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SUBSIDIZED PRESENTER / CONVENER / MANAGER
AT INTERNATIONAL CONFERENCE REPORT ＜FY2022＞
                                                          Date:                           
To: Director of Division for Research Development and Outreach:
                                 Department & Position          　　               
                                              Name                               
This is to report that I have finished attending the International Conference as a presenter / convener / manager. The details are as follows:
	Conference Title
	

	Conference Period
	 From                      To

	Business Trip Period
(Dates of departure from and

return to Japan)
	 From                      To　

	

	If you make stopover in a country/city other than the place of the conference, please report 

about the activity concisely.

	


[Note]
This report form must be accompanied by the following and submitted within 10 days of 
your return to Japan.
1) Boarding pass stubs (original only) or other proof of flight
2) Conference program indicating your name and the title of your presentation or your role 

(not required if already submitted at the time of application)
3) Other documents to prove your attendance at the conference.

E.g., Certificate of attendance or the equivalent issued by the conference organizer,

receipt for the conference registration fee (paid at the conference), name tag indicating

the conference name and your name, resume/handouts distributed at the conference
(photocopy accepted), conference minutes taken by conference organizer, and documents 
to prove your research activities if you have made research-purpose stopovers
4) A hard copy of the posted articles on “News Release System for Research Activity”
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