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Introduction (please be sure to read)

1. About these guidelines

These guidelines are prepared for all faculty members (including part-time lecturers) who teach classes at
Kwansei Gakuin University. Course Instructors are required to check the content of these guidelines before
preparing a syllabus.

From the academic year 2019, the English language fields "Course Purpose" and "Learning Goals" are newly
included in each syllabus and you are asked to fill in the fields. You can refer to the entry examples in English given
in these guidelines.

While entry examples for other items are also given, you do not necessarily have to follow them exactly. Use them
for reference.

2. The structure of these guidelines and how to read them

These guidelines are composed of an "Explanatory Section," which describes the details of each syllabus item, and
an "Entry Section," which shows procedures for filling out a syllabus, by running through the actual screens in the
syllabus entry system. The Explanatory Section is from p.6 to p.28 and the Entry Section is from p.30 onwards.

Before filling out a syllabus form, read # Entry method and ﬁ Entry examples, detailed on the upper part of
each page of the Explanatory Section. Below the dotted line, there is [[£ Reference information (more detailed

explanation). Some items have no reference information. If you want to study further, refer to ﬁ Reference books.

f Entry mathod.,

/ From syllabi for the academic vear 2019, wa racommend that vou fill in the "Course Purposa” fisld (p.7) concisely. To |
this and, in the "Coursa Outlina” fiald vou can fraaly writa in itams that are not included in tha fisld, such as tha
acadsmic backeround of the courss contant, tha raasons for choosing the coursa contant, and the meaning of learning

ths coursa contant {sisnificance of taking tha courss) for students. The entrv must be within 1.300 two-bvts characters

014000 one-bvte characters. -

* Entrv sxamplas @

In this class, students mainly leam educational methodsusing informationand communication technology (ICT). ICT

Read this section before

devicas ara wide-ranging, includingtablat PCs and slectronic blackboards, and the introduction of such daviezsinto all
—< tvpes of academic institutions ranging from alemantary sehools to high schools is currantlypromotad.
Forthosa who aim to ba teachars, itis assential to have knowladge of ICT and skills to maka affactiva usa of ICT

devices. Whether ornot ICT knowledee and skills reach a sufficient lavel is to be determined through written tests and

preparing your syllabus

practical skill tests in emplovment examinations for teachers. Teachears are also raquiredto actively use such knowladz
and skills in everyday lessons. This course sims to help students think sbout the selection of ICT devices inaccordancs
with the purpose of the class and leamn basic ICT knowledge and skills through actualuse of the devices. .

Acquirs basic knowlsdze and ICT skills in this course so that vou can deliver sxcellent lessons right from vour first

waaras a tzacher .

K ml’efaﬁuceinformaﬁou {mora dstailsd explanation).,

Whils "Course Cutline" is a new it=m for svllabi from the academic vear 2019, the content to be enterad in the fisld is
notnevw. In fact, the reason (backeround) for choosing the course contentand the significance of leaming the content of
the course have been sntered in conventional s¥llabias part of the "Course Purpose” or "Leaming Goals". Althoush such
items weare important to enable students to deapen their understandine of the course contents, itmust have taken students
morz time to determine whether a course satisfisd their needs ornot, bacause the items wera written in differant places in
the svllabus dapendine on tha faculty membears in charga. .,

Tharafore, wahave designad svllabi for tha acadamic vear 2019 onwards intandad to simplify ths sntrias for "Coursa
Purposa” and "Laarning Goals"” as much as possible, to allow studants to dstarmina mora sasily whathar or not a coursa
satisfies their nseds, based onits syllabus. Whils an sntry in "Course Qutlins” is optionsl, vou can snter hera items that
space does not allew forin "Course Purpose” and "Learming Goals", to ensurs that students can despen their

understanding of the course contentas befors. .,






I . Explanatory Section



Course Purpose [required item|] \

J Entry method

Enter Course purpose(s) in this field in a way that’s easily understood, for example in one sentence, with

reference to the examples below. When you write a sentence like "The purpose of this course is for A to ...," the
subject (A) should be "students", followed by a clear verb. The subject can be omitted when students are the
obvious subject.

Enter both in Japanese and in English in each field of Course Purpose. (Please refer to page34)

* EEDERRBEEZAS  Entry Examples of Lecture Courses

Ex. 1) Ao HiviE, BURETT 2340 2 2 B BORHE 2 B L. Z ot LER4 e 22RI25 2
T7u—F$5 Ll L CTHHBORICBEST 201, EH, IRET28NE2ED LI LTH D,
The purpose of this course is for students to understand the problems and policy issues of modern
cities, and to be able to analyze, consider, and make proposals for urban policies from various

academic perspectives.

Ex. 2) R#EZOHMIE, FEPEERIIC, FitF ) 2 P HF O g & RH Ko, - BIcE
5ETOFYRAMEBEFRILTH S,
The purpose of this course is for students to actively learn the history of Christianity from the

collapse of the Medieval Christianity world, through the Reformation, and to the present day.

Ex.3) A TIZ. ZHAPRFBERUBAFIL _ADOT 7Y 7 — a vt % 2 s oo
X051k HNE TS,
The purpose of this course is for students to obtain and be able to apply the knowledge and
analytical skills needed for the Introduction to Economic Information course and their own

economic analyses.

Ex.4) i#ECIIAEMBIE0 LN RNEELRS 2 &<, Yo, Mlto RN A, BRAE
YDA T AP THBDNADS XY AT EDOFTNICOWTOHEREFED 2,
The purpose of this course is for students to deepen their understanding of the basics of life science,
such as classification of species, the basic cell structure and the functioning of organelles, and the

transformation of DNA to proteins that is a major finding of modern biology.

Ex.5) ZO#EEOHMNIE, ZENFMN L ELZE ARV 2BERT L TT,
The purpose of this course is for students to obtain the skills necessary for writing academic

papers.




* EEZHBERBEZAL  Entry Examples of Language Courses

Ex.1) AEZEOHMIZ, ML VDT 7R P2 lHd 2 2 LIC X o T Zal# S8 CEefiRE ) % 1n)
LXE22LTHD, T, HFEEETELNICAHERDOULT - HANEREZHMET 52 L %
Hifd

The purpose of this course is for students to enhance their reading ability and to enrich their
understanding of relevant cultural and social backgrounds through the close reading of advanced

literary works written in English.

Ex.2) AFHETIE, BRICB T 2 O HRZITI S LIC X W &R o005 L 5ickhd L% H
e,
The purpose of this course is for students to improve their understanding the structure of English

through the reading English articles on current affairs and contemporary issues.

Ex.3) AR CHFENR 7 FVvRAECaIa=r—va v 70 0ERNEHESEOERE - X
FErERTsc L, @Y (BH) LdiombzHNE LTw3,
The purpose of this course is for students to enrich their vocabulary, and grammar, and to improve

their speaking and pronunciation skills, so that they can better communicate with others in French.

Ex.4) A¥ETIE, ZlEDWREDOHRES (TOEIC500 SRR 28T 2 22 HIE LT3,
The purpose of this course is for students to obtain the basic English language skills equivalent to
a TOEIC 500 score.

Ex.5) A& CIRIEFEOSUEBIR % L@kt ic L C, iﬁkﬁd& B ptaEE COEEOMR) ©
B PEfR 2 R L oo, REROMHtR X ot LkoTZ Dy E? B 00Tk %
T
The purpose of this course is for students to understand the basics of syntactic theory (theory

on sentence structures) of generative grammar and to learn analytical methods of this field

through reading research papers.

* EBRIE - EBBBEEZ AL Entry Examples of Practical Training and Laboratory Courses

<FEEH > Practical Training Courses

Ex.1) ZoEHOHMWIZ, FHrENRFHEZ M - EL, BoNiT — X2 L TRREZRRT
2 ECOHOMEREERELACHIRT 22 LICH 5,
The purpose of this practical training course is for students to undertake sociometric research by

planning and conducting surveys, analyzing data, and presenting their findings.




Ex.2) V—=vx V7= ERHEBOE —BERL LT, B TORRAB DD ICHE R, HARN A
W BEEL, MHfEIC OV CHRBR A L THEG, YV — v v L7 — 2 EE W R T 4 A T =2
SIS A R RO LR HINE T 5,

The purpose of this introductory practical training for social work course is for students to obtain
the basic knowledge, skills, and values to prepare them for advanced practical training and field

work courses.

Ex.3) FZEMIEICADHNCWHIFHEBICHEH L b 7w T4 (LA P L —v v 7HGE) OFF % (KER
MicrE T Th b,
The purpose of this practical training course is for students to obtain the skills programming, such

as ray tracing, which are needed for their undergraduate thesis research.

Ex.4) 3~ CORERHAOKMEL LT, HEH - REBS (741 -1 F) OKED O FEBIRLHEAR
BB %, GhEE L FEHAE (ZBIEE) zELCHICOF L EHNE T 5,
The purpose of this course, as the basis for all practical training courses, is for students to become
familiar with the viewpoints and fundamental attitudes of those associated with kindergartens and

elementary schools through lectures and actual school visits.

<365k} H > Laboratory Courses

Ex.5) ZOREOHMIE, BEBREICE oD 3 RBRZM L T, ST L BB OB IO T
fel. 2Nz ZZMIREICRKMT 270D N KT 2L TH S,
The purpose of this laboratory course is for students to conduct experiments related to
architectural environment in order to understand the relationship between somatic sensation and

physical environment and be able to make proposals for spatial designs.

Ex. 6) A CILELTOMIG L ERREZ T I 2 775, B X OISRt W4 50 2 BIR % T 3
A DEREZHNE T 5,
The purpose of this laboratory course is to acquire the methodologies to analyze the structure and

function of genes, as well as methodologies to analyze phenomena accompanying to cell division.

Ex.7) AL DRBRZAT S 720 OB & BABFICOWTELRZ LB HTH %,
The purpose of this laboratory course is for students to master the basic knowledge and techniques

for advanced level organic chemistry experiments.

Ex.8) BELBEPIBIASEERT X v & HEfig & EEUCRR 2 220 ¢, TEICHr2To> 2 Lick b, WHEBILR
LYEERIOBAGRE XV ERCEM LT Z L2 HE T 5,

The purpose of this laboratory course is for students to go beyond the Basic Physics Experiments

I Course by spending more time on preparation, experiments, and careful analysis to clearly

understand the relationship between physical phenomena and theories.
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Ex. 1) AEEDOHMWIIZ, StEASYCTHV LN FEICOWT, ZOFH OB & FE A % {812
L. 72 O ENICEAN 2o FIEZELST 22 Licdh 5,
The purpose of this seminar course is for students to understand the current status and limitations
of analytical methods used in quantitative sociology, and to apply appropriate methods for given

data and/or research purposes.

Ex.2) AEEOHIIZ, ZMELEHPESOMEERICD L OV CHEZEE, * U X FEME K
ISR EIC BT 2 IR G e 15 5 ik Tt - BEEZITV, T34 TH
%o
The purpose of this seminar course is for students to conduct original research into a topic of their
choosing by choosing research related to Christian Theology, and in particular Historical

Theology.

Ex.3) A@mRICEEI BRR LD X v 7 HFOMEFHI AR 2T Fic kb, BHRIcd 2%
B, MMERICHERESN., BN ZHICOF2 22 HIL T 5,
The purpose of this seminar course is for students to obtain the knowledge, skills, and ability to
conduct their own research by performing structural studies of protein molecules critical for

chemical reactions in organisms such as enzymes.

Ex.4) NGEE MIZASCEE I CHARC L2 REI G L L b, FEICAIL EARNR Y 77
— % HICOoF5 2 RHNET S,
The purpose of the Humanities Seminar I is for students to develop their skills obtained in the

Humanities Seminar I and master the basic literacy useful for their specialization of course-work.

Ex.5) AEECIX, F I X HIHHEORFHHFRIZ A, ZaAEFRICML, BROFEFLILET 2
HDOEANHMAZE) CLZHWE LE T,
The purpose of this seminar course is for students to cultivate basic viewpoints needed to

understand the actual position of companies by analyzing various corporate information such as

accounting information of Toyota Motor Co.=

10



mf Reference information (more detailed explanation)

D Enter Course purpose based on its position in the curriculum.

@ Students will be able to understand Course purpose more clearly if it is explained in one sentence. The simpler
the "Course Purpose" field is, the more easily students will be able to understand the content. In conventional
syllabi, entries in this field included the background, etc. of the purpose of setting the course. Such information
can now be entered in the newly created "Course Outline" field (see p.19), so you are advised to consider the
entry you will make in this field.

@ If there is more than one purpose and the sentence would be long, presentation of each purpose in a
separate sentence will make it easier to understand. You can set two or three different purposes.

(@ While the subject should always be "students," the verb varies depending on the class style, such as lecture or

seminar, and the content. Please refer to the following examples.

B (Know)  @llT 5 (Recognize) AT B (Understand) 155 (Experience)
CHITT 5 (Decide) MRS (Accep) AT 5 (Evaluate) 7 (Indicate)
%29 % (Examine) {HFf3 % (Utilize) EfidT 2% (Practice) #HIT % (Apply)
EEIJf:'?_@“é (Create) B icfli> % (Gain) a9 % (Discuss) FKIHT % (Express)

(® The education policy of the Ministry of Education, Culture, Sports, Science and Technology of Japan requires a
shift in education perspective from "what is taught by teachers" to "what is learned by learners and what the
learners can achieve by learning it." Accordingly, "students" should be the subject these days when education is
discussed.

It is considered necessary when designing classes to pay attention to "what learners actually learn" instead of

assuming that "teaching" automatically equates to "learning."

ﬁ Reference books

Sato, H. (2010). Daigaku kyoin no tame no jugyo hoho to dezain , Tamagawa University Press.

Ministry of Education, Culture, Sports, Science and Technology. (2012). Aratana mirai wo kizuku tame no daigaku
kyoiku no shitsuteki tenkan ni mukete, Report of the Central Education Council.

Muto, T. (2017). Atarashii kyoiku katei ni okeru akutibu na manabi to kyoshiryoku gakkoryoku, Toshobunka.

11
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Learning Goals [required item]

J Entry method

Enter the items that students should have learned at the end of the semester in a way that’s easily understood,

by, for example, itemizing them. While it is not necessary to set only one goal, it will be easy to understand the

goals when there are five or fewer. As the goals are the points reached as a result of the learning activities for

the semester, explain them with a sentence starting, for example: "students will be able to ...," Please enter

both in Japanese and in English in each field of Learning Goals. (Please refer to page34.)

* ERZEoHEERBEZAM Entry Examples of Lecture Courses

Ex.1) TRCHHEICDWTERT 2 e 2HEROEEL 32,
)& I3 2 BRIC LB L 7n 2 fm Bl
bRFLICHER T — 7 u LR Y 7 Foffivy
OMATALEE Y 7 + (R) & F W 7 R E T (IS B 2 ST o0 AT 77 1
d)Maple % Fi > 72 XL o JEBfE

Students will acquire an understanding of

a) the ethics related to information processing,
b) how to use word processing and spreadsheet programs for economics,
c) how to use the statistical analysis software (R) for economic analysis, and

d) how to use Maple for basic mathematical analysis.

Ex.2) UTO3HaWEOHBEL LTHELTHET,
M EORMEICE SR L E e H LB TES
M N EEEFEL 2OV L LT, by —AIVETAERMI LB TES
* 200 F~2000 FREOHMHI AL ELZEHS LB TES
Students will be able to
- write sentences based on academic sentence structure,
- use the Toulmin Model for writing academic sentences, and

- write academic essays 200 through 2000 letters in length.

Ex.3) AKEELBET 22 Lic kb, EMBFEONF LV OHFICLZHZ DNA, RNA, & v
BB 9 2 IS BGT 5 2 &, Sk L 20#MH 2B T 5 Lc, Eabl e 5
W, HiBzafds 2t zBEL T 5,

Students will obtain basic knowledge of DNAs, RNAs, and proteins, which are critical for
molecular level understanding of life sciences. Students also will become literate in the basic

content of life sciences for further course-work in chemistry.

Ex.4) Z¥#AESKEE, AV, BV, B Bub L ok, Ul - 2R L DBtk & BRATN R

13



O E, ¥ YR MNBCROEANAGFEZ FICOT L2 L2 AKEE T 5,
Each student will be able to develop their basic knowledge and understanding of the History of

Christianity based on a range of viewpoints from individuals, literary works, location, politics,

cultures, and scholarship.

Ex.5) #fi. FricBURE T oW iikECBORRE 2 B 2 < &, #HBERICEE L TRk~ 2 2ERIr 7«
MIGHODT TU—F BB LB L, HHANE - ATHBORE O < 5 HEICBE L TH
L), EERENCOIT, BRIRET LN TELLIICRDIDDFENEH,Y 2155 T L EE
AET® 5,
Students will understand urban problems and policy issues, and the range of approaches to these

issues from various academic standpoints, as well as obtain ability needed to actively and

consciously analyze, consider, and make urban policy proposals.

ﬁ EEHBERBEZ AL Entry Examples of Language Courses

Ex. 1) AEHETIIZHENT v v b KR+ & USATODAY Dt Hal 28 A K i L € FE K
TdH ZHEHEDE, BEhE, %, R, bl RSB L CHfg S 5 2 L 2 FEAE L
%,
Students will be able to understand basic grammar items such as item participles, auxiliary verbs,

discourse, comparison, conjunctions, and special sentence structure by reading 28 articles from

the Washington Post and USA TODAY.

Ex.2) 77 VAGEDERT N7 7Ry M 2HAEETEL LB IVFEH LAV P A—va v (&fF
SEMISC, BIESERISC, Est-ce que. Qu'est-ce que i, [REEISY) oS 2HIEL T3,
Students will be able to read and write the French alphabet and master syllable and intonation (i.e.
interrogatory sentences without interrogatives, inverted interrogatory sentences, Est-ce que type,

Qu’est-ce que type, exclamatory sentences).

Ex.3) ZonHoXXEkZ#HIcHD b X 5icmd L HIET,

Students will be able to critically read papers from this research field.

Ex. 4) Xk FtA T, BEHANeHirn-ERE TR °%¥2X51Ck %, £7z, Kazuo Ishiguro
DN ERET L, ZOXLH) - HENERARELCOWTHEN, Ex, HYOSETKHTE S X

5127 5,
Students will be able to visualize characters and scenes while reading English texts. Students will

also be able to, through careful reading, study, consider, and express their opinions on the cultural

and social background of Kazuo Ishiguro’s novels.
* EBRIE - EBEEHEZ AL Entry Examples of Practical Training and Laboratory Courses

14




<FEEFRH> Practical Training Courses
Ex.1) UTZHELT 3,
a) TG TER, HoDEFEZRIELFASEEZHICOT 2
b) JE T DR SR DB IC 0w THARN R H#E Hic 0T %
o) HOORHCHETREZ o T2 2 LIC L UACHEFCBIS T2 23 C& 5 X510k
d) 5%, 74— F7 =7 FHICLKEERELIFHTH Y (I Hics T 5) harke
it 2 EHiG3 5
Students will acquire
a) preparation for active rather than passive learning,
b) basic knowledge of the broad meaning of the reality of social welfare,
c) the ability to observe and consider from broad viewpoints what is happening in their
immediate surroundings as well as society more generally, and
d) the sociability and cooperativeness needed for Field Work practical training courses as well

as society outside of the university.

Ex.2) WIEICHw2 7' v 77 1 v 7 Sik(matlab) 232 2 X 51072 5, BADLYHERICHE S Y v 7
LRV Iab—vay7ur 7 AORREREE L, IR L 7n 2 HER L 70 77 L E
KA TE %,
Students will learn how to use a programming language (i. e. matlab) for their research, as well as
basic programs of link-level simulation based on geometrical optics theory. Students also will be

able to make the basic programs needed for their own research.

Ex.3) FrEAFEE GERXoWEFTRELSNOTEL &L - HilHlr 7o s, AliEddz Eo7
FRAMT—X) BENT L BBEAETH D,
Students will be able to master sociometric analysis techniques of various types of data, including

non-multiple choice surveys or text data (i.e. newspapers, blogs, or free descriptions).

Ex.4) RzFEHEL T 5,

OFLYR DL, REEE), REREZBl A 2>

OFEELFHDOBR L TTEOEAZ LV, HFHNICRKEHTE S

OMFEE - (AT - R < &b 51 3 HBOIEA, s 415

OFBICHiE 72 OHAWIIE L 510 0 JH - RET - BEKHE T8 LToHNL
HIL&ZED

OZBIEE DR L HRNBEDOBEEIC OV T L, REDOFEICH W THGE L R EIES
52 LDRERXTTECHRT 2

Students will be able to

O develop their own views related to the conditions of infant and nursing care,

O understand the significance of and methods for recording their practical training, and actually

15



record it objectively,

O understand similarities and differences among kindergartens, nursery schools, and certified
centers for early childhood education and care,

O foster an awareness of and a sense of responsibility towards practical training while seeking
careers in teaching and/or childcare (i.e. school teachers, childminders, and nursery teachers),
and

O analyze the relationship between their experience visiting schools and the content of lectures,
and understand the significance of and methods for relating theory and practice in the field of

nursery education.

<365k H > Laboratory Courses
Ex.5) AEETIE, RO[AZEEARL T2,
a. JEEILRE L BABREEOBIR 2 o PR ORN 2 FHIL, ZhZIELRTILHATES
b, BB ICEGT 3 HROBELED AN =X LICOWCHRL., 2N % ERICKIT %720
DEFFFEZIRETE 5
c. FEEBREIZALULL, RELTH S22 &) Rl AHRIERTE 2
Students will be able to
a. predict and properly express the architectural environment based on the relationship
between the architectural form and the outdoor environment,
b. understand the elements of nature which are related to the architectural environment, and
make their own design proposals reflecting their understanding of spatial environment, and
c. visualize an architectural environment, and make simple proposals which communicate the

vision experienced.

Ex.6) YHAZRE QK & ALK DT, BOEREYFIC X 284 AEMBEROET ML, 728
BE(S. pombe) DIFEEERICOWCHET 2, o EFEHAEL T2,
Students will learn to analyze the formation of plant symbiotic organs and symbiotic mutants.
Students also will learn how to model biological phenomena based on mathematical biology. The

course will also provide to students basic experimental techniques using fission yeasts.

Ex.7) GV O HEL R G - hill - 5 - 2o~ 2777 4 =) B&HHT (NMR, IR, MS
BEKMARZ b Rav—) Offd & EE 2l U TR ZAT 5 72 © o B 72 A1
EHICOT 5 EFEERETH B,

Students will be able to master basic knowledge and skills for the separation and purification
(distillation, extraction, recrystallization, and chromatography) of organic materials, and
instrumental analysis (various spectroscopy such as NMR, IR, or MS) for conducting advanced

organic chemistry experiments.

Ex.8) A OYMIEERZIEL CEETE, VAN T 22 HED 5 L L bic, BERIED Tk

16




PIELWT = 2O Tk - VA — F OFEHFFEOI.FEICOVWT XN ZHICHT 2 2 &2
EAETH 2,
Students will be able to maser basic knowledge and skills for correctly conducting various physics

experiments, properly measuring and analyzing the experimental results, and writing reports to

enrich their understanding of physics.

*E?ﬂ@%ﬂ)\% Entry Examples of Seminars

Ex. 1) WFEIcx 3 2 8, WIRICHBERE), B2 Hicod 3 2 e #REHE L 35, Fric, &
~OY AT, BREMRRAEN OMRZEL TR E e L CoRBEZMEIT 22 L #EHT

%,
Students will acquire the knowledge, and ability to become successful researchers or scholars, and

in particular to learn to develop and address research questions.

Ex.2) FLERBRIZZHELEDSSHOWERE OIS W TRERE ZIT V., 7 — 2 2INE L, @Y 2o
FREHCTHHARTE L L 51ChbI L TH D,
Students will learn to develop research questions based on their academic interests, gather and

analyze data using proper methodology, and present their findings.

Ex.3) * U X MEREICB T 2 BRIBHAG. BREZEHRT 2 2 &2l L TSIMEE BB R %
il (1 TFRE) IKE e 3 LAHETH 2,
Students will acquire advanced knowledge and skills related to Christian Theology for writing their

research papers (10,000 characters).

Ex.4) NSCGHEHE NIZASGHE I CHAL I L2 RRI S, BANAR ) 77 v -2 BEIHICOT S
LT (1) NFS CHEB P MG X e E OB EREMERER LS. QOQBERZFERLL Y 2 X
AW CTHEAERT 2. Q)7 —~Kiho Tikam§ 5, REDILNTES LSk D,
Students will further develop the knowledge obtained in the Humanities Seminar I, and enrich
their basic literacy in (1) obtaining academic information from books and journals from the library,

(2) making oral presentations while preparing hand-outs, and (3) discussing a given theme.

Ex.5) AMHE Tk, BEIER - 25T 2 MR REE) BT 2 AN 250 2 BN U,
AN IE S B CREBFRORE L BERIO T L E Y T —v a v ETO, ERERICEWT
ORI H 2 J@E T 2 -0 DAL RE N2 EBK T 5 L2 HEL LT,

Students will be able to understand basics of financial reports (financial statements) in the spring
semester. In the fall semester, students will survey company information and present corporate

positions. After that, they will acquire basic thinking skills to equip them to take courses of the

school of business administration in the advanced year.

17



mf Reference information (more detailed explanation)
(D Learning goals are positioned under Course purpose. Therefore, describe the goals as specific segments of
Course purpose. The description becomes easier to understand if written in a format such as "will be able to."

Figure 1 shows that Course purpose is composed of learning goals.

Learning goal (D
Course purpose Learning goal 2
Learning goal (3
Figure 1. Relationship between Course purpose and learning goals
(2 You may feel confused about what to write when you try to segment course contents and explain the learning
goals to students who have no idea about the content. If so, you should first organize what you want to say
from the perspective of the "three factors of academic abilities". The Ministry of Education, Culture, Sports,

Science and Technology (2017) defines academic abilities as being composed of the following three factors.

Factor I: Secure acquisition of knowledge and skills
Factor II: Ability to think and judge, and expressive skills (based on Factor I)

Factor III: Attitude to studying independently in cooperation with diverse people

The knowledge and skills in Factor I refer to the knowledge to be memorized and the skills to be acquired by
students. Basic knowledge and skills are essential for students to proceed with their study. Mention what level of
knowledge and skills must be acquired after the completion of the learning activities for a semester.

Factor II indicates the abilities to express students’ own ideas, think in a critical and logical manner, and make
judgments based on their own ideas. While learning activities for Factor I are based on communication of
knowledge, as well as memorization and repetition, those for Factor II are totally different as students visualize
their thoughts, provide explanations to others, understand events from various perspectives, and select one out of
multiple options for Factor II learning activities.

Factor I1I means an attitude enabling students to learn through cooperation with others. Encouragement of
students to exchange opinions with others and develop active attitudes towards cooperative work in class will fall

under Factor III.

ﬁ Reference books

Kyoiku Katei Kenkyukai. (2016). "Active learning” wo kangaeru, Toyokan Publishing Co., Ltd.

Mizokami, S. (2014). Active learning to kyoju gakushu paradaimu no tenkan, Toshindo.

Ministry of Education, Culture, Sports, Science and Technology. (2017). Kodai setsuzoku kaikaku no doko ni tsuite,
High-school/University Connection Reform Project Team, Ministry of Education, Culture, Sports, Science and

Technology.
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Course Outline (optional)

@? Entry method

From syllabi for the academic year 2019, we recommend that you fill in the "Course Purpose" field (p.7)

concisely. To this end, in the "Course Outline" field you can freely write in items that are not included in the
field, such as the academic background of the course content, the reasons for choosing the course content, and

the meaning of learning the course content (significance of taking the course) for students. The entry must be

within 1,300 two-byte characters or 4,000 one-byte characters.

* Entry examples D

In this class, students mainly learn educational methods using information and communication technology

(ICT). ICT devices are wide-ranging, including tablet PCs and electronic blackboards, and the introduction of
such devices into all types of academic institutions ranging from elementary schools to high schools is currently
promoted.

For those who aim to be teachers, it is essential to have knowledge of ICT and skills to make effective use of
ICT devices. Whether or not ICT knowledge and skills reach a sufficient level is to be determined through
written tests and practical skill tests in employment examinations for teachers. Teachers are also required to
actively use such knowledge and skills in everyday lessons. This course aims to help students think about the
selection of ICT devices in accordance with the purpose of the class and learn basic ICT knowledge and skills
through actual use of the devices.

Acquire basic knowledge and ICT skills in this course so that you can deliver excellent lessons right from your

first year as a teacher.

*Entry examples @

In recent years, in line with the informatization of society, the active use of information and communication

technology (ICT) has been recommended for school education as well by the Ministry of Education, Culture,
Sports, Science and Technology of Japan. While teachers have mainly used chalks and blackboards, various
electronic tools such as computers, projectors, and electronic blackboards are used now. Such electronic tools are
called ICT tools.

How will ICT tools change the ways teachers teach and the ways students study? What ICT tools should be
introduced permanently in schools? It will be necessary to think about the use of ICT tools for school education
in the future.

This course aims for students to obtain basic knowledge of ICT tools, which is essential for persons who will be
engaged in school education (mainly as teachers) in the future, as well as the skills to select appropriate ICT

tools for different purposes. Through this course, students will acquire the ICT literacy necessary for teachers in

this information-oriented society.
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% Reference information (more detailed explanation)

While "Course Outline" is a new item for syllabi from the academic year 2019, the content to be entered in the
field is not new. In fact, the reason (background) for choosing the course content and the significance of learning
the content of the course have been entered in conventional syllabi as part of the "Course Purpose" or "Learning
Goals". Although such items were important to enable students to deepen their understanding of the course
contents, it must have taken students more time to determine whether a course satisfied their needs or not, because
the items were written in different places in the syllabus depending on the faculty members in charge.

Therefore, we have designed syllabi for the academic year 2019 onwards intended to simplify the entries for
"Course Purpose" and "Learning Goals" as much as possible, to allow students to determine more easily whether or
not a course satisfies their needs, based on its syllabus. While an entry in "Course Outline" is optional, you can
enter here items that space does not allow for in "Course Purpose" and "Learning Goals", to ensure that students

can deepen their understanding of the course content as before.
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Grading [required item]
Qf Entry method

(1) Specify what items (methods) will be used for grading. Select from: "Final examination," "Term paper to

replace the final examination," "In-class examination," "Individual reports," and "Others."
(2) Enter the percentage assigned to each item, ensuring they total 100%.

[Note 1]If you have selected "Other" as a type, it is essential to fill in "Grading Criteria, etc." Do not make an

indefinite statement in this entry such as the following:

Details will be given during class
* Same as in spring semester

To be decided

[Note 2]If you have selected "Other" as a method, do not make any statement indicating that a score is given for

course attendance in "Grading Criteria, etc." Scores must be given for the academic activities

conducted in class (methods might include using quizzes to obtain answers in class, and lesson review

reports).

* Entry examples * See p.36 for details.

R e
Fryofivsd [ 2ER | | 28R
A HilBS: - N s ]
o v TRl Type £I& Percentage FBEAES Grading Criteria etc.
1 O 01 EEAEE v 50 o
] 04 A —F v 30 %
3 | 99 ity v 20 % S =TT EEE, R

BSITI 20 Ochers % bl L ) AR E T
Ifvou choose %(J){m‘-‘o(heym ERER mn Grading Criteria etc is required.
sl * (SR 0D EER A — £ < required.
03 HEbH® =
01 A | FREEH]

[ o0t -
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Method of Criteria for Evaluation Note (optional), Confirmation of

Evaluation/Criteria

J Entry method for Procedure or Criteria for Evaluation Note

Enter any important comments other than the entry in the "Grading" field.

ﬁ Entry examples

Ex. 1) In principle, no material must be brought into final exams. However, any calculator specified by the

course instructor may be brought in.

Ex. 2) Manage your ID and password, checking them frequently, to ensure that you can use them during class

because in principle, in-class exam must be submitted on LUNA.

J Entry method for Confirmation of Evaluation Criteria Method

You do not have to fill in this field when preparing a syllabus because it will be filled in at the time surveying

on the evaluation method/criteria. Details will be communicated later.

ﬁ Reference books
Suskie, L. (2015). Gakusei no manabi wo hakaru asesumento gaidobukku, Tamagawa University Press.

Handa, T. (2011). Seiseki hyoka no genseika to GPA katsuyo no shinka - zettaiteki sotai hyoka / kyoinkan chosei /

Functional GPA, Koto Kyoiku Joho Center, the Institute of Regional Studies.
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Class Outline[required item], Study Required Outside Class [required

item]

J Entry method for Class Outline

Enter the content of each session separately in principle. You are encouraged to enter the content in a way

which will clarify the differences between the sessions by, for example, itemizing the contents. However, if you
cannot enter the content of each session separately due to the class style, etc., enter the content of all sessions
collectively in the summary field below the fields for the sessions. If information such as the course format on
the day is given in addition to the contents (e.g. the session is based on a lecture; the session is based on a
seminar), students will be able to understand the course better. For course formats, see p.26. You are encouraged
to enter any specific information that has been already decided, such as themes and deadlines for reports, in the

class outline.

J Entry method for Study Required Outside Class

Enter the content of assignments for preparation and review outside of class in a way that’s easily understood,
such as itemization. In doing so, try to help students understand which sessions require preparation and review
(for example, the preparation required for the next session should be clearly discriminated from the preparation

for the session which follows it). However, if you cannot enter assignments for each lesson separately due to the

class style, etc., enter the assignments for all sessions collectively in the summary field below the class outline.

* Entry examples for Class Outline and Study Required Outside Class (D

(an example of an entry for each session)

Session Class Outline Study Required Outside Class
6 [Lecture] [Assignment for review]
Theme: Pathos that leads to naturalism Submission of a review report:
How did you view the two types of
[Discussion] pathos?
Group discussion: Criticism of naturalism [Assignment for preparation]
Read textbook from p.5 to p.10
7 [Review of the last lesson] [Assignment for review]
Activity: Presentation of the review report Submission of a review report:
About mental and physical
[Lecture] dependence
Theme: Human as an intrinsic psychological integrity [Assignment for preparation]
Read textbook from p.24 to p.28
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* Entry examples for Class Outline and Study Required Outside Class @

(an example of an entry for each session)

Session Class Outline Study Required Outside Class

3 [Lecture] [Assignment for preparation]
Theme: 3 factors of academic abilities and deep, independent, | Read the material distributed in
and interactive learning Session 2 (No. 5) before Session 3.

[Assignment for review]
Work through the check sheet
distributed at the end of Session 2

and self-check the answers

* Entry examples for Class Outline and Study Required Outside Class (3

(an example of an entry for Class Outline and an entry for Study Required Outside Class for an intensive

course in the summary fields)

Class Outline

* Use this field only when
you cannot fill in a Class
Outline for each session

separately.

Sessions 1 and 2

* Presentation of problem

* Explanation of the current position of Fukushima Prefecture by the staff of
Fukushima Prefectural Government

* Discussion of the themes to be tackled

Sessions 3 and 4

* Discussion of the themes to be tackled

* Practical training on the survey method

* How to establish research questions

* How to review earlier studies

* How to collect data

Sessions 5 to 8

* Fieldwork in Fukushima Prefecture

* Explanation of energy problems by experts (faculty members of Kwansei Gakuin
University and visiting lecturers)

* Discussion of energy problems with experts

Sessions 9 and 10, Sessions 11 and 12

* Explanation of energy problems by experts (faculty members of Kwansei Gakuin
University and visiting lecturers)

* Discussion of energy problems with experts

Sessions 13 and 14

O Presentation and discussion

O Reflection
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Study Required Outside » Groups assemble separately to tackle the group assignment for each session.
Class * Preparation for the submission of individual assignment reports.

* Use this field only when | ¢ Preparation for the group presentation.

you cannot fill in Study
Required Outside Class
for each session

separately.

% Reference information (more detailed explanation)

(D Try to describe the class outline in a way which will help students understand the differences between the
sessions. For example, when the subjects of the first and second sessions are "Learning basic theory (1)" and
"Learning basic theory (2)," it is unlikely that students will be able to grasp specific differences between the two
sessions. Find ways, such as additional details on specific themes, to prevent any such confusion.

@ Rules on class hours per credit in the Standards for Establishment of Universities specify that one credit for
lectures and seminars shall consist of 15 to 30 hours of classes; and one credit for practical training, experiments,
and skills practice shall consist of 30 to 45 hours of classes. Additional self-study hours per credit are set at two
hours in total, consisting of preparation (one hour) and review (one hour). Accordingly, when you plan a course
to grant two credits, you have to assume that students will engage in self-study for four hours, as a total of
preparation and review time, per week. Give instructions on preparation and review so that students spend this
amount of time on them. If you specify the estimated time required for preparation and review, the syllabus will
be more considerate toward students, because they will be able to make their study plans more easily.

@ Actual progress of the class is often different from the class outline prepared before the start of the semester. It
is difficult to avoid discrepancies between the class outline and the actual sessions because the latter are affected
by the preliminary knowledge and understanding of students, their attendance, and other factors. Therefore, we
recommend the use of the syllabus on the following occasions.

a) Orientation in the first session
While students are supposed to have read the syllabus prior to attending the class, their understanding may
be insufficient or they may have forgotten the details as time has passed since enrolment. If you distribute
the syllabus during orientation in the first session and explain the summary of the course while checking
off the contents, students will be able to reconfirm Course purpose, learning goals, and class outline.

b) Any change in the class outline
In the case of any change in the class outline, you can prevent misunderstanding among students
concerning preparation and review, as well as the submission of assignments, by redistributing the
amended syllabus at each change.

c) At the end of the semester
If you use the syllabus again at the end of the course to check what students have learned during the
semester, students will be able to reflect on their own growth based on Course purpose and learning goals.

@ Supplying specific information on assignments to submit reports, quizzes, etc. is important for students

when they are deciding whether or not to take the course and when adjusting their study schedules. Even
the most diligent student may not be able to schedule study efficiently to optimize assignments if the
due date for one assignment is too close to the due date for another. Make an effort to describe the
schedule of assignments to submit reports, quizzes, etc. as specifically as possible in the class outline, so
that students can easily plan in advance.
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Course Format [required item]

J Entry method

The course format is an important factor for students in deciding which course to take. Use the following terms

when applicable.

Lecture: Faculty members explain the details of knowledge. Basically, the main learning activity for
students is to take notes of the explanations made by faculty members. However, these are
followed by question-and-answer sessions between faculty members and students.

Seminar: The main learning activities take the form of real-time activities by students, such as experiments
and skills practice.

Discussion:  Students hold discussions in class. In addition to discussions between pairs of students, group
discussions are sometimes held as well.

Presentation: As the main activities, students summarize the results of their own learning activities and present
them.

Pair work: Students perform learning activities in pairs.

Group work:  Students make groups of three members or more to perform learning activities.

* Entry examples

This course is centered mainly on lectures. However, in Sessions 3, 6, 8 and 11, discussions will be held,

mainly in pairs, and a five-minute presentation of the results will be made at the end of the session.

mf Reference information (more detailed explanation)

(D Using a variety of learning activity styles, instead of concentrating only on lectures, will improve learning
efficiency. The school learning of students who enter a university these days was based on Courses of Study
specified in the year 2000 or later, at junior high school and high school. Accordingly, in addition to taking notes
in lectures, they tend to prefer being involved in activities and presenting to others what they have learned from
their teachers, and developing their study by independently selecting a theme related to the course contents. A
characteristic of students in recent years is that they are used to classes which offer a variety of teacher ideas and
approaches, aimed at helping them master knowledge or develop creativity through exercises.

@ Information on active learning
You can check details of course formats on the website of the Center for the Study of Higher Education, which

includes useful information and links.

26



Note, Related Courses, Textbooks, Reference Books (optional)

! Entry method for Note

In this field, you can enter items such as a warning about the use of visual or other materials which may raise
ethical issues (containing cruelty, etc.) and also enter prohibited acts such as eating or drinking during class.
While the language to be used for teaching is selected in the "Language of Instruction" field, if you use both

Japanese and foreign languages, you can mention the approximate percentage of each language in this field, as

appropriate.

* Entry examples for Note

* This course uses materials that may make some of you feel uneasy or uncomfortable, such as videos of medical

operations.

* 60% of the course is conducted in Japanese and 40% in English. (An example where Japanese has been

selected in the Language of Instruction field.)

J Entry method for Related Courses

Enter any courses that are advised to be taken in advance and any closely related courses. In doing so, pay
attention to your choice of wording so as not to cause confusion. For example, state that "you are advised to

have learned ..." instead of stating that "you must have learned ..."

* Entry examples for Related Courses

You are advised to have taken "Foundation of Statistics " before taking this course.

In addition, you will be able to improve understanding if you take "Applied Practical Statistics" at the same time.

J Entry method for Textbooks

Enter the titles, authors, publishers, and years of publication of the textbooks which will actually be used in

class. Also, enter their ISBNs if they are known.

Entry method for Reference Books

If you specify reference books and other materials related to the course, enter them as with textbooks.
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Keywords, File Attachment, and links (optional)

J Entry method for Keywords

When students search courses, they do not always think of appropriate keywords, representative of what they
want to study. Enter keywords in this field to help students more easily find the courses in which they are
interested. You can specify more than one keyword by inserting a space between each. Up to 100 characters can

be entered. Separate each word from the next with a space. Only keyword searches are available in the syllabus

search function; full-text searches are not.

J Entry method for File Attachment

You can attach up to five files. Upload materials related to the course as necessary.

(! Entry method for links

You can display up to three URL links. Mention the links for materials related to the course as necessary.
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Access to the Course Syllabus Registration Page

_l;I__Access the course syllabus registration page
When you register or correct a course syllabus, you have to access the dedicated page. The page can be accessed

from both inside and outside the university. Follow the procedures below to access the page.

(DAccess "% Web H—E X (the Academic Web Services)" screen and log in (https://webinfo.kwansei.ac.jp/).
@ Click the "# 7% (Academic)" tab in the lower section of the screen.

@ Click ">/ R &#k (Syllabus Registration)."

* Click " 7 N A fE M2 (Syllabus Information Inquiry)" if you are just browsing the syllabi.

* You will be automatically logged out if your inquiry is idle for an hour after login. As this will mean that

any data entered will be lost, you should save your data regularly.

| D  Access “&ZE Web H—E X (the Academic Web Services)”
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I @ Click "2 T /N A& $% (Syllabus Registration)" I
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Searching the Course Syllabus

Search the syllabus of the course that you will be teaching
(D Select the academic year when the course will be offered on the " Z/\A & E%x FHIEFEE (Syllabus
Registration: Status) ” screen.

@ Click "#&%/Search" after selection of the academic year.

@ Enter the academic year O 12 BB 2018/06/25 14:20:05 :EE? FERGHED : B0SPIh / Logout

LONA2EHE FHEEEE

b ZfHETEEIE
PRERF
MR Yo [ v Jpor J= ~ [mm vpow == |

#&3a/Search ‘ ‘ Utz MResst

@ Click "##/Search"

@ The courses that you teach will be displayed on the "> 5/\X &8k #ER—EEME (Syllabus Registration:

Courses Found) ” screen. Click the icon for the course for which you want to make a new entry.
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Entry of Basic Information on the Course (such as Course Purpose

and Learning Goals)

Enter basic information on the course
@ Fill in each item.

* Make sure you fill in all required items.

Fill in "Class Outline" and "Study Required Outside Class" for each session separately, in principle. However, if
you cannot enter the content of each session separately due to the class style, etc., enter the content for all
sessions collectively in the summary field below the class outline. If you do not fill in the entry fields for the
sessions, they will be left blank on the syllabus inquiry screen.

The "Language of Instruction” field is newly introduced in academic year 2019 to inform students of the main
language used in the course. You can select one of these seven languages: Japanese, English, French, German,

Chinese, Korean, and Spanish.

"Keywords" are used to allow students to search for courses relevant to the issues of interest they want to learn

about. You can enter a maximum of 100 characters in the "Keywords" field, and more than one keyword can be

entered by separating the words with spaces.
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Entry of Textbooks and Reference Books

Enter textbooks and reference books
(® Enter textbooks and reference books. If you enter more than one textbook or reference book, click "{T3iE/0

/Add" to add line(s).

*

If you do not designate any specific book, enter "No textbook is designated," "Reference papers will be
distributed in class," etc. in the "Textbooks" or "Reference Books" field.

You can register up to 10 items for both textbooks and reference books. If you want to register more than 10
items, enter the excess items in the free entry field for textbooks or reference books.

* "OPAC ~M')>% (Link to OPAC)" is the link button to OPAC, a bibliographic search system of the library.
You can use it to check bibliographic information. Clicking the button does not show a page related to the entry
made in (). (A page related to the entry opens on the syllabus information inquiry screen for browsing.)
Umlaut, etc. cannot be entered, as mentioned on p.41. Accordingly, if you enter the title, etc. in German, French,
etc. including any letters unique to the language, please use any alternative or additional letters that are permitted

to be entered, such as vowels in the English alphabet like "e" and "u."

il @ Tentbook(s)
Fruofivoz | e@s

A% iR

o Sk Title 3 E Author 3& TR Publisher LHHR4F Year of Publication ISBN
No. Delete

TEmAadd OPACAGA

HR&IE TERTRTT,

® Upto 10 items can be registered.

Teteni F Free entry field for textbooks ® Click "fT3BH0/Add" to add entry

B %% 8 References Books
Fruldivd 2 R

A% iR

0 Sk Title 3 E Author 3& TR Publisher LHHR4F Year of Publication ISBN
Ne. Delete
= Up to 10 items can b registerad.
Rt
& mi
T Free entry field for reference books
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Course Evaluation by Studants
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Entry of Grading Method and Content / Attachment of Additional

Information to the Syllabus

Enter the grading method and content

© Enter the percentage for each grade item and the grading criteria.

* You do not have to fill in the "Confirmation of Evaluation Criteria/Method" field when preparing a syllabus.
* Make sure that the total percentages for all grade items adds up to 100%.

* If you have selected "Other" as a type, you must enter the details in the "Grading Criteria, etc." entry field.
@ Click "{T:850 (Add)" to add entry field(s) when necessary.

* If you want to delete a line, check the box for the line to be deleted and click "—B¥{R#F/Save" or "#Z Hi/Submit."

® Select the grading item and enter the percentage

No. Delete d ﬁn Percentag F ﬂﬁg’g% Grading Criteria etc
1 O 01 EERSWE v a0
O 04 PRI —F v 30 . —
- e u/ @ Click "{TiBh0 (Add)" to create entry field(s)
., 1FRIER . R
FERITTED th(Others) ) 53 2 EHEEE D AN G
Fyon chunse%@{g{uﬂ'\erg; ;g‘ﬁ?% knn Grading G
03 #EEPpeAE 7B
L * Add to 100%

R ST i

| * If you have selected "99 £ D1t (Others)," you must fill in the "Grading Criteria, etc." entry field

Attach additional information

If you have any additional information on the course, click "2t (Reference)" to select and attach the file.

[E— 3ROt S R T AE AR B, 2l SRR 2 ERL TANDTREl T SA D BIRARERT T . RR
e ORUEFFRNT, ORI RHATIL HT &, ELATEERC NRL Ba L EE T 2.

FRFERTIlEESS i

Confirmation of Evaluation CriteriaMethod .

B oS R TER I

Click "&HB8 (Reference)" and attach the file Ii

"E
Note v

BHZTOL N
FJiJe Attachment 1 Al
b e 1) .

File Attachment 2 AP

SHEAL | ‘
Explanation 1
SHEA2 | ‘

Explanation 2

o

Fil

5.

i

04

5.
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Saving / Submission / Correction of the Entered Information

'
u Save/submit the entered information

@ Save the entered information.

Confirm the saved content and submit it.

* Click the "1t /Reset" button if you want to reset the content entered. Note, however, that any content that has

already been saved or submitted cannot be undone.

ADT L3 " = HEE
F‘ﬂe Attachment 3 il BE. Explanation 3 ‘ |
274 " aHEA4
F‘ﬂe At:achment 4 Pl Explanation 4 ‘ |
AT IS & = SHEAS
F‘Jle AttJachmEnl 5 il =R Explanation 5 ‘ |
URL!-O1URL 1 [ | URLFTBIURLL || |
URL!)>-%72 URL 2 [ | URLFTH2URLY || |
URLY/%/3 URL 3 [ | URLFTFHIURL3 | |

54 H6F Date of Update

e |
HE L EEEE . e e | (@ Click "—BF{RF/Save" to save the entered content I
1 2017FE FRFHA, - Fall E0E1 R (PRI Fall |ﬁ—102 |

[ mayseom | —EEfEsave || UtwbResat || E5/Back

B WEEDRI / Print || B A+ A=2—~RS / Main Mernu

Click "$2H/Submit" to complete the entry

@Correct a saved content entry
@ For a correction, move to the "I/ NRE R #ER—EE M (Syllabus Registration: Courses Found)” screen

and click on the icon of the course to be corrected.

A UEE 20180626 03:45:25 | B AmmA) | [BOSTIR/ Locout

2SAXER faR— Bl

PEREEFET FER-H@m

DERpT
Y1t ~—u i |[6o| | FwHE 100 ~|[60] | FroofioR [ 2mr || 2 |[ 5% |
g e O mewmms 0 TR mem (LRIS ey il ekl
No. Code Year Subject Code Submission Number
1 ] ﬁfﬁzﬁﬁgs/ School of Policy | 59536000 |20174FRE | BHA, Spring | 295360 GISFAEL Design Skills - GIS 1 =T 090035 ﬁoﬁﬁﬁ(ﬁwmem
2_‘ ;ﬁﬁﬁﬁﬁ/ Schoolof oliey | 50537000 |2017ERE | FKPHR Fall |205370 GISEBIL Design Skills : GIS 2 FAN 090035 _ﬁ;ﬁoaﬁﬁmwmcm
e Sliiniin EBTRE! 26, Research Semivar 1 T 090035 %ﬁoﬁﬁﬁ(ﬁ“i‘m"m
@ Click on an icon in the "Function" row TR 26, Resesch Semis A wooss 7 MCRANGARY
- peavan e FEEMET 2, Environments] Engineering ®AA 090035 ﬁoﬁﬁﬁ(ﬁwmom
s @ O gﬁzﬁﬁﬁ/ School of Poliey | 50677000 |2017ERE | RPHR Fall |296770 ﬁiﬁﬁ?ﬁ; R RET 090035 _B?EOEEE“““NG"KC
\ HUF(Clear | E=élBack

([EWEER / print | [B A1 A=2—~RS / Man Meru|
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@ After correction, click "— R #F/Save" to save the corrected content.

@3 Confirm the corrected content and click "$gH/Submit."

* If you click "271) 7/Clear," all of the content entered will be deleted.

*If you click "J4tzv/Reset," the entry will be reset to default (the entry before the correction). However, any

content that has been saved or submitted will not be undone.

B25)$ 2l

-3

Note

|71 i EZN

|File Attachment 1 Hilk% 2. Explanation 1 ‘ |
T2 " i ‘

File Attachument 2 P == Eipienenon’s “ |
| T3 5 SHERs

|File Attachment 3 Ak B5. Explanation 3 ‘ |
[FHZr 1L " 2

| Pt Attaencnt 4 L . e e ‘ |
[Tt TrrLs . SRS

[Fite Attachment 5 Hilk& =8 Explanation 5 ‘ |
|URLUVS1URL L \ | lmLETEIRLL | |
[R5z URL 2 \ \ URLETEIURLY || |
URL.%3 URL 3 I | URLETEIURLS || |
|27 285 Date of Update 20178018238 14BE357508F5 .

. "__ "

By _ @ Click "—HB§#R7F/Save" to save the content entered
|15 | EIEEE BEEER

No. | vear Term Offered .
1t |2017FEE |38/ Year Round ok v 3B/ Year Round |m—z20

[ meswmt [ —msmsae || HUFIClear [ viwbResst | | S4/Back |

(2 WEER / Print | (B A1 /4= 3—~RS / Main Meru |

@ Click "#2H/Submit" to complete the entry
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Copying a Previously Prepared Course Syllabus

/]
Copying a course syllabus

Move to "V T/NRBERRST FHIRZEXEE (Syllabus Information Maintenance: New Registration)"

screen (see p.32-).

@ Click "fhDZ/NXNBEFIE— (Copy another syllabus)"
PEZAVA [ S kS T

PRIEESE O RR-HED > HRESEE

[ 12 t24/Submit ] [ —HRF/Save ] [ UyHReset ] [ E#/Back |

VIN2AMEE
AN TRANRIL B2 T~ W EEI RAVERTI LIS B IIMEOANHTR LY T, [ eovmgmmet-_ |
The system will be log out within an hour. When you input your syllabus, please remember to save by clicking the save button from time to time

Bos5in e

WEI-F A == -

cimn 29537000 EETEEPENERN-.

e @ Click "D SNRRARABREIE— (C ther syllabus)"

B I2WR Administrative Department WEHMRES/ 1€ / 7 é. Opy ano er Sy abus

8 R EFF Class Title GISEY L/ Des|

I
B 7% Credit 2 JA1E M Term ¥ M/ Fall
18 5% Instructor BA% 7EF (KANGAKU HANAKO)
L2220 3%
Standard Year for Registration
#MEE Language of Instruction [FER v

HICPHIE  Special Instruction

BEBE *LA
Course Purpose (Required)

EESDIE S 3)
Course Purpose

Leaming Goals (Required)

HsEMAE )

|
|
518B8 L8 ’
Leaning Goals {

Select the syllabus to be copied.
@ Click "#22:#R (Select this course)"
* While syllabi for the previous academic year can be copied, any change identified while the class was being

delivered must be reflected in the syllabus for the next academic year.

HEFZETEN
Neme [
HEFENTEMN [ ‘
Name
HEFERTEN [ ‘
Name
[ issearch [ utwbReset || EalBack
LIAEH
s ]| [T oo | Atk
ik il Y’ maw (EBEES |rmns
Name Name
. Number
Select the Syllabus to be CODled SEERMIRRAT 1,5t Md Ct Lit Whs 972630 BA% At (KIWANGAKU TEST)
BAIHB, Japanese Literature B 972630 F8% T2 (KWANGAKU TEST)
3 626, School of Business 26090000 | 2017 FAZEHR Fall 260800 B8 T Literature B 972630 PAZ F2h (KWANGAKU TES
Administration 2 2017HE = 2 Tapanese Literature 72 5 F 2 (KWANG )
4 |® OB SchoolofPolicy Smdies [29536000 |2017EE | BSML Sprine 295360 | GISIEEIL Desien Skills - GIS 1 090033 iﬁﬁoﬁﬁ';a"‘"ﬂG“U
5|0 |womEsE soccofboy Sntes 2500026 007 200 YT 050 HIRHEL 26 Retesch Seairar 1 090035 iﬁﬁoﬁﬁ';a"‘"ﬂG“U
6 |0 | GESEIESEER School of Policy Smdies | 29643026 | 20175 %‘i{ Year 296130 ERFCEEN 26, Research Seminar 2 090035 Eﬁoﬁﬁﬁa{wmemu
7|0 |#RETIEESER. School of Policy Studies 20677000 20175 |FASPEAFall 206770 a%ﬁﬁ/ Environmental Engincering Laboratory 090035 Eﬁoﬁgﬁm"ﬂmﬂ

[ EX PR =ET N

B WEWENW / Print

@ Click 12 %EIR

(Select this course)"

- 1
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Confirm the copied content.

LS HARERT EESm

LTI = T TR A T T

Beysubmit | | —EEsae || 77 iGiear [ uybmeset | | E&iBack |

]

S TR 1 B UE T [~ e R T O LIC, Sl ISR A N e L T BSOS ETE-

‘The system will bz log out within an hour, When you input your syllsbus, plesse rameraber to save by clicking the save bunoa from time to time, —
LhElts L
EERE [ [ < I
S 29677000 B3 %2001 A Camnpus 4P ZE% £/ 3 Kobe Sanda Campus
’gﬁﬁfii 201 RE
EIEHE Administative Department & 3 50 School of Policy Studies
JEEE T Class Title 3279818 T % %8 Ercironmental Engineering Laboratory Experiment
{58 Credit 1 | A1EHH Term | v Fall
$8% Instructor B4 7EF(KANGAKU HANAKQ)
AT EEE sz
Standard Year for Registration
RIS Lanzuage of hustruction =3 v
WETIB Special hustruction l
R ZopEOBSE. REMECIONIERETELT. SHEELE REIZOLTIEN L. T hEZRERICERT 2k DOAEEMT S JE T,
Course Purpose (Required)

The purpose of thiz L courss iz for students to condust saperiments relsted to archizectural savirenment in ordes to understand the relaticnship besween somatic

e E EEETE. TEOLEIEESLTE, A
= ) 1.8 BRI OB REREOIERETAL, ThEELGRT JENTEAL SIS,

R o) Reuiiyg =, BE MRS SEXOEERO AN ALITOLTERL, THhESECRMT Dhd Rt FEERRTE DL TN ]
HiEB R ET) ® chitectural environmens based on the relation=hip between the architsctural form and outdocr enviroament, =]
Ly el = which are relased o the architeccural envirommens, and make vheir own design propasals zeflecsing their underssanding of =pasial <)

* Note that the syllabi for the academic year 2013 or earlier have a different style. If you copy any of them, consult
separately with the Organization for Academic Affairs.

* When a syllabus for the academic year 2018 or earlier is copied, the "Study Required Outside Class" field for
each session will be blank. Fill in this field for each session. However, if you cannot enter the content of each
session separately due to the class style, etc., enter the content of all sessions collectively in the summary field
below the class outline. If you do not fill in the entry fields for the sessions, they will be left blank on the
syllabus inquiry screen (see the figure below).

i T4
PAi#4E  Related Courses
5% — 0 —F Kaywords EEN NN ) l

#ARHRF - D —F [, 24— FENUTHEF -0 —F RHE TR T

i o e MY
Tapic Study Required Outside Clasz
s1@ 1 ?J’!'S' VALAERRMEEALATMNERHICNT XM (BRERRCEISEQGIVED ~|
Session 1 S TREOHAM EIEN T SO EH EEL 3. T =R OEEE LTH&@J;#&"EK’ME FTREMLETOEOOEL
Bﬁ&ﬁ.i. LTS D FIEIC. kEBEXTALL FROEAICLS. KOO IEME T IRMERmT D, -
som 2 BFBFCHIIEROI L A= —RE
Session 2 wEWEEHAL L CEEAICLDROIL O AR I T AEBIZOLTIEROSIR LT 0N I L DFIT L TIRET S,
wam = RIERFSIZHTES L T I00 - Bt okl DealERMERE - T0 |
Session 3 WIEED D - U2 TBRIC oL TREEL E LTSS SRRAEOFE LI mﬁﬁlﬁﬁ\ DL TEREH L. EIRICF L AT E R O R R
1-PAT SERBETTS. 1
wa@ 4 Eftlxtﬁl T EREL T D0h - S Lok DR e MERE ~|
Session d ADNE - FELUILDTHRIATOADOFEERHET ?il;g lll:%ﬁﬁlﬁ L. TOEREERRL TERVETORLOER LT -
UJ.!EE\ UL'Z%%E?%
@ S BELCUFAT-TonusLl —gmEREsTY @1 R PN
Session 5 Riﬁ. SMRAFICET DER 2 £ER (FR. BE. S50 EHATILE V4|20 F OISR SEN TS F 0L TEE ORI EE
IJLT —AEMU I LHDFEEEL i
BeE 5 MELSUERT- oINS LE - ShnGEsAklmk Foc
Session 6 MR EEHA L. FTOBREMRT SCLEE LT, REo@mmE L ORENSSETREED O T SFEIC O TERT D
=7 7. ﬁﬂﬂ%q;_ PE SRR SVEAT-JEIRT B LRSI SR8 02N T 01
1 o n 1 1 n 1 n 1 n
=4 * Fill in the "Study Required Outside Class" field, along with the "Class Outline" field, for
EElE
=] each session in principle. If you cannot enter the content of each session separately, enter the
= content of all sessions collectively in the summary field below the class outline.
HEG
ALTorm ’
Ovarview for ach class % Only complete i you cannot ‘
fill in the section above
L S A ER MR ERLE CORGEHFLOT BRmETE I E L RO SEEEL PO EL TR CE SR RRIEOLA- PR SRUBLCE, 2n FROLEENDETORE SN THL
Study R - Clas 3 Ouly complste if vou EESUNLEIFORERVEHEKICET IREEES (T TEC I BHORBELECEL T, RESAENS OMBEEREEICHELNS ChICBL Db
cannot fill in the section above
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(1) Please do not use underline , bold and other fonts for emphasis purposes.

(2) Unicode characters will be available on the online syllabus from AY2020. For this reason, languages other than
English will be available to be typed in the fields. However, please note that the fonts displayed on the viewer’s
computer will mostly depend on the language installed on the user’s computer.

(3) Please avoid using one-byte katakana.

41



MEMO

42



Guidelines for Preparing a Course Syllabus for Academic Year 2020

< How to make a course appealing in a way that’s easily understood>

1st edition published on September 1, 2019

Produced by the Center for the Study of Higher Education,
Organization for Academic Affairs,

Kwansei Gakuin University

Published by Organization for Academic Affairs,
Kwansei Gakuin University

© Kwansei Gakuin University All Rights Reserved 2019-2020




