers v|
Required - Select the classification.
Bibliographic (Japanese)

information, results
contents, etc.

Z| Special Character

&Bibliographic information, results contents, etc. (Japanese) is required to input.
@ Public

- Enter the bibliographic information, results contents, etc.

® The confirmation screen will appear if no error is detected. Click the Register
button.

Simple registration of research activities

O Register is not complete yet.

e To complete Register with the following content, please press the [Register] button at the bottom of the
screen.

* If you need to make corrections, press the [Return] button.

Item name Input data

Classification Papers

Bibliographic
information, results
contents, etc.

(Japanese) : OOICEIT BHAR
(English) : Research of OO

Public setting Public (on-campus and off-campus)

Listing order

r—

Register !I Back
The #l be updated.

If the contents displayed is correct, click "Register”.
If you want to edit the contents, click "Back".

The registered data will be newly added to the list and the list of achievements
will be displayed again.
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In the case of modification, the selected achievement will be updated.

@ If you want to remove the simply-registered achievement, select the data

set to be deleted and click the Delete button.

Select No. Classification Bibliographic information, results contents, etc. Listing order
@) 1|Papers OOICRT 3R
| 2| Papers 00T SHRARDEE

[ Create New H Copy H Change I Delete l Refer ]

After the confirmation screen appears, click the Delete button if you are

sure that you want to delete the data.

Simple registration of research activities

O Delete is not complete yet.

e To complete Delete with the following content, please press the [Delete] button at the bottom of the
screen.
¢ If you want to cancel the deletion, please click the [Back] button.

Item name Input data

Classification Papers

Bibliographic
information, results
contents, etc.

(Japanese) : OOICRIT DHAFRAMBDHEE
(English) : Prsentation of OO

Public setting Public (on-campus and off-campus)

| Delete !! Back
The contents wi ted from the database.

Click "Delete" after you check the contents you delete.
If you want to stop deleting the contents, click "Back.”

Listing order

Back to the Table of Contents A
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2.5 Connection Setting to researchmap

This feature automatically sends achievement data registered in the educational and
research activity database to researchmap.

To use this feature, it is required to select “Authorize the clerical staff of your institution
to overwrite your research achievement data (including data unavailable to the public)’
in the authorization settings of researchmap. The data sent to researchmap are
registered to the system the day after transmission procedure onward, because the data

are registered during overnight batch processing in researchmap.

2.5.1 Send Data to researchmap

@ Click the Connection setting to researchmap button on the menu screen

and select [researchmap automatic transmission setting].

Database of Researchers rascrier [N

Daigaku Taro

(¢’ Input achievements @ Output achievements

N »
@ 4 3 <
Input the data Simple registration of Print out the document Download the data
research achievements
Batch Upload

& Apply for Research Fund & Data cooperation

& o -
Apply/Report on-campusll Preview of achi
Research Funds for Kakenhi application

© Information from administrator
r

Kenkyu Tougou Database

e suspended temporary.
) 9:00am to 5:00pm

Connection setting
to researchmap

[ —]
Import external data

Target : |Dawgaku Taro &5 Public Preview [IlIREY

External Cooperation Data Tcon Description

researchmap automatic R :Link to researchmap w :Public to overview 'k :Outputto KAKENHI p : Output to Personal Record

transmission setting
External Cooperation Data
esearchmap automatic transmission setting
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@ The researchmap automatic transmission setting screen will be displayed.

®

Click the Change data transmission settings button.

researchmap automatic transmission setting

About Input

1. You can check the transmission history of linked data.

Search condition

Sent date : o~

- The list is available to search by specifying the period.
- Enter the dates, e.g. April 1, 2005 — 20050401.

Transmission result : Completion (no error) Completion (with error) Validation error

- The list is available to search by sending result.

Q search

© When the data is linked, the list will be displayed on the current screen.

£ Change data transmission settings

If the error message “JST code is not set.” is displayed, it is necessary to

register your JST code (researcher code) on the Researcher Identification

page.

A JST code is not set.

* Register JST code.
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@ When you check the checkbox “Allow automatic cooperation” in the Allow
Automatic Collaboration row, the Consent confirmation screen will be

displayed. After you read through and understand the matters to confirm

(the itemized matters following “<% &% 55 I8 >"), check the checkbox.

Checking the checkbox enables you to click the OK button.

About Input ‘

1. You can make settings to send data to researchmap. Please set extraction condition of transmission data and disclosure
possibility of basic item and cooperation target performance.

Last sent date time

Allow Automatic Collaboration O Allow automatic cooperation
Data transmission conditions @ send all data including the data you have sent so far O Send only data that has not been sent
so far

Consent confirmation B

When there is updated data at night, the data is sent to the reseachmap.
When linking, depending on the specifications of researchmap.V2, the following link may be performed.

« If data similar to researchmap is registered, the data will be updated.
« If the above similar data is updated with your own authority, the update will not be performed.

Update permissions

About similarity check
https://guide researchmap.jp/index.php/Researchmap#!

BLFzvs

< Confirmation>>

D To link data correctly, you must be logged in to researchmap. After logging in, go to "Permission
Setting” under "Settings” and select "Do not use Al" for the "Suggested by Al" item. In addition,
please set "Edited by institutional support staff " to "Allow editing_Automatically update”

The settings on this page are only available for linking from the Database of Researchers to
researchmap. If you wish to link from the reverse side, you will need to use the "Import external
data” settings.

®

O I have understood the above, and agree to submit my data to researchmap using the API.

Cancel
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® On the Basic information and main affiliation cooperation setting screen,
you can select which data items will be transmitted. Check the checkboxes
of data items you want to send. In addition, configure the privacy setting for

each data item.

Basic information and main affiliation cooperation setting

O check all
Profile [Basic information] cooperation setting
[ Name (Japanese) RZ KB AF A8
O Name (English) Daigaku Taro Daigaku Taro
O Name (Kana) F4H0 FAN H4H0 FAN
@ private O Disclose to researchers only O Public
O Alternative names BEBHE ub

tokki jiko

@ private O Disclose to researchers only O Public

(J Name of author in the paper

O E-mail (public) taro@gmail.com taro@gmail.com
® Receive O Not Receive Not Receive
O E-mail taro@gmail.com

@ Disclose to researchers only O Public

O Mobile mail taro@gmail.com Not Receive

@ Receive O Not Receive
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® Configure the linkage settings for each research activity. Check the

checkboxes of data items you want to send.

Achievement cooperation setting
O check all * It is not possible to send only "Main affiliation” or only "Affiliation™.
[Profile] Affiliation O 1o0b title (0]
[Profile] Degree Degree (0]
Research Interests Research Interests 0
Research Areas Research Areas o
Research Experience O campus Career (0]

External Career (2]
Education Graduating School (0]

O eraduate School 0
Committee Memberships Committee Memberships (0]
Awards Awards (0]
Papers Papers (4]
MIce = - Y

@ A pop-up message for confirmation will be displayed. If you are sure that

you want to modify the settings, click the OK button.

Save the send settings. Is it OK?
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After the modification of the transmission settings is complete, the following
screen will be displayed.

8 Completed.

researchmap automatic transmission setting

About Input

1. You can check the transmission history of linked data.

Search condition

Sent date : o~

- The list is available to search by specifying the period.
- Enter the dates, e.g. April 1, 2005 — 20050401.
Transmission result : Completion (no error) Completion (with error) Validation error

- The list is available to search by sending result.

Q search

© When the data is linked, the list will be displayed on the current screen.

## Change data transmission settings

Back to the Table of Contents A

Database of Researchers Users Manual for Faculty and Staff P. 100



2.6 Create a List of Research Achievements
2.6.1 How to Specify Search Criteria (Achievement Data)

On the Creating the Research Achievement List screen, researchers can output

their achievement data in list or itemized form to create a PDF file or LaTeX file.

@ Click the Print out the document button.

Database of Researchers Sraxcoer (N

Daigaku Taro

(¢’ Input achievements

@ 4
Input the data e oy
research achievements
Batch Upload

Apply for Research Fund & Data cooperation

Apply/lleport on-campusfl Preview of Import m = Connection settmg
Research Funds for Kakenhi appncmon to researchmap

Kenkyu Tougou Database
e suspended temporary
August 7th (Wed.) 9:00am to 5:00pm

Print out the document Download the data

@ The submenu page of [Print out the document] will be displayed. Select

[Creating the Research Achievement List].

Creating the Research
Achievement List

Creating the Research
Achievement List

Icon Description

R :Link to researchmap w :Publictooverview 'k :Outputto KAKENHI e :Output to Personal Record

Creating the Research Achievement List
reating the Research Achievement List
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(3 After the Creating the Research Achievement List screen appears, click the
Create Data button (for outputting data after newly specifying output

criteria).

Creating the Research Achievement List

About Input

1. You can create the achievement list registered by researcher.

2. The research achievement list created is available to print out.

3. The research achievement list is created by PDF file. You need Adobe Reader or such softwares to view
PDF files.

4. Creating the research achievement list uses LaTeX. If you have LaTeX, you can also download a macro
file (xxxx.sty).

Output condition Output date and time Re-output Delete

Create Data |
——

@ The configuration screen for specifying creation conditions, output settings,
method for displaying papers, and items to be displayed will appear. Follow

the instructions to input necessary information.

Creating the Research Achievement List

About Input

1. You can create the achievement list registered by researcher.

2. The research achievement list created is available to print out.

3. The research achievement list is created by PDF file. You need Adobe Reader or such softwares to view
PDF files.

4. Creating the research achievement list uses LaTeX. If you have LaTeX, you can also download a macro
file (xxxx.sty).

Please set below and click "Execute”.

Condition Settings for Creating the Research Achievement List

O All Achievements @ Only Public(campus) Achievements O Only Public(campus and off-campus)

Output Target Achievements
Type of Style
szz:t Y | Main Item with no title (Researchers Units) v |

Condition Settings for Extracting the Research Achievement List Data

Output the research achievement list from None v | Year [None v | Month to [ None v | Year [None v |
Month

(It is applied to the display items of the research achievement list marked with m)

(*1: only the end of Output period is applied to the list since the data is extracted from personal history)

Output Period

Display the research achievement list by a listing order which |AII Achievements v |
(It is applied to the display items of the research achievement list marked with m)

Listing Order

Output the research achievement list in
Output Order || ascending achievement order v|
(It is applied to the display items of the research achievement list marked with m)

Display settings for original papers

Peer review @ All Papers O Only [Peer Review Accepted]

Requested

e @® Include Requested Paper O Only Requested Paper

Display settings for industrial property

Output date Display the industrial property whose | Application Date v |is within a output period.
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® After completing the data input, click the Execute button.
Click the Reset button if you want to reenter the data from the beginning or

the Return to List button if returning to the research achievement list

screen.
Contribution to Society
O Committee Membershipsm O Companies and organizations founded m
O Social Contribution m = O Media Coverage m =

O Academic Contribution m =

Execute ][ Return to List H Reset ]
Once you set up these settings, please click "Execute".

® After the confirmation screen appears, click the Register button if you are
sure that you want to register the data.

Creating the Research Achievement List

Condition Settings for Creating the Research Achievement List
Output Target Only Public(campus) Achievements

Type of Style sheet Main Item with no title (Researchers Units)

Condition Settings for Extracting the Research Achievement List Data

Output Period None
Listing Order All Achievements
Output Order ascending achievement order

Display settings for original papers

Peer review All Papers
Requested paper Include Requested Paper
Display settings for industrial property
Output date Display the industrial property whose Application Date is within a output period.

Contribution to Society

Committee Memberships No Display Companies and organizations founded No Display
Social Contribution No Display Media Coverage No Display
Academic Contribution No Digalax ~
Register Back
Th be updated.

If the contents displayed is correct, click "Register”.
If you want to edit the contents, click "Back".
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@ A research achievement list will be created and the research achievement

list screen will be displayed.

Creating the Research Achievement List

About Input

. You can create the achievement list registered by researcher.

. The research achievement list created is available to print out.

3. The research achievement list is created by PDF file. You need Adobe Reader or such softwares to view
PDF files.

. Creating the research achievement list uses LaTeX. If you have LaTeX, you can also download a macro
file (xxxx.sty).

(SIS

'

Output condition Output date and time Re-output Delete
Data extraction period : None A
e 22-11-14 16:25: n h
Main Item with no title  (Researchers Units) 222 G208 n . @
Create Data

After the file creation process is complete, icons will be shown in the Files

column.

Output condition Output date and time Re-output Delete Files

Data extraction period : None E @
-11-14 16:25:
Main Item with no titte (Researchers Units) 2022-11-19 16:25:58 a n -
Create Data

Click the appropriate file icon to download the file created.

When you change the output settings or want to output the file again with the
latest data, click the icon located in the Re-output column. The Creating the
Research Achievement List screen will be displayed. Follow the same procedure

to recreate the file.

If you want to delete the created list of your research achievements, click the
icon located in the Delete column.
After the deletion confirmation screen appears, click the Delete button to delete

the research achievement list.

Back to the Table of Contents A
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2.6.2 How to Specify Search Criteria

When creating document files, the created document files are listed on the

screen.

@ Click the icon of the file format in which you want to download the data in

the Files column of the document data to be downloaded.

Creating the Research Achievement List
I the Rocearch Achiceme Creating the Research Achievement List

About Input

1. You can create the achievement list registered by researcher.

2. The research achievement list created is available to print out.

3. The research achievement list is created by PDF file. You need Adobe Reader or such softwares to view
PDF files.

4. Creating the research achievement list uses LaTeX. If you have LaTeX, you can also download a macro

file (o00x.sty)-

Output condition Output date and time | Re-output  Delete Files

Data extraction period : None [a
2022-11-14 16:25:58
Main Item with no title  (Researchers Units) a n
Create Data

The following are the descriptions of the File icons:

Select this icon to download a PDF file.

@ Select this icon to download a LaTeX file.

@ The download window will be displayed. Click the Save button.

Back to the Table of Contents A
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2.7 Download Achievement Data as a File

On the Download the data screen, you can download data not only in Excel format
but also in CSV and ODS formats. In addition, you can narrow down data sets to

be downloaded by specifying filtering conditions.

® An Excel file used in batch achievement registration process can be
downloaded on the Input the data screen. For the detailed procedure, refer to
section 2.3.1.1 Download a Batch Registration Excel File (by Research
Activity).

® |[f you want to output achievements in all your research activities to an Excel
file by batch, refer to section 2.3.2.1 Download a Batch Registration Excel File
(All Research Activities).

@ Click the Download the data button.

Database of Researchers I

Daigaku Taro

(¢ Input achievements

74

Batch Upload

& Apply for Research Fund & Data cooperation

4 ‘o
Apply/Report on-campus]
Research Funds i

[ —]
Import external data
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@ Select a research activity whose data you want to download. [Papers] will be

selected in this example.
b =

IAssocvatlon Memberships Icon Description
R :Link to researchmap w :Public to overview K :Outputto KAKENHI p : Output to Personal Record
IResearch Areas

SDGs (Sustainable

Development Goals) Simplified Researcher History
Selection

Profile R W P |Researcher identification R W

IQuahﬁcanon Acquired =
Name(s) appearing in print R |Research Interests R W P
[Iiaining/Ati=ndance Carest Reference URL W | Graduating School o W =

Teacher organization Graduate School R W P |Studying abroad experiences W 1=
examination execution

Degree R W ¢ |External Career o

Association Memberships R w P |Research Areas R W P
Islmme registration of SDGs (Sustainable Development Goals) Selection W |Qualification Acquired W B

research activities Training Attendance Career w | Teacher organization examination execution w P

Simple registration of research activities W |Research Career R W
IBooks etc Papers I R W K P |Booksetc R W K P
IMXSC MISC R w K P |Industrial Property Rights B (i [E
Ilndustnal Property Rights Works R W P |Other Research Activities H W e
IWorks Awards R w P [Research Projects R W
IOther Research Activities Contribution,Course,Research Section W |Presentations R W K P

_l Preferred joint research theme W | Matter concerning results on duty wi B
Awards

® The achievement download screen will be displayed. Specify search criteria.

Papers

Show search criteria

Display order

=
e [Major v [ Add | Delete | Clear |
[ ]

Title (Japanese)

- .
g | | Special Character | Nome i
Title (English) =

v

g | | Special Character | Nome ~
Date of publication |

[None v| Year [ None v | Month~ [None v | Year [None v | Month o -

Author(s) (Japanese)

[None V]
Author(s) (English)
] | [ None v
[ ]

Name of author(s)
(Underline) l | | None

Lead author

[No v Add | Delete [ Clear |

Last author

[No v Add | Delete | Clear |

Corresponding author

[No v Add | Delete [ Clear |

Journal name
(Japanese) | |

[ ]
[ ]

Journal name (English) I |
[ ]

Volume

® The Iltem name column contains the names of items that can be output to

the file to be downloaded.
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® Check the checkboxes in the Output column of items that you want to
include in the file to be downloaded.

® In the Search criteria column, you can define output conditions and range
for each item. If you do not configure the settings, all the achievement data
will be output. For the detailed procedure for specifying search criteria,
refer to section 2.6.1 How to Specify Search Criteria (Achievement Data).

® Input the priority of the items in single-byte numbers in the Display order
column to specify the sorting order (Ascending or Descending). The
smaller numbers are prioritized in the order of displaying items. If you do
not define the order, the items will be displayed in the display order set at

the time of achievement registration.

@ After specifying the search criteria, select a character code for outputting the
data. Select [UTF-8] if you download CSV data or [SJIS] in other cases, such

as when you want to directly open CSV data.

J-GLOBAL ID | | \ |
| None v
Character code Outr-8 @si1s |
| Preview H Download CSV ][ Save H Reset H Clear |
Download Excel (containing data extracted) H Download Excel (only Excel plate) J
Download will take some time. Please wait until the download is complete.

® Clicking the Preview button displays the preview of data to be downloaded at

the bottom of the screen.

Download Excel ining data d || Download Excel (only Excel )

Download will take some time. Please wait until the download is complete.

1 1-4 (4 results)

No. Major achievement Name of Major achievement Title (Japanese) Title (English) Date of publication Author(s) (Japanese) Author(s) (English) Name of author(s)

1o Not Major ;x (RIS 20220606
2[o Not Major 77_{_{:553'5:3 20220400
3lo Not Major ;:{:Eqém 20220505
410 Not Major Paperl 20191217
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® To save the defined search criteria, click the Save button. The saved search
criteria will be used as default values from the next search.
Click the Reset button if you want to restore the modified search criteria to the
previous state or the Clear button if you want to clear the search criteria in the
field.

To delete the saved search criteria, click the Clear button to clear the search

criteria in the fields and click the Save button.

J-GLOBAL ID
[ ] None v
Character code | OuTF-8 @518 |

[ Preview || Download CSV H Save H Reset H Clear I

Download Excel (c ining data extracted) H Download Excel (only Excel template) I

Download will take some time. Please wait until the download is complete.
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@ Download the file in the format you need.

J-GLOBAL ID ‘
| | [ None v
Character code I OuTF-8 @ SIS I
a)

Previeq [ Download CSV ] Fave [ Reset ][ Clear ]

‘C)

b) [ [ Download Excel (containing data extracted) || Download Excel (only Excel template)

Download will take some time. Please wait until the download is complete.

Click the Download CSV button to download a file in CSV format.

Click the Download Excel (containing data extracted) button to download
an Excel file that contains the registered data. This file can be used to correct
and delete data.

Click the Download Excel (only Excel template) button to download an
Excel file that does not contain any registered data. This file can be used to
newly add data.

An error may occur when you download an Excel file containing many
achievement data sets by clicking the Download Excel (containing data
extracted) button. If an error should occur, add some search criteria to filter

the achievement data.

Back to the Table of Contents A
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2.7.1 How to Specify Search Criteria

2.7.1.1 Specify Search Criteria Using Character Strings

If the item has an input field accepting character strings, you can input search

keywords in the field. Enter search strings you want to search for.

Title (Japanese)

| i | Special Character | |

This feature searches the database for data containing the entered character
string(s) (“University” in the example) when search is executed.

Example) “XX University,” “University of YY,” and “classes of ZZ University”

Back to the Table of Contents A
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2.7.1.2 Specify Search Criteria Using Drop-down Menu

If the item has a drop-down list for defining search criteria, you can select a

search criterion from the list.

@ Select an item that you want to set as a search criterion and click the Add

button.

Language [ English |

| Add | Delete | Clear |

@ The selected item will be added as a search criterion.

Language English

Add] Dolgte I Clear |
| English

® If you want to remove an added criterion, select the item that you want to

remove from the list and click the Delete button.

Language [ Japanese

(A6d] Delete [[Clear
English
Japanese

@ To initialize the search criteria, click the Clear button.

Language | English

[Add] Delete|[ Crear ||
English

Back to the Table of Contents A
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2.7.1.3 Specify Search Criteria by Setting Period (Date Format)

For items with the lists of dates, you can specify a period to search for data
sets.
Click each drop-down list to select years and months you want to set as search
criteria. In this example, we will search for data from January 2020 to April
2022.

Date of publication

[2020 v|Year[01  v|Month~[2022 v|Year[04  v|Month

If only specifying a year and month on the left side, all the data from the month
of the year specified will be extracted. You can search for data by just inputting

a year.

Date of publication
[2020 v|Year[01  v|Month~ [None v | Year [None v | Month

If only specifying a year and month on the right side, all the data before and
during the month of the year specified will be extracted. You can search for

data by just inputting a year.

Date of publication

[None v| Year [ None v | Month~ [2022 v|Year [04  v|Month

If you input the same month and year in the fields on the left and right sides,
you can search for data only in the specified month. In this example, data sets
in April 2015 will be extracted.

Date of publication
[2015 v|Year[04 v |Month~[2015 v|Year[04 v|Month

Back to the Table of Contents A

Database of Researchers Users Manual for Faculty and Staff P. 113



2.7.1.4 Specify Search Criteria by Defining a Range (Numeric Fields)

For items with numeric fields, you can search for data by defining the range

of data.

Inputting numerical values will narrow down the data according to the
specified range. If you want to search for the data using a single number, input

the same number in both fields.

Listing order —_— —

@+ ~B |

Back to the Table of Contents A
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2.7.1.5 Specify Search Criteria Using a Selection List

If the search criteria field has the Select button, you can select a search

criterion from the selection list.

@ Click the Select button to select a search criterion from the selection list.
For the detailed procedure for using the Select button, refer to section
2.2.8.1 How to Use the Select Button.

Code for field of | | [ Select I

v
experts G Add | Clear

@ The selected list item will be set as a search criterion.

Code for field of [[[ 755050 | Anesthesiology [ [ Select |
RADEILS Add | Clear

® To define multiple search criteria, click the Add button.

Code for field of [A55050 | Anesthesiology | select |
S Add | Plear

@ A search criteria field will be added. You can add a search criterion by

clicking the Select button.

Code for field of |A55050 Anesthesiology ! Salact }
experts | I Select]
Add I Clear

® Clicking the Clear button will clear all the selected list items.

Code for field of [A55050 | Anesthesiology | Select |
experts |A4ur 4-1Bastegiology ISeIect]
Add| | Clear

Back to the Table of Contents A
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2.7.1.6 Specifying Search Criteria Using Organizations

In the selection fields in the Organization row, you can select an applicable

organization from the selection list.

@ Click the Select button.

Item name Output Search criteria
Organization Belongs to(LV1) : | Select

Belongs to(LV2) :

I |

Belongs to(LV3) :
I |
Belongs to(LV4) :

Belongs to(LVS) :
Add | Clear

@ The Organization Selection window will be displayed. Select an
appropriate department/group from each drop-down list in the fields from

LV 2 up to the level you want to specify.

Organization Selection

Select an organization by clicking from the following lists,
and click "Enter".

Belongs to(LV1) : Kwansei Gakuin University
Belongs to(LV2) :| [ None v
Belongs to(LV3) :

Belongs to(LV4) ;|

Belongs to(LV5) ||
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(3 After completing the selection, click the Enter button.

Organization Selection

Select an organization by clicking from the following lists,
and click "Enter".

Belongs to(LV1) : Kwansei Gakuin University
Belongs to(LV2) : | School of Theology v

Belongs to(LV3) :
Belongs to(LV4) :
Belongs to(LV5) :

Back

@ The Organization Selection window will close and the selected

department/group(s) will be entered.

Organization Belongs to(LV1) : IKwansei Gakuin University Select ]
Belongs to(LV2) :
|_Schoo| of Theology |
Belongs to(LV3) :
| |
Belongs to(LV4) :

Belongs to(LV5) :

Add | Clear

® To increase the organization fields, click the Add button.

Organization Belongs to(LV1) : IKwansei Gakuin University [ Select ]
Belongs to(LV2) :

|Schoo| of Theology |

Belongs to(LV3) :

| |

Belongs to(LV4) :

l J

Belongs to(LV5) :

Add l Clearl
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® After the input fields are added, you can add search criteria by clicking the
added Select button.

Organization Belongs to(LV1) : |Kwansei Gakuin University l Select I
Belongs to(LV2) :

|School of Theology |

Belongs to(LV3) :

Belongs to(LV4) :

Belongs to(LV5) :

Belongs to(LV1) : | | Select |

Belongs to(LV2) :

Belongs to(LV3) :

Belongs to(LV4) :

Belongs to(LVS) :

Add | Clear

@ If clicking the Clear button to the right of the Select button, the data in the
relevant fields will be cleared although the input fields will remain

available.

Organization Belongs to(LV1) : ]Kwansei Gakuin University [ Select |
Belongs to(LV2) :

|School of Theology |

Belongs to(LV3) :

Belongs to(LV4) :

Belongs to(LV5) :

Belongs to(LV1) : | | Select |

=

Belongs to(LV2) :

Belongs to(LV3) :

Belongs to(LV4) :

I |

Belongs to(LV5) :

Add | Clear
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If you want to restore the settings to the default state, click the Clear button
to the right of the Add button.

Organization

Belongs to(LV1) : |Kwansei Gakuin University

Belongs to(LV2) :

[ Select ]

|School of Theology

Belongs to(LV3) :

Belongs to(LV4) :

I

Belongs to(LV5) :

Belongs to(LV1) :

Belongs to(LV2) :

| Select |

Belongs to(LV3) :

Belongs to(LV4) :

Belongs to(LV5) :

Add || Clear

All the added input fields and data will be removed and the Organization fields

will be restored to the initial state.

Item name

Organization

Output

Belongs to(LV1) : [

Belongs to(LV2) :

Search criteria

| Select |

Belongs to(LV3) :

Belongs to(LV4) :

Belongs to(LV5) :

Add | Clear

Back to the Table of Contents A
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2.8 Research Achievement Preview for Grants-in-aid
for Scientific Research Application

2.8.1 Preview Research Achievements for Application for Grants-in-aid for
Scientific Research

When applying for Grants-in-aid for Scientific Research (Kakenhi), you can save
time to prepare documents for application by extracting your achievements
related to the application and copying and pasting the data extracted to the

documents for the application form.

@ Click the Preview of achievements for Kakenhi application button on the

menu screen.

ok o5

Daigaku Taro

(¢ Input achievements [ Output achievements
Temporary suspension of Kenkyu Tougou Database
f * The database services will be suspended temporary
Input data . Print out the document Download the data
& Apply for Regearch nd & Data cooperation
« ‘o (-

Apply/Report on-campt Sl Preview of achievements

Connection setting
to researchmap

—-—
Import external data

Research Funds for Kakenhi application

@ Click on [Research Achievement Preview for Grants-in-aid for Scientific

Research Application].

Application Data for Grants-in-aid
for Grientific Racoarch

Icon Description

R :Llinktoresearchmap w :Publicto overview K :Outputto KAKENHI P :Output to Personal Record
Research Achievement Preview
for Grants-in-aid for Scientific
Research Application

Anplication Data for Grants-in-aid for Scientific Research

Research Achievement Preview for Grants-in-aid for Scientific Research Application
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® Input the criteria of research achievements for outputting preview.

Research Achievement Preview for Grants-in-aid for Scientific Research Application

About Input

1. Research activities necessary for the application form for Grants-in-aid for Scientific Research can be
displayed.

2. Please check the research activities displayed by clicking "Preview" button, and copy and paste them to
the form.

Output Setting
2018 }year-vi 2022 }year
- Enter the year, e.g. 2005
PR'esearcher RF KB

>

Select || Delete

b)

Output Research Activities ( ¥ : check All)

Research Activities Output

Papers Books etc

MISC Presentations

I Preview | Y,

a) Specify the period of time (within five years) when achievements you want
to extract were published. If you input a period of six years or longer, an error
will occur.

b) Select a researcher or researchers whose achievements will be output.
You can select multiple researchers registered in the Database of
Researchers.

c) Check the checkboxes of research activities to be output.

@ After completing the input of output criteria, click the Preview button.

Output Research Activities ( v : check All)

Research Activities Output
Papers Books etc
MISC Presentations
Preview
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® The preview window will be displayed. Copy the displayed data and paste

them to the application form of Grants-in-aid for Scientific Research.

Research Achievement Preview for Grants-in-aid for Scientific Research Application

Research activities necessary for the application form for Grants-in-aid for Scientific Research is displayed.
Please copy and paste necessary information to the application form.

Year of publication

Principal Investigator & Co-

Title of published research paper & author name, etc.

Investigator

1. MxxICRET3HRI . 20225

2. TOOICET3HAA] . 2022F

3. TAACET3HAR) . 2022F

4. MISC10J . 2022
2022 AF X8

5. [MISC6) . 2022%

6. TMISC7] . 2022%F

7. TMISC8] . 2022%F

8. TMISC9] . 2022%F
2021
2020

9. TPaperl] . [Zasshimei] . 20195
2019 A¥ X8

10. Daigaku Taro. [MISC1) . FOOJ . 2019F
2018

Close

Back to the Table of Contents A
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2.9 Application for the KGU Research Funds

2.9.1 Apply for Individual Research Subsidy/Individual Research Assisting
Subsidy

Using this feature, users can apply for the Individual Research Subsidy and

Individual Research Assisting Subsidy. It is necessary to enter the research field

and project plan in this academic year and the progress reports on your research

activities in the previous academic year, when applying for these subsidies.

* For individuals eligible to receive the Individual Research Subsidy and
Individual Research Assisting Subsidy, refer to the Guidebook for Research

Support Systems and other guidelines.

@® Click the Apply/Report on-campus Research Funds button on the menu

screen.

Database of Researchers sruxcresr (S

Daigaku Taro

«
Input the data . ™|
& Apply for Research Fund & Data cooperation

4 o

Apply/Report on-campus| | Preview of achievements|
Research Funds for Kakenhi application

[ —]
Import external data

@ The menu items of [Application for the KGU Research Funds] will be
displayed on the left side of the screen. Click on [Application for the
Research Fund/Subsidy].

Application for the KGU research Icon Description
Frond

Application for the Research
Fund/Subsidy

R :Llink to researchmap w : Public to overview k :Outputto KAKENHI e : Output to Personal Record

Application for the KGU research Fund
Application for the Research Fund/Subsidy
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® The list of applications for the Individual Research Subsidy/Individual
Research Assisting Subsidy will appear. Click the Apply button (for inputting
data in the application form and report).

Target : [Daigaku Taro ] d

Application for the KGU research Fund

I,\ e Application for the Research Fund/Subsidy

About Input

1. You may apply for the Research Fund/Subsidy.

2. For the application of FY2022, please press the button of "Apply".

3. Application deadline for FY2022 is 16:50, Wednesday, April 20, 2022.

4. Please describe in detail when you filll in the section of "Research Plan” including how you spend the
research funds.

5. Please describe in detail when you filll in the section of "Research Report”.

Select | No. Fiscal Year Date of Application Date of Approval Approval Status

Apply || Edit |[ Delete || Refer || Excel Download

@ The screen for preparing the Individual Research Subsidy/Individual
Research Assisting Subsidy application will be displayed. Follow the
instructions to input necessary information.

Application for the Research Fund/Subsidy

. You may apply for the Research Fund/Subsidy.

. For the application of FY2022, please press the button of "Apply".

. Application deadline for FY2022 is 16:50, Wednesday, April 20, 2022.

. Please describe in detail when you filll in the section of "Research Plan" including how you spend the
research funds.

5. Please describe in detail when you filll in the section of "Research Report”.

Content of FY 2022 Application

(1 will not apply for funds due to retirement or other similar reasons. a)

H W

Research Field : | | |[ select |
- First, please click on the [Select] button.

Research theme : | |[ Special ]

Research Plan :

Soec

Content of FY 2021 Report

OThereis nothing to report as I am new to my position. a)

Research Field :
Research theme : b)

Research Plan :

Research Report :

A spacil
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Please read the following carefully and the check the box "I agree". Then go to the next step.

When I perform my research activities, I promise to comply with the following three requirements
based on "Kwansei Gakuin University Guidelines for Research Activities” and "Kwansei Gakuin University
Research Ethics Code™

1. I promise to acknowledge and comply with the content of all relevant laws and regulations,
and the various rules established by the University, distribution crganizations or others in
accordance with the "Kwansei Gakuin University Research and Ethics Standards”

2. I recognize that the research funds allocated to me are supported by the tuition paid by
students, public funds, and other outside funds, and pledge that I will use them fairly and
efficiently and will never engage in any act of dishonesty in connenction with my research
activities.

. If I engage in any act of dishonesty in violation of relevant laws, regulations, and rules, I
acknowledge that I will be subject to dispositions and legal liabilities imposed by the
University, distribution organizations, and others.

w

[Signature])

1 agree.

Reset

Registe Retum to st
If you are ready to apply, click on the [Register] button and proceed to the confirmation page.
If you save the entered information to apply later, click the [SAVE] button.

Be sure to check the checkbox without fail if you are applicable to the

statement.

*  |f you are going to leave or retire from the university, please input the
report of your achievements in the academic year by your termination
date, because you cannot log in to the Database of Researchers
after you leave.

The information is not displayed in the first academic year of application.

The details of application in the previous year will be displayed from the

next academic year.

After reading through the terms, check the checkbox and sign your name

if you accept the terms. You cannot click the Register button without your

agreement and signature.

c)
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If you want to temporarily save the input information without registering the data,
click the Save button. When temporarily saving the data, the Approval Status
changes to “Temporarily saved.” Note that this status does not mean that you
are waiting for approval. Be sure to complete the registration procedure later.
You can temporarily save the data even if the “l agree.” checkbox is unchecked.

Save |||Return to list

If you are ready to apply, click on the [Register| button and proceed to the confirmation page.
If you save the entered information to apply later, click the [SAVE] button.

Date of Approval Approval Status
Temporarily saved

Select No. Fiscal Year Date of Application
O 1 2022

[ Edit H Delete H Refer H Excel Download ]

Click the Return to List button if returning to the list screen. In this case, the
entered data will be discarded, in contrast to the case where you temporarily

save the data.

[ Save ][ Return to list ]

If you are ready to apply, click on the [Register]\puttomrand-proe
If you save the entered information to apply later, click the [SAVE] button.

ed to the confirmation page.

® After completing the data input, click the Register button.

| Register ] Save || Return to list |
If you are ready to apply, clicl gister] button and proceed to the confirmation page.
If you save the entered information to apply later, click the [SAVE] button.

Database of Researchers Users Manual for Faculty and Staff P. 126



® After the confirmation screen appears, click the Register button if you are

sure that you want to register the data.

Application for the Research Fund/Subsidy

About Input

. You may apply for the Research Fund/Subsidy.

. For the application of FY2022, please press the button of "Apply".

. Application deadline for FY2022 is 16:50, Wednesday, April 20, 2022.

Please describe in detail when you filll in the section of "Research Plan" including how you spend the
research funds.

5. Please describe in detail when you filll in the section of "Research Report".

AW

Content of FY 2022 Application

Research Field : High performance computing
Research theme : OO theme

Research Plan : OO plan

Content of FY 2021 Report

Research Field :
Research theme :
Research Plan :

Research Report : report...

€2

loro

(Reoster] [Back]

After checking the entered information agaimy e [REGISTER] button to complete the application.

@ The application for the Individual Research Subsidy/Individual Research
Assisting Subsidy will be submitted and the Approval Status will change to
“Applying.” When the status is Applying, the Apply feature (for inputting data
in the application form and report) does not work. If you want to modify the
data submitted or perform other processing, use the Edit feature (for editing
the application form and report) to modify the data or use the Delete feature
(for deleting the application form and report) to delete the data before using

the Apply feature to prepare a new application and report.

0 al Yea Date of Applicatio Date of Approva Approva

(@) 1 2022 2022-11-14 17:00 Applying

| Edit || Delete || Refer || Excel Download
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2.9.2 Output the Details of Application for Individual Research
Subsidy/Individual Research Assisting Subsidy to an Excel File

You can download the submitted data of application for Individual Research

Subsidy/Individual Research Assisting Subsidy in Excel format.

Select application data to be downloaded on the list and click the Excel

Download button. An Excel file will be downloaded.

Fiscal Year Date of Application Date of Approval Approval Status
@ 1 2022 2022-11-14 17:00 Applying
= | Edit || Delete || Refer]|| Excel Download |]

* This feature works only for checking and saving the data, so you cannot edit

and upload the Excel file.

Back to the Table of Contents A
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2.9.3 View Application Data

You can view the submitted application data.

@ Select the application data to be downloaded on the list and click the Refer

button (for viewing the application and report).

Fiscal Year Date of Application Date of Approval Approval Status

2022-11-14 17:00 Applying

@ The selected application and report will be displayed.

Application for the Research Fund/Subsidy

About Input

. You may apply for the Research Fund/Subsidy.

. For the application of FY2022, please press the button of "Apply".

. Application deadline for FY2022 is 16:50, Wednesday, April 20, 2022.

. Please describe in detail when you filll in the section of "Research Plan" including how you spend the
research funds.

5. Please describe in detail when you filll in the section of "Research Report”.

LN

Content of FY 2022 Application
Research Field : Software
Research theme : FHRSEE

Research Plan : ARsE

Content of FY 2021 Report

Research Field :
Research theme :
Research Plan :

Research Report : Report

[Signature]

a\ge DCP!' Sﬂku
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2.9.4 Modify Application Data
You can modify the submitted application data. However, if the Approval Status

is “Approved,” you cannot use this feature.

@ Select the application data to be downloaded on the list and click the Edit
button (for editing the application and report).

o al Yea Date of Applicatio Date of Approva Approva

® 1 2022 2022-11-14 17:00 Applying
| Edit || Qelete || Refer || Excel Download
|

@ The selected application and report will be displayed. Modify the data as
necessary. The subsequent steps are the same as those of preparation of
the documents.

Application for the Research Fund/Subsidy

About Input

. You may apply for the Research Fund/Subsidy.

. For the application of FY2022, please press the button of "Apply".

. Application deadline for FY2022 is 16:50, Wednesday, April 20, 2022.

. Please describe in detail when you filll in the section of "Research Plan” including how you spend the
research funds.

5. Please describe in detail when you filll in the section of "Research Report™.

Content of FY 2022 Application

(1 will not apply for funds due to retirement or other similar reasons.

BWN

Research Field (1105 | [High performance computing |[ select |
- First, please click on the [Select] button.

Research theme : [z theme || Special |

Research Plan © (oo plan

2| Special |

Back to the Table of Contents A
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2.9.5 Delete Application Data
You can delete the submitted application data. However, if the Approval Status

is “Approved,” you cannot use this feature.

@ Select the application data to be downloaded on the list and click the Delete

button (for deleting the application and report).

Date of Applicatio Date

® 1 2022 2022-11-14 17:00 Applying
| Edit]| | Delete | || Refer || Excel Download
1 § J
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@ The confirmation screen of the selected application and report data will be
displayed. Check if you have selected the appropriate data to be deleted

and click the Delete button if you are sure that you want to delete the data.

Application for the Research Fund/Subsidy

About Input

. You may apply for the Research Fund/Subsidy.

. For the application of FY2022, please press the button of "Apply".

. Application deadline for FY2022 is 16:50, Wednesday, April 20, 2022.

. Please describe in detail when you filll in the section of "Research Plan” including how you spend the
research funds.

5. Please describe in detail when you filll in the section of "Research Report".

HwWwN -

Content of FY 2022 Application
Research Field : Software
Research theme : SR

Research Plan : HR:E

Content of FY 2021 Report

Research Field :
Research theme :
Research Plan :

Research Report : Report

[Signature]

a\ge DG@' 3Ol<u

Delete | [ Back |

3 The screen will go back to the list screen. The deleted application data will

be removed from the list.

e d No. Fiscal Year Date of Application Date of Approval Approval Status
Apply || Edit || Delete || Refer || Excel Download
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2.10 Check Personal Data Open to the Public
2.10.1 Check and Update Personal Data Open to the Public

Data available to the public are automatically updated during the night. In
addition, using the feature for browsing and updating personal data publicly
accessible, the faculty and staff can check their personal data before making
them available to the public and immediately update the data.

However, the process of updating data on public view places a heavy load on
the system and has an influence on the processing speed of the screen.
Accordingly, please avoid performing immediate update of the data unless

necessary.

@ Click the Public Preview button at the top of the screen.

Daigaku Taro

Input the data 5
researt i
Batch Upload

& Apply for Research Fund & Data cooperation

o

[ —]
Import external data

Apply/Report on-campus} iew of men
Research Funds for Kakenhi application

@ The loading window for the preview of the data to be published will be

displayed.

It may take some time for the confirmation window to display.
Please wait until the window is displayed.
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3 The preview of the screen that will be available to the public will appear.
Check the displayed data.

The following image was created on 2022-11-14 17:07:06.

If the data has been modified since the creation date. the change has not been reflected. If you want to check the latest preview. please press

"Preview latest public image”.

Preview latest published image

WRERAY: | S GOALS

a_ﬂ_ S m%%ﬂﬁ Database of Researchers BFE

Personnel Personnel Information

Information

Daigaku Taro
©Personnel Information

Research Activity

OPapers

©Books

Papers [ display / non-display ]

o Title: OOKB T 3HE

Date of publication: 2022.10

® Correct the achievement data and click the Preview latest published

image button so that you can browse the modified data.

® |f you want to view the English version of the screen, Click the English
button. Click the HAFE (Japanese) button on the English page to

display the Japanese version of the screen again.
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The following image was created on 2022-11-14 17:07:09.

Updated to the latest preview. If you want to reflect the following contents on the off-campus public page. please click "Integrate preview on
Preview latest published image Apply preview to published page
W GOALS

ai Q Bf?ﬂ%‘ﬁﬁ" Database of Researchers BExE
r—

Information

Daigaku Taro
Person Information

public page”.

Research Activity

Papers [ display / non-display ]

o Title: OOICEE¥ 3
Date of publication:

Books [ display / non-display ]

o Title: EExA
Publisher: T HAR
Date of publicatio
Author(s): XF

Type of books: Scholarly book

@ To immediately update the data, click the Preview latest published image

button.

The following image was created on 2022-11-14 17:07:09.

Updated to the latest preview. If you want to reflect the following contents on the off-campus public page. please click "Integrate preview on

Preview latest published image Apply preview to published page

sevoment GOALS

public page”.

BB K

KVANGE GAXUIN UNVERST

a,ﬁ C m%%ﬂﬁ Database of Researchers BEE
—

Information

Daigaku Taro
©Personnel Information

Research Activity

©OPapers

©Books

Papers [ display / non-display 1

o Title: OQICBE¥ 35

Date of publication: 2022.10

Books [ display / non-display ]

o Title: FExA
Publisher:
Date of publication: 2019.08
Author(s): X5 X2

Type of books: Scholarly book
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® Clicking the Apply preview to published page button overwrites the data

that have already been open to the public with the new data as previewed.

The following image was created on 2022-11-22 16:26:12.

Updated to the latest preview. If you want to reflect the following contents on the off-campus public page. please click "Integrate preview on

i

public page”.

Back to the Table of Contents A

Database of Researchers Users Manual for Faculty and Staff P. 136





